CITY OF

AGENDA
RIO RIO DELL CITY COUNCIL
CLOSED SESSION — 5:30 P.M.
eLL REGULAR MEETING - 6:30 P.M.
e TUESDAY, APRIL 21, 2015
CITY COUNCIL CHAMBERS

675 WILDWOOD AVENUE, RIO DELL

WELCOME . . . By your presence in the City Council Chambers, you are participating in the process of
representative government. Copies of this agenda, staff reports and other material available to the City
Council are available at the City Clerk’s office in City Hall, 675 Wildwood Avenue. Your City
Government welcomes your interest and hopes you will attend and participate in Rio Dell City Council

meetings often.

In compliance with the Americans with Disabilities Act, if you need special assistance to participate in
this meeling, please contact the Office of the City Clerk at (707) 764-3532. Notification 48 hours prior
to the meeting will enable the City to make reasonable arrangements to assure accessibility to this

meeting.

THE TYPE OF COUNCIL BUSINESS IS IDENTIFIED IMMEDIATELY AFTER EACH
TITLE IN BOLD CAPITAL LETTERS

A. CALL TO ORDER

B. ROLL CALL

C. ANNOUNCEMENT OF ITEMS TO BE DISCUSSED IN CLOSED SESSION AS
FOLLOWS:

1) 2015/0421.01 - Conference with Legal Counsel — Existing Litigation
Name of Case: City of Rio Dell v. SHN Consulting Engineers
and Geologists, Inc. a California Corp. Case No. DR130745

(Pursuant to Gov’t Code Section 54956.9(a)

2) 2015/0421.02 - Conference with Legal Counsel — Anticipated Ligitation

Consider initiation of litigation pursuant to paragraph (4) of

Subdivision {(d) of Section 54956.9: {One potential case, facts and
circumstances known to adverse parties): Access dispute, quiet

title and prescriptive easement related to waterline maintenance

and vehicular access along Old Ranch Road to City of Rio Dell
Monument Springs Parcel (APN: 205-041-014). Potential adverse
property owners along Old Ranch Road, include, without limitation,
Cidoni, Coleman, Lewis and Humboldt Redwood Company.






D. PUBLIC COMMENT REGARDING CLOSED SESSION

E. RECESS INTO CLOSED SESSION

F. RECONVENUE INTO OPEN SESSION - 6:30 P.M.

G. ORAL ANNOUNCEMENTS

H. PLEDGE OF ALLEGIANCE

I. CEREMONIAL MATTERS

J. PUBLIC PRESENTATIONS

This time is for persons who wish to address the Council on any matter not on this agenda and over
which the Council has jurisdiction. As such, a dinlogue with the Council or staff is not intended. Items
requiring Council action not listed on this agenda may be placed on the next regular agenda for
consideration if the Council directs, unless a finding is made by at least 2/3rds of the Councilniembers
present that the item came up after the agendn was posted and is of an urgency nature requiring

immediate action. Please limit comments to a maximum of 3 minutes.

K. CONSENT CALENDAR
The Consent Calendar adopting the printed recommended Council action will be enacted with one vote.
The Mayor will first ask the staff, the public, and the Council members if there is anyone who wishes to
address any matter on the Consent Calendar. The matters removed from the Consent Calendar will be
considered individually in the next section, “SPECIAL CALL ITEMS”.
1) 2015/0421.03- Approve Minutes of the April 7, 2015 CDBG Study Session (ACTION) 1
2) 2015/0421.04 - Approve Minutes of the April 7, 2015 Regular Meeting (ACTION) 8

3) 2015/0421.05 - Approve and Authorize Mayor to Sign Letter of Support for 5B 16
(Transportation) (ACTION) 16

4) 2015/0421.06 - Authorize the City Manager to Sign Memorandum of Understanding
(MOU) Extending the City of Rio Dell’s Green Waste Curbside
Collection Program (ACTION) 21
L. SPECIAL PRESENTATIONS/STUDY SESSIONS

M. SPECIAL CALL ITEMS/COMMUNITY AFFAIRS
1) “SPECIAL CALL ITEMS” from Consent Calendar

2) 2015/0421.07 - Appointment of One (1) Public Member to Serve on the
Nuisance Committee (ACTION) 29






3) 2015/0421.08 - Draft Memorandum of Understanding (MOU) Between

Humboldt Waste Management Authority and City of Rio Dell
with Further Consideration of Related Request for Proposal
and Authorization of a Related Letter
(DISCUSSION/POSSIBLE ACTION)

4) 2015/0421.09 - Contracts for Services at the Metropolitan Well Site

(DISCUSSION/POSSIBLE ACTION)

5) 2015/0421.10 - Authorization for Progress Payment to Groundwater Pump &

Well, Inc. for Work on the Metropolitan Well Rehabilitation
Project (DISCUSSION/POSSIBLE ACTION)

6) 2015/0421.11 - Review of City Council Protocols and Possible Adoption of new

Rules of Order (DISCUSSION/POSSIBLE ACTION)

N. ORDINANCES/SPECIAL RESOLUTIONS/PUBLIC HEARINGS

1) 2015/0421.12 Adopt Resolution No. 1262-2015 Authorizing the Examination

of Transactions (Sales) and Use Tax Records {DISCUSSION/
POSSIBLE ACTION)

2) 2015/0421.13 - Second Reading (by title only) and Adoption of Ordinance No.

335-2015 Amending Section 13.10.241 of the Rio Dell Municipal
Code Related to Property Lien Assessments for Delinquent Sewer
Accounts (ACTION)

O. REPORTS/STAFF COMMUNICATIONS

P.

Ll

City Manager
Chief of Police
Finance Director - Check Register for March, 2015

Community Development Director

COUNCIL REPORTS/ COMMUNICATIONS

Q. ADJOURNMENT

The next regular meeting will be on May 5, 2015

at 6:30 p.m. in City Hall Council Chambers
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RIO DELL CITY COUNCIL
STUDY SESSION
APRIL 7,2015
MINUTES
A study session of the Rio Dell City Council was called to order at 4:30 p.m. by Mayor Wilson
ROLL CALL: Present: Mayor Wilson, Councilmembers Garnes, Johnson and Marks

Absent:  Councilmember Thompson (arrived at 5:15 p.m.)

Others Present: City Manager Knopp, Finance Director Woodcox, Community
Development Director Caldwell, Accountant I Farley, and City
Clerk Dunham
STUDY SESSION MATTERS

Discussion and Review of the City’'s Communitv Development Block Grant (CDBG) Program
City Manager Knopp stated the purpose of the study session is to discuss the CDBG program and

look at ways to get more involved in improving the overall condition of the City. He noted that
the City has been very successful over the last 10 years or so in obtaining grants for
improvements, particularly in the gateway and to the City’s infrastructure and the idea is to find
ways to continue and expand this program. He said one of the tools the City can potentially
utilize is the CDBG Program although the activities of that program have primarily been related
to housing, it can be utilized for more economic development related activities.

He said staff is asking that the Council listen to the information and ask questions so they can get
a good, clear understanding of the program and provide staff some basic direction in developing
the CDBG Program. He added that a strong, consistent program over the next 10 years is what
will make it successful 25 years down the road. He said what we have today is a set of obstacles
that we have to overcome in order to apply for the next round of CDBG funds in 2016 and do

some regularized programs.

He added that the exciting news is that there will ultimately be some competitive money
available for downtown fagcade improvements as well as micro-enterprise assistance for the
business incubator program with the Chamber of Commerce so there are all kinds of exciting
programs the City can do outside of housing. He pointed out that the CDBG Program is a
complex program and will require everyone to work together as a team including staff, council
and the chamber of commerce to come up with a unified vision for the City.

He then introduced Thomas Brandeberry and Karen Patterson from the Department of Housing
and Community Development Department CDBG Program.

Community Development Director Caldwell provided a brief overview of the CDBG Program
and what the City has been doing with the Housing Rehab Program to give the Council a little bit
of context. He said the program has been in place for over 25 and until 2012 was administered
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by Redwood Community Action Agency. He explained the rehab loans are currently funded by
Program Income (PI) which is the money that is paid back to the City from other CDBG loans.
He reported a current Program Income balance of $172,000 with 33 loans which are all due and
payable to the City at the time of sale or transfer of property. He also reported that 2 of the loans
are behind on property taxes and | property was foreclosed. He said the City expects to receive
an additional $82,000 over the next couple of months which will raise the Program Income
balance to approximately $250.000.

He provided a handout on the City’s CDBG Homebuyer Program for Low-Income Homebuyers;
CDBG Program Owner-Occupied Home Rehabilitation Loans and Fact Sheet and provided a
summary of the programs.

He explained the new program is the Homebuyer Program which essentially provides gap
financing to help pay the difference between the loan amount a borrower can qualify for from
a financial institution and the purchase price of 2 home which increases a borrowet’s buying
power and reduces initial out-of-pocket expenses and monthly costs by providing additional
funds for a down payment with no monthly payment.

He further explained that according to the American Community Survey. 38% of Rio Dell’s
population falls under the Low-Moderate Income (LMI) and in order to be an eligible
community without having to do any kind of survey it has to be above 50% LMI.

Thomas Brandeberry continued with review of the CDBG Program and provided a 10 page
handout on 2015 CDBG Application Funding Limits and Eligible Activities Chart.

He explained the CDBG Program is in its 40th year and comes out of the Housing and Urban
Development (HUD) Department which consists of 4 programs; with CDBG being 1 of the 4.
He also noted that the State’s CDBG Program only operates in rural communities and currently
has around 160 eligible jurisdictions. He then reviewed the activities they can fund as described

on page 2 of the handout.

He also pointed out that the program activities vary but the big items are housing including
multi-farnily housing projects. public infrastructure and public facilities, He noted that the
program is almost a replacement for those communities that lost their redevelopment agencies.

He explained public services are where funding is provided directly to a non-profit who might be
providing things such as a senior service. food bank, substance abuse service or mental health
services.as well as planning activities, provided the planning activity results in a future CDBG

project.

He then reviewed the economic development aspect and said it is broken into a number of
categories and said there are Business/Developers Assistance (BA) loans ranging from



CDBG STUDY SESSION
APRIL 7, 2015
Page 3

$500,000-$1 million. He noted that Microenterprise (ME) loans can be done in 3 different ways:
1) technical assistance training such as computer training; 2) general support services such as
transportation and day care; and 3) loans and grants directly to businesses. He commented that
the City has the ability to put aside 17% of every dollar that comes in to the City for the

administration of the program.

He noted the repayment of these loans under Program Income (PI) can then be used for new
loans. He said they will also be allowing a fagade improvement program under the small
business program which is ideal for Rio Dell’s downtown. He said it has to be a “for profit”
business and be the owner of the property to qualify. He noted that the funding can be in the
form of a grant or loan but loans would be preferred because the money would come back to the

City for new loans.

City Manager Knopp referred to the first page of the handout and said this is essentially

the CDBG program the City needs to be running. He said in order to get this program
implemented and to sustain it for the next 10 or 20 years there are some obstacles to overcome
He reviewed the 2 options for use of the Program Income (PI) as: 1) reinvest it into the
Revolving Loan Fund (RLF) which will benefit housing activity (rehabilitation and homebuyer
programs); or 2) take the PI and place it into supplemental activities (the series of options on
page 2 of the handout). He said there is benefit to the first option however; the City cannot
collect any administration fees so would essentially be starting up a program without the ability
to fund it. As such, he said staff cannot recommend this as the preferred option.

He said with option 2, administration fees can be reimbursed which is critical to the City in order
to contain costs that it can’t really afford.

Discussion continued regarding supplemental activities and the option of utilizing $172,000 to
fund necessary ADA improvements to City Hall described as “removal of architectural

barriers” which is an allowable use of program income. City Manager Knopp noted that this is
an easy option and requires no income survey since the project will benefit the entire
community. He pointed out that there are some political considerations such as the perception
that Measure U monies are funding the project when the streets are in disrepair although there is
no connection. He said the other possibility is a senior center but once it is constructed. it has

to be staffed and maintained.

City Manager Knopp said one of the other programs coming on for 2016 is fagade
improvements and said there is an opportunity here to prepare and make application for that
purpose. He said staff is asking for input from the Council on the direction they would like to

go with regard to spending down the program income.
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Thomas Brandeberry explained the Notice of Funding Availability (NOFA) will be going out in
January 2016 with a due date for applications by the second Friday in April. As of that date. the
City will need to have spent 50% of the present $100,000 planning grant however; can’t spend
that $50,000 until the Program Income (PI) is spent. He said what that means is that between
now and April 2016 the City needs to find a project to spend the $172,000 PL. $50,000 of the
planning grant and whatever else comes back to the City in loan payments which is potentially
another $80.000.

He continued with a brief review of eligibility codes and definitions. He said by removing the
architectural barriers the City will have met the national objective. He pointed out that this
project is not risky whereas certain other projects are such as providing for infrastructure
improvements for a planned development that does not result in a future CDBG project.

Community Development Director Caldwell said the planning grant for the drainage study the
City got was for $100.000 and he anticipates the cost to be around $80.000. He asked if that
is going to have any bearing on spending 50% of the $100.000.

Mr. Brandeberry explained that it does not because it is more than $50,000 but it does mean that
it will be disencumbered. He pointed out that the 13 contracts were non-competitive so if the
City wants to do a second study that represents the remaining $20.000 it could be allowed and
would need to be included as part of the amendment under supplemental activities .

City Clerk Dunham asked if the facade improvements will be in the form of a grant or loan to the
business owners.

Mr. Brandeberry stated that it is optional and one way is to provide 50% loan and 50% grant.

Councilmember Johnson questioned the possibility of using a portion of the funds on the
Metropolitan Well Project.

Mr. Brandeberry explained the problem is that the project benefits the whole community so it
would have to be done under a LMA which is a Low/Mod Area Benefit and for some reason.
according to census data, Rio Dell is at 38% not 51% which is the minimum to mect the

national objective and be eligible to do these kinds of activities. He said if street improvements
are done in an area that qualifies as 51% LMA the project could be selected.

He stated that one of the biggest dilemmas is the area benefit issue and for some reason the
census actually said that between last year and this year the LMA numbers for Rio Dell went
down. He explained the method used to compile the data and said the overall question is what is
the number of individuals in the community and how many of those are low to moderate income
based on family income. He said that’s why a survey is needed to see if that is an accurate

reflection of income levels in the City.
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Councilmember Thompson arrived at this time, 5:15 p.m.

Community Development Director Caldwell pointed out that in 2013 the City did a survey as
part of the PTA grant and those numbers showed the City was at 60.3% LMI so Mr. Brandeberry
said he would look into it to see if there is some way that survey can be used.

Mr. Brandeberry stated that the issue now is that the census changed the way they collect data
and went away from the 10 year census for some things and went to ACS in order to collect on a
more regular basis and to do a smaller sampling.

Councilmember Johnson asked if Program Income can be used to do a community survey.
Mr. Brandeberry said only under administration because it is CDBG related.

Discussion ensued regarding the procedures for doing an income survey and whether it can be
done in- house and charged against the 17% for administration.

Community Development Director Caldwell suggested it be broken down into neighborhood
areas in the event the City as a whole does not qualify particular neighborhoods could be

targeted.
Councilmember Garnes asked if the City parking lot is eligible for upgrade.

Thomas explained it would be limited to a low/mod area benefit because it is open to everyone to
use therefore; the entire community would need to be designated at Low/Mod.

Community Development Director Caldwell asked if the City were to acquire a residential
property next to the parking lot if it would be subject to permanent relocation of the tenants.

Mr. Brandeberry said it would be subject to permanent tenant relocation just like a business.
Councilmember Johnson asked how long the survey is good for and if the 2013 survey qualifies.

Mr. Brandeberry said under the new requirements surveys are good for 5 years and the 2013
survey is still good provided it meets those new standards and that there needs to be 400 surveys

for it to qualify.

Councilmember Johnson asked if the City has 1.400 water customers and an additional 35 or so
out of city limits and the City wants to do water infrastructure improvement if all of those

customers would need to be surveyed.
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Mr. Brandeberry explained it is not based on who is connected or using the service but who is in
the service area even if they have a well. He said if 400 plus surveys were done then the extra 35
customers are not statistically important.

City Manager Knopp pointed out that if Program Income is used for gap financing on the
Metropolitan Well Project it federalizes it and becomes subject to prevailing wage requirements.

Councilmember Garnes asked what other projects aside from the removal of architectural
barriers don’t require a survey.

Mr. Brandeberry stated projects such as a senior center would not require a survey.

Nick Angeloff referred to the Economic Development Over-The-Counter Allocation Activities
and asked if they require a survey.

Mr. Brandeberry stated no survey is required and $300,000 to $5 million is available year round
and is not connected to the 50% rule.

City Manager Knopp said the choice is to either put the $172,000 of Program Income into the
Revolving Fund Loan with no provisions for reimbursement of administration costs; or into a
supplemental program and get 17% administrative costs. He said it seems the consensus of the
Council is to conduct a survey but asked for input about ADA improvements to City Hall.
Housing Rehab and the First Time Homebuyer Program.

Mayor Wilson said he would like the City Manager to put together a viable list of potential
CDBG projects and bring it back to the Council.

Councilmember Garnes commented that she would like to move forward with the ADA
improvements because of the potential liability to the City and said it is straight forward and
allows the project to begin without going out and doing an income survey.

Mayor Wilson agreed and suggested it be made clear in the next City Newsletter that the
improvements are funded by CDBG and not by Measure U monies. It was suggested a sign to
that effect be posted at the job site.

Thomas explained that all 3 items can be included in the contract and the City can move forward
on whichever one is ready first. He said that something has to be put into the contract in order

to have access to grant funding.

Consensus of the Council was for staff to return to Council with a more in-depth list of
options and work on clarifying income levels.
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City Manager Knopp thanked them for coming and helping staff work through the City’s CDBG
issues.

Mr. Brandeberry commented that he will review the City’s 2013 survey to see if it can be used to
avoid having to go back out to do a new income survey.

ADJOURNMENT

There being no further business to discuss, the meeting adjourned at 6:01 p.m. to the 6:30 p.m.
April 7, 2015 regular meeting.

Frank Wilson, Mayor
Attest:

Karen Dunham, City Clerk



RIO DELL CITY COUNCIL
REGULAR MEETING
APRIL 7, 2015

MINUTES

The regular meeting of the Rio Dell City Council was called to order at 6:30 p.m. by Mayor
Wilson

ROLL CALL: Present: Mayor Wilson, Councilmembers Garnes, Johnson. Marks and
Thompson

Others Present: City Manager Knopp, Finance Director Woodcox, and City
Clerk Dunham

Absent: Chief of Police Hill, Community Development Director Caldwell.
Water/Roadways Superintendent Jensen and Wastewater
Superintendent Chicora (excused)

PUBLIC PRESENTATIONS
There were no public comments at this time.

CONSENT CALENDAR

Councilmember Garnes asked that Item #3 be removed from the consent calendar for separatc
discussion.

Motion was made by Johinson/Thompson to approve the consent calendar including approval of
minutes of the March 17. 2015 regular meeting: and authorizing the city manager to sign a
Professional Services Agreement with North Valley Labor Compliance Services (NVLCS).

Motion carried 5-0.

Approve Conceptual Site Plan and Direct Staff to Proceed with Modifications to the Citv's
Downtown Parking Lot to mect ADA Standards and Authorize City Manager to Sign the MOU
with Redwood Coast Energv Authority for three (3) Electric Vehicle Charging Stations
Councilmember Garnes stated that she had a constituent ask if the decision to place the EV
charging station at the City parking lot was definite and said the parking lot is not the most
inviting location in the City and with the social media the way it is today someone could post a
bad comment and it could spread through the internet and have negative effects on the City. She
said in lieu of potential economic development opportunities in connection with the CDBG
Program. it may be a dis-service to put in an EV charging station at that location. She said
regardless of how inconvenient it may be to bring this up at the last minute. perhaps the Council
should reconsider placing the EV charging station in the City Hall parking lot as originally
proposed. She added that she understands why it makes sense to have it downtown but if' it
actually distracts people rather than attracts them to town, nothing is accomplished.
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City Manager Knopp explained that one of the changes that occurred since the last council
meeting is the need to move the EV charging space back and what that will allow in the future
will be to install fencing and shrubbery. He said he thinks this is the right way to go and noted
that the ADA parking will be upgraded and perhaps will include a slurry seal on the parking lot
which will make a big difference in the appearance of the lot. He said ultimately the long term
solution is to acquire the adjoining parcel and extend the parking area which could be a 5 to 10
year process. He noted that because of the project timeline and the project going out to bid in
May, if changes are made now it could kill the project. He reiterated that staff’s
recommendation is to move forward with the project as proposed.

Councilmember Thompson said in reading the staff report and supplemental material he didn’t
see any reference to any lighting and asked for a consensus of the Council regarding
commitment of additional funds for lighting. He proposed the idea of contacting Redwood Coast
Energy Authority (RCEA) for assistance with solar lighting.

Mayor Wilson called for public comment on the issue.

Nick Angeloff, Chamber of Commerce President stated that the project is too far down the path
to change it now but agreed that there is some risk regarding negative social media. He thanked
Councilmember Garnes for bringing those points up.

Motion was made by Johnson/Games to approve the conceptual site plan and direct staff to
proceed with modifications to the City’s downtown parking lot to meet ADA standards and
authorize the City Manager to sign the MOU with Redwood Coast Energy Authority (RCEA)
for three (3) electric vehicle charging stations. Motion carried 3-0.

SPECIAL PRESENTATIONS

Presentations from Rio Dell-Scotia Chamber of Commerce
a. Proposed Signage — Nick Angeloff
b. Draft Rio Dell Community Survey — Tracy O’Connell

Nick Angeloff and Amy Embree addressed the Council about signage and said they took the
recommendation from the Council at the last meeting and focused on Visitor Center signage and
presented an example of one of the signs directing people to the visitor center. Nick said the
idea with tourist season approaching is to place one sign coming into Rio Dell from the north, the
south, at the Davis St. off ramp, and the Davis St. Park. He said the Council had asked that the
signs be compatible with existing Rio Dell signage and that they coordinate with the City on the

location and placement of the signs.

He commented that they will be working on some sign modifications and will be working with
staff on placement of the sign at the north end of town with regard to how it is to be anchored on
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the posts. He said they are asking for conceptual approval so they can move forward and get the
posts in the ground.

Councilmember Johnson asked if the signs will be on wood or metal; the response was that they
will be on wood similar to the sign in front of the library.

Motion was made by Garnes/Marks to conceptually approve the design of Visitor Center signs as
proposed and allow placement of four (4) signs in the areas as designated. Motion carried 5-0.

Tracy O Connell then addressed the Council regarding the idea of a community survey, how she
sees it being executed, and possible benefits. She commented that there will be no cost for
putting out the survey and said she basically would like to do a “‘needs assessment” of the Rio
Dell community. She said the thought came to her while working with the Chamber and said a
lot of time and effort is put into projects to promote the community but the question is whether it
is what the community wants. She added that the business community typically doesn’t come to
meetings and she came up with the idea of a business survey to poll those members and the city

as a whole.

She further stated that the City Manager and Councilmember Marks were in attendance at the
last Chamber meeting when she asked for permission to do a community and business survey
which she then put together and sent out to various stakeholders for input of what questions they
would like to see in the survey. She referred to the draft form presented to Council and invited

staff and council’s input.

She pointed out that the survey could be useful to show research that a certain number of citizens
are interested in a particular grant or existing need so it would serve as a way of prioritizing the
needs of the community and at the same time allows citizens to be heard. She said another
question might be related to Measure U and suggestions for how that sales tax should be used.
She indicated the survey will be done online to alleviate costs and said the data will be compiled

as people respond. The goal was to get 300 responses.

She said in talking with the City Manager she learned that the City may be sending out a CDBG
income survey and expressed concern about sending too many surveys and possibly asking the
same questions and said she is committed to holding off to avoid any confusion if that is the

desire of the Council.

Councilmember Johnson asked if she intended to canvass 100% of the City. She responded that
the survey would be done online so only 75 copies will be needed and in order to encourage a
robust response she would be using a variety of means including the library to offer the use of a

computer for those that don’t have one and through the Fire Department. Chamber of Commerce,

the Community Resource Center and churches to help encourage people to complete the survey.

10
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Councilmember Thompson encouraged her to continue working with the community and said he
thinks anything the City may be doing as far as a survey would be down the road a ways.

City Manager Knopp stated that it is unknown at this time whether a CDBG income survey will
be necessary and said that staff did take a look at the draft survey which seems to be well thought
out. He said he did recommend that the question regarding household income be taken out to
avoid duplication with the CDBG income survey, and also to add a question regarding how they
heard about the survey.

Ms. O*Connell said she is eager to comply but was reluctant to remove the income question as
she felt it is important to get demographic profiles.

City Manager Knopp commented that he was unaware that the survey was strictly voluntary so
it’s not really an issue.

Councilmember Garnes said she thinks it is an excellent idea and it is the Council’s job to listen
to constituents and give them a voice. She said she is providing a vehicle to achieve that.

Mayor Wilson asked for public comment.

Athena Egan commented that there are a lot of seniors that don’t have computers so there needs
to be a means for them to participate perhaps through the Senior Resource Center or a doctor’s

office.

Motion was made by Marks/Johnson to approve the idea of a community/business survey as
proposed. Motion carried 5-0.

SPECIAL CALL ITEMS/COMMUNITY AFFAIRS

Approve Bid Award to ABC Liovin Drilling Inc. in the Amount of $19.800 for the Metropolitan
Well Site Monitoring Wells and /authorize the Citv Manager to Sign the Notice of Award and
Contract Agreement

City Manager Knopp provided a staff report and said work on the well site is proceeding and at
the last meeting the Council authorized staff to proceed with the Request for Proposal (RFP) for
the Metropolitan Well Site Project for rehabilitation of the wells and three monitoring wells. He
said at the recommendation of the City Engineer, the project was broken into two RFP’ to try and

attract better and more responsive bids.

He said the bid opening for the monitoring wells was on April 2™ and the only bid received was
from ABC Liovin Drilling Inc. of Signal Hills, CA in the amount of $19,800; $1.800 over the

engineer’s estimate.

1
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Councilmember Johnson asked if staff or the consultants talked to any of the local well drillers to
see why they didn’t bid.

City Manager Knopp said he was aware that staff did talk to one of the well drillers who
indicated they were not satisfied with the proposal for one reason or another. He also pointed out
that well drillers are pretty booked up drilling wells for other municipalities as well as private
individuals.

Councilmember Johnson expressed his appreciation to Dennis Wendt for his cooperation with
the City to place one of the monitoring wells on his parcel and asked if the city attorney is
recommending the City enter into an easement agreement.

City Manager Knopp said an easement agreement will be prepared and he will get together with
Mr. Wendt next week to execute the documents.

Councilr?ember Garnes referred to bid proposal and questioned the project completion date of
April 27",

City Engineer Willor explained the terms of the contract allow them 21 days for completion of
the project however; they are estimating it will only take 7 days from the time the notice to
proceed is received which is April 20", He indicated that they are not held to the 7 days but
rather to the terms of the contract which is 21 days.

Motion was made by Johnsor/Thompson to award the Metropolitan Well Site Monitoring Wells
Project to ABC Liovin Drilling, Inc. of Signal Hill, California in the amount of $19,800 and
authorize the City Manager to sign the Notice of Award and Contract Agreement once the
contractor has provided the required bonds and insurance, and establish a construction budget of

$19,800. Motion carried 3-0.

Authorize the/Citv Manager to Select a Well Developing Contractor for the Metropolitan Well
Site Rehabilitation Project

City Manager Knopp provided a staff report and said this is the other half of the project and is
for the rehabilitation of the wells. He stated that the bid opening was held on April 2" but
unfortunately no bids were received for the project. He said the project was advertised per the
Rio Dell Municipal Code and Public Contracting Code and followed all of the legal requirements
and since no bids were received the City has the authority to select a contractor to complete the
work. He said the recommendation is to authorize the City Manager to select a well developing
contractor to rehabilitate the wells at the Metropolitan Well Site.

Councilmember Johnson asked if staff had talked with ABC Liovin Drilling regarding the
additional bid.
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City Engineer Willor responded that he did contact them and they indicated they were not aware
of the second bid but they do have well development rigs and perform that kind of work. He
suggested the Council authorize the City Manager to reach out to them for a bid.

City Manager Knopp commented that mobilization of both projects at the same time would save
costs.

Councilmember Johnson asked if the contract price will be based on time and materials or based
on bid.

City Manager Knopp said it will likely be based on the bid amount.

Motion was made by Thompson/Johnson to authorize the City Manager to select a well
development contractor to rehabilitate the wells at the Metropolitan Well Site. Motion carried

5-0.
ORDINANCES/SPECIAL RESOLUTIONS/PUBLIC HEARINGS

Introduction and First Reading (by title only) of Ordinance No. 332-2015 Amending Section
13.10.241 of the Rio Dell Municipal Code (RDMC) Related to Property Lien Assessments for
Delinquent Sewer Accounts

Finance Director Woodcox provided a staff report and said at the February 3, 2015 meeting the
Council adopted Ordinance No. 332-2015 permitting lien assessments for delinquent sewer
accounts. She said the ordinance was drafted with the provision to allow the City to initiate
proceedings to have delinquent charges, roll change costs, and the next 12 months of sewer
service applied as a lien against the property based on information she believed to be reliable.
She said as a precaution she contacted legal counsel prior to issuing liens and the conclusion was
that liens can only be assessed to the extent of delinquent charges and penaities, and cannot be
assessed for twelve months advance charges. As such, an ordinance amendment is necessary to
remove the language “and the next 12 months service™ as originally adopted and adds language
to say that property liens for sewer accounts are to be placed only to the extent of delinquent

charges, penalties, and roll change costs.

Mayor Wilson opened the public hearing receive public comment on the proposed ordinance.

Athena Egan asked for clarification on whether it relates to all delinquent water and sewer bills .

Finance Director Woodcox explained that it only applies to delinquent sewer accounts that don’t
subscribe to water service as the City had no leverage to collect on those accounts.

There being no further public comment, the public hearing closed.
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Motion was made by Johnson/Garnes to introduce Ordinance No. 335-2015 Amending Section
13.10.241 of the Rio Dell Municipal Code Related to Property Lien Assessments for Delinquent
Sewer Accounts and continue the second reading and adoption to the April 21, 2015 meeting.
Motion carried 5-0.

Approve Resolution No. 1260-2015 Transferring $850.00 from the General Fund Contingencies
Line Item to the City’s Anniversary Fund for Celebration of the City’s 30™ Anniversary during

the Annual Wildwood Days Celebration

City Manager Knopp provided a staff report and said the City formed an Ad Hoc committee
composed of Mayor Wilson and Councilmember Garnes to develop some goals for the City’s
50" anniversary celebration possibly including an open house during Wildwood Days, food and
beverages, plaques for the City’s founding fathers and other materials related to the 50"
anniversary, He said staff received a written proposal from Councilmember Garnes on behalf of
the committee requesting $850.00 to help fund the events. He said he referred the matter to the
City Attorney for a legal opinion regarding the use of City funds and he advised that as long as
the events or activities benefit the community and the City does not charge for the food or
activities then it is an allowable expense.

Mayor Wilson reported that the committee had a meeting and assigned tasks for the celebratory
events to take place at City Hall on the same day of the Wildwood Days Show & Shine that takes
place in front of City Hall which will help to attract more people. He said the plan is to have
cake and beverages with plaques of the City’s founding fathers on display as well as the Scotia
Band. He said they talked about other ideas but needed a dollar amount to start. He said the
commitiee will continue to solicit donations from other sources.

Motion was made by Garnes/Johnson to approve Resolution No. 1260-2015 Authorizing a
Transfer from the General Fund Contingency Line ltem to the City Anniversary Fund in the
Amount of $850.00 for the Anniversary Celebration During the Annual Wildwood Days Event.

Motion carried 5-0.
REPORTS/STAFF COMMUNICATIONS

City Manager Knopp provided a written City Manager Update of recent activities and events and
advised the Council of a new Executive Order issued by Governor Brown proclaiming a
statewide drought emergency and delivering a series of statewide orders including the State
Water Resources Control Board to impose a 25% mandatory reduction in Urban water use. He
noted that it does not directly impact Rio Dell. as urban suppliers are classified as those systems
with 3,000 or more connections however: it is only a matter of time that it will likely extend to

the smaller municipalities throughout the state.
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He presented graphs representing a 30-year water history of the main stem of the Eel River, the
Eel River at Scotia stream gage, and water consumption for Rio Dell on a monthly basis from
January 2013 to present. He noted that using 2013 as a baseline, the City is on target and will
continue to monitor consumption.

He said the statewide drought will open up avenues for grant opportunities for replacement of
public medians with artificial turf. He noted that if the Council is interested, staff can shut down

the watering of all lawns to help achieve a 25% reduction.

Mayor Wilson pointed out that water consumption was reduced Citywide by 50% last summer
and has confidence in the citizens that they will continue to conserve,

City Manager Knopp said they won’t be a problem reducing consumption by 25% by simply
curtailing all outdoor watering. He said staff will continue to monitor the situation so in the
event the state imposes additional restrictions, we will be prepared to comply.

Discussion ensued regarding the effects of the drought with regard to water and sewer revenues
and the possibility of going back to a flat rate sewer charge.

Finance Director Woodcox reported on recent activities in the finance department and said she
will be providing department heads with draft budgets for review and comment and said she will
be requesting a budget study sometime after the next regular meeting.

COUNCIL REPORTS/COMMUNICATIONS

Councilmember Thompson reported on HWMA and said they continue to be very busy and he
will have some announcements to make once soon as the information becomes public; and
reported that he attended the last HCAOG in Councilmember Johnson’s absence at such time he
volunteered him to serve on a committee related to a new Joint Powers Agreement (JPA) that

will be coming forward.

Councilmember Johnson stated the next meeting is in Crescent City in May and is anticipated to
be a 6 hour meeting

ADJOURNMENT

There being no further business to discuss, the meeting adjourned at 8:10 p.m. to the
April 21, 2015 regular meeting.

Frank Wilson. Mayor
Attest:

Karen Dunham, City Clerk
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Rio Dell City Hall
675 Wildwood Avenue D E LL
—

Rio Dell, CA4 95562

(707) 764-3532 CALFORNA
riodellcity.com

April 21, 2015

TO: Rio Dell City Council

FROM: Kyle Knopp, City Managé‘?

SUBJECT:  Discussion and Possible Action Related to a Letter of Support for SB 16
(Transportation)

IT IS RECOMMENDED THAT THE CITY COUNCIL:

Approve the letter of support for SB 16, authorizing the Mayor to sign and directing staff to send
the attached letter,

BACKGROUND AND DISCUSSION
This item comes at the request of staff via the League of California Cities.

A plan to restore California’s crumbling roads and bridges infrastructure to make them durable
and safe for the 21st century was unveiled on April 15th by Sen. Jim Beall, chairman of the
Senate transportation committee.

“Senate Bill 16 solves a crisis that threatens our deteriorating streets and highways,’” Beall said.
“California faces a $59 billion backlog in deferred maintenance that will grow by billions every
year. Qur cities and counties have a backlog of $40 billion in repairs. We must take action now.

“SB 16 will provide more resources for the state to repair the infrastructure under its jurisdiction
and it also distributes millions to the local level. Counties and cities will get much-needed
revenues to fix their roads.”

The state’s failure to keep pace with repairs is due to several factors, including the diversion of
road maintenance revenues for other uses and the failure of the gas tax revenue, a key source of
funding for repairs, to keep pace with the mounting maintenance costs. The gas tax revenue has
dwindled over the years due to the proliferation of fuel-efficient vehicles and all-electric cars,
which do not contribute to the gas tax. The tax also has not been adjusted for inflation since
1994,

Under SB 16 everyone who uses the roads will share in paying for the cost of these essential
repairs. The bill is projected to raise $3 billion or more annually over its five-year life, which
allows time for the state to work out a long-term funding solution.
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The bill proposes to take the truck weight fee, which raises about $1 billion a year, from the
general fund and retum it to its intended purpose: mitigating the damage to roads caused by
heavy commercial trucks. The per gallon excise fuel tax would be increased by 10 cents to make
up for the decline in value lost to inflation. The vehicle license fee would be increased by 0.07
percent annually over five years. The vehicle registration fee would be increased by $35. Zero-
emission vehicles would be subject to an annual $100 fee.

The bill also guarantees that the revenue will be used exclusively for road, street, bridge repairs,
and improving freight mobility at ports.

Besides funding repairs for state roads, the bill also sets aside money for counties and cities to
each get a share for local street and road repairs. - See more at:
http://sd15.senate.ca.gov/news/2015-04-15-beall-s-sh-16-paves-way-california-s-
future#sthash.p9zGiOf].dpuf

Attached is an estimated revenue breakdown for the redwood coast region.
"
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CITY OF

RI

Rio Dell City Hall

675 Wildwood Avenue D E LL
Rio Dell, CA 95562 e

(707) 764-3532 CALEORMA
riodellcity.com

April 21,2015

Honorable Jim Beall

Member, California State Senate
State Capitol, Room 2209
Sacramento, CA 95814

Via FAX: (916) 651-4915

RE: SB 16 (Beall). Transportation Funding. (as amended April 15, 2015)
Notice of Support

Dear Senator Beall:

The City of Rio Dell supports SB 16, which would provide much needed funding to the state and
local roadway system over a period of five years to address the overwhelming backlog of
preservation and maintenance.

Our local streets and roads we all rely on are literally crumbling beneath our feet. The conditions
are getting so bad that if California doesn’t commit to prioritizing funding to fix them, we could
be facing a catastrophe. Without this additional funding, 25% of local streets and roads will be
in failed condition in a very short 10 years.

If regular maintenance is neglected, the costs of repairs increase exponentially. Senate Bill 16
would expressly address the backlog of maintenance needs, and is estimated to generate between
$2.8 and $3.6 billion annually. In addition, five percent of the revenues would be set aside to
incentivize counties currently without a local transportation funding measure to approve such a
measure.

Our streets are in such poor condition the city is considering permanently converting many of
them in town to gravel. These streets are not on the periphery, or seldom traveled routes, they are
in our urban core and they link the city to its suburbs. With declining gas tax revenues, this year
our streets department had a budget allocation of just $5,000.00 to perform all surface
maintenance work. The next budget year looks even worse.




We cannot stress enough the importance of acting on the transportation funding shortfall. Thank
you for your leadership on this critical issue. For these reasons, the City of Rio Dell supports SB

16 (Beall).

Sincerely,

Frank Wilson
Mayor
City of Rio Dell

cc:  Assembly Member Wood and Senator McGuire
Sara Rounds, League of California Cities, srounds{@cacities.org

Meg Desmond, League of California Cities, mdesmond@cacities.org
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Proposed New Local Streets&Roads Funding preiminary estimates
Estimated Allocations of $1.33 billion and $1.71 billion

Estimated 21 March 2015 Allocation if Allocation if
$1.33 million $1.71 million
1175278 1511,072
CRESCENT CITY 167,439 202,421
5,384,956 6.923,515
ARCATA 360,069 462,945
BLUE LAKE 25,658 32,988
EUREKA 553,388 2y 711,499
FERNDALE 28,289 37,657
FORTUNA 242,933 312,342
RIO DELL 68,598 88,197
TRINIDAD 7.464 9,597
LAKE COUNTY 2,899,081 3,727,389
CLEARLAKE 310,111 398,714
LAKEPORT 104,378 134,200
MENDOCINO COUNTY 4,323,396 5,558,652
FORT BRAGG 149,082 191,677
POINT ARENA 10,162 13,065
UKIAH 328,285 422,080
WILLITS 103,485 133,052
TRINITY COUNTY 2,081,552 2,676,282
SONOMA COUNTY 11,313,998 14,546 568
CLOVERDALE 175,755 225970
Redwood Empire Sara Rounds

21 Merch 2015

CaliforniaCityFinance.com

20



CITY OF

Rio Dell City Hall R-I

675 Wildwood Avenue DE LL
— e

Rio Dell, CA 95562
(707) 764-3532 CALFOANA,
riodellcity.com

April 21, 2015

TO: Rio Dell City Council

FROM: Kyle Knopp, City Manage,

SUBJECT: Discussion and Possi ction Authorizing the City Manager to Sign
Memorandum of Understanding Extending the City of Rio Dell’s Green Waste Curbside

Collection Program

IT iS RECOMMENDED THAT THE CITY COUNCIL:

Authorize the City Manager to sign the MOU.
BACKGROUND AND DISCUSSION

The City of Rio Dell and Eel River Disposal (ERD) entered into an MOU on June 17, 2014 to
provide voluntary green waste curbside collection throughout the city. The program costs $3.00
per month per subscriber and utilizes sixty-eight (68) gallon totes that are picked up biweekly.
Residents can deposit organic yard wastes such as lawn clippings, leaves, soil and similar
materials. The City and ERD entered into a 1-year agreement to gauge and generate interest in
the program, understand the costs of the program better, and judge the value of ERD’s approach
to collecting green waste. Currently, the arrangement satisfies ERD and City staff.

Staff met with representatives of Eel River Disposal who indicated interest in continuing the
program. Staff has drafted a new MOU extending the current arrangement to the termination of
our existing Solid Waste Franchise agreement with ERD in December of 2016. This allows the
green waste program to be incorporated into any new long-term contract with ERD or any new
RFP for solid waste franchise services.

Attachments:
1.) Current MOU

2.) Track Changes MOU
3.) Revised Proposed MOU

i
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MEMORANDUM OF UNDERSTANDING BETWEEN
THE CITY OF RIO DELL AND EEL RIVER DISPOSAL
COMPANY, INC. TO ESTABLISH THE CITY’S GREEN

WASTE CURBSIDE COLLECTION PROGRAM

This Memorandum of Understa nding is entered into as of June 17, 2014 between Eel River Disposal
Company, Inc. ("ERD") and the City of Rio Dell {"City").

RECITALS

A. WHEREAS, ERD holds the exclusive franchise from the City for the collection of solid waste
and the exclusive right to collect recyclable materials placed at curbside {the “Franchise
Agreement”) and

B. WHEREAS, the Franchise Agreement defines recyclable materials to include yard
trimmings (“Green Waste”) and

C. WHEREAS, ERD and the City are interested in (1) gauging and generating interest in, {2)
understanding the extent of the expected costs and (3} judging the value of the particular
approaches of collecting Green Waste, and

NOW, THEREFORE, the City and ERD agree to this Memorandum of Understanding to
create a trial program for the collection of Green Waste within the City:

1. From as soon after such date as the City executes this Agreement that ERD can
proceed to June 30, 2015, there will be a program for the collection and reuse of
Green Waste.

2. The program will involve the use of supplied specially designated sixty eight gallon
Green Waste toters which will be picked up every other week during the Program.
ERD will establish rules governing the location and placement of toters for pick up and
the non-contamination of material. The Green Waste will be transported to the City
of Fortuna's corporation yard. If this use of the material becomes unavailable or not
fully available, the Program shall be suspended until ERD and the City can agreeon a
new delivery point and any other needed changes to the terms of the Program.

3. The participants in the Program must specially sign up for the participation in the
Program. Participants will pay $ 3.00 per month for the service during the Program.
The cost of the service will be added to the participant’s current garbage or recycling
service bill and is available to private residents, multifamily housing and businesses.
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4. The City, with the advice and review of ERD will provide Program publicity in a similar

manner as the Single Stream Recycling Collection Program under the Franchise
Agreement and ERD will also provide Green Waste publicity to fts current customers
along with its billing for service.

. Three months before the one-year anniversary of the Program, the City and ERD will

meet to discuss the level of customer interest, what opportunities exist to enhance
customer interest, what the per custorner cost to praovide this service was, the future
prospects for Green Waste disposal and the level of contaminated materials in the
Green Waste stream, all in connection with mutually drafting an appropriate
Franchise Agreement amendment and serving an appropriate rate for Green Waste
collection as part of the Franchise Agreement. The Franchise Agreement amendment
may include 3 vehicle to changing rates as costs escalate or if the location or cost of
disposal should change.

If the Program is not sufficiently used to reasonably sustain operations, ERD and the
City may agree to terminate the Program early upon Biving subscribers thirty days’
notice.

ERD shall save, keep, hold harmless, defend {with independent attorneys sefected by
the City} and indemnify the City, its officers, agents, employees, and volunteers from
and against any and all claims, damages, costs, fees and liabilities, of every type and
nature, which may arise out of ERD’s operation of the Program under this
Memorandum of Understanding, expressly including, without limitation, any and ali
liabilities which may arise out of the collection, transportatian and disposal of the
Green Wasta,

For purposes of this Memorandum of Understanding, ERD shall constitute an
independent contract, not an agent or employee of the City, and ERD shall
independent control all aspects of its performance of the wark and operation of the

Program,

City of Rio Dell, a Municipal Corporation

By"(._)(:—'—-' S&ﬁL - Cann

b- 25 1%

& Eel River Disposal Company, Inc,

Q& .

Harry A. Hardin, President

By:
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MEMORANDUM OF UNDERSTANDING BETWEEN
THE CITY OF RIO DELL AND EEL RIVER DISPOSAL
COMPANY, INC. TO ESTABLISH-CONTINUE THE CITY'S GREEN

WASTE CURBSIDE COLLECTION PROGRAM

This Memorandum of Understanding is entered into as of June 17,2014]uly 1, 2015 between Eel River
Disposal Company, Inc. (“ERD"} and the City- of Rio Dell {“City”).

RECITALS

WHEREAS, ERD holds the exclusive franchise from the City for the collection of solid waste
and the exclusive right to collect recyclable materials placed at curbside (the “Franchise

Agreement”) and
WHEREAS, the Franchise Agreement defines recyclable materials to include yard

trimmings {“Green Waste”) and

WHEREAS, ERD and the Clty are interested in (1)gaagmg-and-gene;a%mg4nte;est-m,—(2}

appmaehes—of—souee&mg-sreen-wa&te continued assessment of the program, (2) mclud:ng
a green waste program into a future franchise agreement and (3) continuing the current

program through the term of the current contract between City and ERD for Solid Waste
Services, and

NOW, THEREFORE, the City and ERD agree to this Memorandum of Understanding to
ereate-continue a trial program for the collection of Green Waste within the City:

1. From July 1, 2015asseen-aftersuch-date-as-the City exccutes this-Agreement-that ERD
can proceed-continue to June-30,2015December 31, 2016, there-willbeproviding a
program for the collection and reuse of Green Waste.

2. The program will involve the use of supplied specially designated sixty eight gallon
Green Waste toters which will be picked up every other week during the Program.

ERD will establish rules governing the location and placement of toters for pick up and
the non-contamination of material. The Green Waste will be transported to the City
of Fortuna’s corporation yard. If this use of the material becomes unavailable or not
fully available, the Program shall be suspended until ERD and the City can agree on a
new delivery point and any other needed changes to the terms of the Program.
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. The participants in the Program must specially sign up for the participation in the
Program. Participants will pay $ 3.00 per month for the service during the Program,
The cost of the service will be added to the participant’s current garbage or recycling
service bill and is available to private residents, multifamily housing and businesses.
The City, with the advice and review of ERD will provide Program publicity in a similar
manner as the Single Stream Recycling Collection Program under the Franchise
Agreement and ERD will also provide Green Waste publicity to its current customers
along with its billing for service.

collection-as-part-of-the-Franchise-Agreement—It is the City’s intent to incorporate a
green waste curbside collection program in_any new, madified, or extended contract
for solid waste services past the current contract expiration date of December 31,
2016. AThe Franchise Agreement involving Green Waste Curbside Collection
amendment-may include a vehicle to changing rates as costs escalate or if the location
or cost of disposal should change.

If the Program is not sufficiently used during the term of this MOU to reasonably
sustain operations, ERD and the City may agree to terminate the Program early upon
giving subscribers thirty days’ notice.

ERD shall save, keep, hold harmless, defend (with independent attorneys selected by
the City) and indemnify the City, its officers, agents, employees, and volunteers from
and against any and all claims, damages, costs, fees and liabilities, of every type and
nature, which may arise out of ERD’s operation of the Program under this
Memorandum of Understanding, expressly including, without limitation, any and all
liabilities which may arise out of the collection, transportation and disposal of the
Green Waste.

For purposes of this Memorandum of Understanding, ERD shall constitute an
independent contractor, not an agent or employee of the City, and ERD shall
independently control all aspects of its performance of the work and operation of the
pFrogram,

City of Rio Dell, a Municipal Corporation

By:

Kyle C. Knopp, City Manager
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Eel River Disposal Campany, Inc.

By:

Harry A. Hardin, President
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MEMORANDUM OF UNDERSTANDING BETWEEN
THE CITY OF RIO DELL AND EEL RIVER DISPOSAL
COMPANY, INC. TO CONTINUE THE CITY’S GREEN

WASTE CURBSIDE COLLECTION PROGRAM

This Memorandum of Understanding is entered into as of July 1, 2015 between Eel River Disposal
Company, Inc. (“ERD”) and the City of Rio Dell (“City”).

RECITALS

A. WHEREAS, ERD holds the exclusive franchise from the City for the collection of solid waste
and the exclusive right to collect recyclable materials placed at curbside {the “Franchise
Agreement”) and

B. WHEREAS, the Franchise Agreement defines recyclable materials to include yard
trimmings {“Green Waste”) and

C. WHEREAS, ERD and the City are interested in (1) continued assessment of the program, {(2)
including a green waste program into a future franchise agreement and (3) continuing the
current program through the term of the current contract between City and ERD for Solid
Waste Services, and

NOW, THEREFORE, the City and ERD agree to this Memorandum of Understanding to
continue a trial program for the collection of Green Waste within the City:

1. From Jjuly 1, 2015 ERD can continue to December 31, 2016, providing a program for
the collection and reuse of Green Waste.

2. The program will involve the use of supplied specially designated sixty eight gallon
Green Waste toters which will be picked up every other week during the Program.
ERD will establish rules governing the location and placement of toters for pick up and
the non-contamination of material. The Green Waste will be transported to the City
of Fortuna’s corporation yard. If this use of the material becomes unavailable or not
fully available, the Program shall be suspended until ERD and the City can agree on a
new delivery point and any other needed changes to the terms of the Program.

3. The participants in the Program must specially sign up for the participation in the
Program. Participants will pay $ 3.00 per month for the service during the Program.
The cost of the service will be added to the participant’s current garbage or recycling
service bill and is available to private residents, multifamily housing and businesses.
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The City, with the advice and review of ERD will provide Program publicity in a similar
manner as the Single Stream Recycling Collection Program under the Franchise
Agreement and ERD will also provide Green Waste publicity to its current customers
along with its bilting for service.

Itis the City’s intent to incorporate a green waste curbside collection program in any
new, modified, or extended contract for solid waste services past the current contract
expiration date of December 31, 2016. A Franchise Agreement involving Green Waste
Curbside Collection may include a vehicle to changing rates as costs escalate or if the
location or cost of disposal should change.,

if the Program is not sufficiently used during the term of this MOU to reasonably
sustain operations, ERD and the City may agree to terminate the Program early upon
giving subscribers thirty days’ notice.

ERD shall save, keep, hold harmless, defend (with independent attorneys selected by
the City) and indemnify the City, its officers, agents, employees, and volunteers from
and against any and all claims, damages, costs, fees and liabilities, of every type and
nature, which may arise out of ERD’s operation of the Program under this
Memorandum of Understanding, expressly including, without limitation, any and all
liabilities which may arise out of the collection, transportation and disposal of the
Green Waste.

For purposes of this Memorandum of Understanding, ERD shall constitute an
independent contractor, not an agent or employee of the City, and ERD shall
independently control all aspects of its performance of the work and operation of the
program.

City of Rio Dell, a Municipal Corporation

By:

Kyle C. Knopp, City Manager

Eel River Disposal Company, Inc.

By:

Harry A. Hardin, President
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675 Wildwood Avenue i RJ ;
Rio Dell, CA 95562 6—%
(707) 764-3532 EL L

Cos omaa,

For Meeting of. April 21, 2015

To: City Council

From: Kevin Caldwell, Community Development Director@

Through: Kyle Knopp, City Man%/

Date: April 13, 2015

Subject: Appointment of a Public Member to the Nuisance Hearing Committee.

Recommendation:
That the City Council:

1. Appoint either Tracy O'Connell or Joseph Frye as one of the two Public Members
to the Nuisance Committee.

Background/Discussion

As the Council is aware the City recently solicited applications for two public members
to serve on the City's nuisance Committee. The City only received one application from
Julie Woodall. Mrs. Woodall was appointed at the Council meeting of February 17,
2015.

Staff reposted the Notice soliciting applications for the other public member on February
18, 2015. The Notice was also included in the City’s Winter Newsletter which was
mailed out on February 20, 2015. Applications were due by 5:00 pm on Wednesday,
March 18, 2015. The City received two applications, one from Tracy O'Connell and one
from Joseph Frye. Both applications are in included as Attachments 1 and 2
respectively. Staff invited both applicants’ to attend the meeting.

Nuisance Hearing Committee Public Member April 21, 2015
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Again, the Nuisance Committee consists of two (2) City Council Members and one (1)
alternate, the City Manager, and two (2) public members. The Nuisance Hearing
Committee is responsible to hear appeals regarding the determination of a violation and
nuisance or the imposition of an administrative penalty, assisting staff in identifying
priorities and recommending amendments to the Nuisance provisions of the Municipal
Code. The Committee typically meets late afternoon on the third Tuesday of each
month.

Attachments:

1. Tracy O'Connell's application.

p Joseph Frye's application.
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To Whom It May Concern:

I am writing to put forward my application to serve as a citizen member of the Rio Dell
Nuisance Committee. At the last city council meeting, it was noted that Julie Woodall
would serve as a citizen member, but that another person was needed to round out the
team, along with city council members and staff,

I'have owned a home in Rio Dell since 2003, and lived in it for just over two years during
that time. It was otherwise rented out, under property management, while I lived out of
state, waiting for retirement so I could return. [ therefore have experience as both a
resident and absentee landlord, with some of the character-building experiences that the
latter role can afford. I care about safety and the appearance of the community, which
can affect not only home prices, and the rent landlords can charge, but the peace of mind
of residents, the experience of visitors and tourists, and the degree to which people
maintain property better, and vandalize it less, when neighboring properties are cared for,
as the “broken windows” research in New York City has shown,

Since moving back, I have volunteered at the Rio Dell Scotia Chamber of Commerce,
with various activities during Wildwood Days, and have attended city council meetings
semi-regularly. I planned a couple events commemorating the 1964 flood, and was
recently named to the Chamber of Commerce board, as announced at the last council
meeting.

My background includes decades of work in both the corporate and non-profit sector as a
manager oversceing public relations and advertising, subjects which [ have also taught at
the university level full-time, and continue to teach on-line part-time, 1 lived near Los
Angeles for 18 years and in rural Wisconsin for 235, as well as growing up on the East
Coast.

I own a rural acreage in Hydesville and in the next two years plan to put a small house on
it and move there, as I have horses pastured there which [ now need to drive every day to
care for. At that time my plan is to either sell the Rio Dell house or once again rent it out.
I point this out in case that future affects my eligibility, now or in the future, to serve on
the Nuisance Committee.

Thank you for your consideration of this application.

Sincerely,
Tracy O’Connell

Tracy O'Connell
103 Birch Street
Rio Dell, CA 95562
707.267.6052

ATTACHMENT 1 31
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675 Wildwood Avenue ELL
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APPLICATION FOR COMMISSION/BOARD
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oy .
oo \ e C4 G562 BUSINESS PHONE Zp0-(70 - ¢ /07
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Please answer the following two questions:

1) Why are you interested in serving on this board/commission?
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Return form to the City of Rio Dell at 675 Wildwood Ave., Rio Dell, CA 95562
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CTY OF

Rio Dell City Hall

675 Wildwood Avenue D E LL
Rio Dell, CA 95562 ———
(707) 764-3532 CALRORIA
riodellcity.com

April 21, 2015

TO: Rio Dell City Council

FROM: Kyle Knopp, City Manager

SUBJECT:  Discussion and Possible Action Approving the Draft Memorandum of
Understanding Between Humboldt Waste Management Authority and the City of Rio Dell with

Further Consideration of Related Request for Proposal and Authorization of a Related Letter

IT IS RECOMMENDED THAT THE CITY COUNCIL.:

Staff recommends the Council take no action regarding the Recycling MOU or RFP. Staff
further recommends that the Council authorize the Mayor to sign the attached correspondence to
the HWMA Board.

BACKGROUND AND DISCUSSION

The Humboldt Waste Management Authority (HWMA) has been in the process of creating a
Regional Recyclable Materials Program since October of 2014, The program would centralize
recyclable flow control with HWMA over the next ten years with the city receiving quarterly
payments based upon tonnage received from the City. The Authority is proposing to keep 15% of
this base revenue for costs incurred by the agency.

The attached MOU is being distributed to all HWMA member agencies in order to assess
program participation levels. Once member agencies sign (or do not sign) HWMA will know the
approximate tonnage levels it expects to process. This information will be used to issue a
Request for Proposal to recycling processors. According to the current schedule, actual
implementation of this new regional process could begin in November 2015 at the earliest. The
City Council is encouraged to make a decision on entering the MOU by May 29",

The City of Rio Dell is currently in a contract with Eel River Disposal for flow control of
recyclable materials. The current contract expires at the end of December 2016. Contractually,
the city cannot redirect its recyclable materials until this contract expires. The MOU, as
currently drafted, allows for the City to fulfill its current agreement with ERD, but signing the
MOU would redirect flow control of recyclables after January 1, 2017 to HWMA.

The MOU also contains a provision that allows “HWMA member agencies not initially
participating in this MOU shall be permitted to enter into this MOU, and thereby participate in




the Recyclable Materials Processing Agreement.” As a member of HWMA, Rio Dell may enter
into the recycling MOU at any time, as the MOU is currently drafted.

Therefore, it is staff’s recommendation to take no action on the recycling MOU at this time. This
will allow staff additional time to gain knowledge of practical benefits of the regionalized
recycling process, if any, as it is implemented in the early part of 2016. This will allow the
Council to have more information to base a decision on either entering the MOU or including
flow control of recycling in a future franchise agreement RFP or extension of the current
contract. The non-participation of Rio Dell in the MOU will have a negligible impact on the
overall regionalization process since our recyclable tonnage is comparatively small in relation to
the other members of HWMA.

Staff recommends issuing the attached letter to the HWMA Board, declining initial membership
in the MOU but also expressing our desire to keep this option on the table and maintain the
language in the MOU that allows Rio Dell to participate in the future, if the Council chooses to

do so.

Staff further recommends that the council provide input on the MOU or RFP, if any, for the
consideration of the HWMA Board. This input would then be added to the letter.

"
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CiTY OF

. . 3 RIO E
Rio Dell City Hall
675 Wildwood Aveitue D E LL
""__'m..

Rio Dell, CA 95562 -
(707) 764-3532 CALFORNA
riodellcity.com

April 21, 2015

Jack Thompson, Chair

Humboldt Waste Management Authority
1059 West Hawthorne Street

Eureka CA, 95501

RE: Regional Recyclable Materials Processing Agreement

Dear Chairman Thompson,

The City of Rio Dell appreciates the work undertaken by the Humboldt Waste
Management Authority to develop both the regional recycling MOU and RFP. This work
was done with the involvement of all member agency staff with Rio Dell included. We
appreciate this transparency.

At this time, the City Council of Rio Dell declines participation in the proposed
Memorandum of Understanding and the regional recycling effort it will create. However,
we wish to express our support for maintaining Section 9 of the MOU which states:

9. Additional Participation. HWMA member agencies not initially participating in
this MOU shall be permitted to enter into this MOU, and thereby participate in the
Recyclable Materials Processing Agreement.

The City Council supports retaining the option to enter into the agreement at a future
date, should it so choose.

Sincerely,
Frank Wilson

Mayor
City of Rio Dell
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MEMORANDUM OF UNDERSTANDING BETWEEN THE
HUMBOLDT WASTE MANAGEMENT AUTHORITY AND ITS MEMBER AGENCIES
TO PARTICIPATEIN A
REGIONAL RECYCLABLE MATERIALS PROCESSING AGREEMENT

This Memorandum of Understanding is entered into by and between the Humboldt Waste
Management Authority (“HWMA?” or “Authority”), a joint powers authority, and the
undersigned participating member agencies (each, a “Participating Agency”) and is effective this
day of (“Effective Date”).

Recitals

A. HWMA is a joint powers authority formed by the cities of Arcata, Blue Lake, Eureka,
Ferndale, Rio Dell, and the County of Humboldt for purposes of efficient solid waste
management.

B. Based on the interests of its member agencies, HWMA is preparing to solicit a request for
proposals for cost-effective regional recyclables materials processing services, evaluate
said proposals and enter into an agreement for services.

C. In order to solicit and secure a competitive proposal, member agencies are asked to
commit their source-separated and mixed recyclabie tonnage to HWMA. Some member
agencies have entered into hauling franchise agreements in which recyclable materials
are contractually committed to the franchisee for the term of the franchise agreement, but
may be interested in committing recyclable materials to HWMA when such contractual
commitments have ended and the materials are available.

D. HWMA anticipates that said agreement with the Authority’s designated contractor for
recyclable services will contain the following key components:

I.  Acceptance of source-separated or mixed recyclable materials from franchise

haulers at either the HWMA facility (1059 W. Hawthomne Street, Eureka, CA), or

other facilities approved by the HWMA and Contractor for purposes of

implementing the Regional Recyclable Materials Processing Contract.

A term of ten years, with a five-year extension option.

Payment by the contractor for the recyclable materials at a rate to be determined

through the negotiation process, with share of revenue distributed to member

agencies based on contributed tonnage.

Low-cost and efficient local recycling, receiving and processing services.

Maximize commodities for high value end market.

Flexibility to adapt to market fluctuations and trends to secure most competitive

price rates.

7. A quarterly market value credit to the Authority based on the tons processed and
full market value of the indices described in the executed agreement between the
Authority and the Authority’s designated contractor for recyclable services.

W
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8. The demonstrated ability, and expressed interest, to accept and market additional
materials.

9. Maintain quarterly facility total residual disposal to less than 8% of inbound
materials from the franchise haulers.

10. Meet or exceed all current and future state and local regulations and permitting
conditions, and have an Operations Plan approved by local regulatory authorities
at the time the Processing Agreement goes into effect.

11. Creation of good quality jobs and fair treatment of employees.

12. Full cooperation with member agency franchise operators, as well as the
Hawthorne Street Transfer Station.

13. Maintain a high level of service (timely, courteous, and responsive) to the
Authority and its Member Agencies.

14. Ensure the cost competitiveness and effectiveness of the services provided; and

15. Pursuant with CA Assembly Bill 32, minimize the carbon footprint; reduce
overall greenhouse gas emissions and other adverse environmental impacts while
maximizing the sustainability of the services.

The undersigned HWMA member agencies would like to participate in the HWMA Regional
Recycling RFP process, and ensure combined recycling tonnage is committed for recyclables
materials processing.

NOW THEREFORE, based on the terms recited above, the parties enter into this memorandum
of understanding:

1. Recyclable Materials Processing Agreement. HWMA shall solicit proposals and enter
into an agreement for recyclable processing and marketing services with the Authority’s

Designated Recycling Contractor (“Contractor”) with basic terms as outline above
(“Recyclable Materials Processing Agreement”).

2. Recyclable Materials Flow Control.

a. Each Participating Agency, for the term of the Recyclable Materials Processing
Agreement, agrees to direct its franchise collection hauler to deliver all recyclable
materials it collects under agreement with the Participating Agency to either the
HWMA ftransfer facility located at 1059 W. Hawthorne Street, Eureka, or other
facility approved by the HWMA for receipt by Contractor for purposes of
implementing the Regional Recyclable Materials Processing Agreement,

b. Inthe event a Participating Agency is under a current contract governing
recyclable materials flow control, the Participating Agency agrees that at the time
recyclable materials are no longer under prior contract it shall direct its franchise
collection hauler to deliver all recyclable materials in accordance with Section
2(a) for the then remaining term of the Recyclable Materials Processing
Agreement.

3. Reuse in Value Added Product. Participating Agencies may request that HWMA divert
specified recyclable materials for reuse in a value-added, local product.

Draft 2015 Regional Recycling Memorandum of Undersiending (March 20135)
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10.

11.

12.

Reporting. HWMA will provide quarterly and annual summary reports to each
Participating Agency indicating the tonnage of recyclable materials processed for that
period from the jurisdiction of each Participating Agency, a statement of revenues
received from the Contractor, and any other information concerning contract
administrator as the Participating Agency should request.

Contract Management. HWMA shall manage and administer the Recyclable Materials
Processing Agreement based on direction from the HWMA Board of Directors.

Meetings and Consultation. HWMA staff agrees to meet as needed with Participating
Agency staff to coordinate and discuss the ongoing management of the Recyclable
Materials Processing Agreement.

Revenue Distribution. Revenue received by HWMA from the Contractor derived from
the sale of recyclable commodities shall be disbursed to each Participating Agency
quarterly on the following basis:

a. HWMA shall retain for contract administration15% of the agreed upon $ per ton
base revenue received from all mixed-stream recyclable commodities;

b. Any revenue received from source separated recyclable commodities shall be
passed through to each Participating Agency.

Education. The HWMA and Participating Agencies shall undertake coordinated
educational and outreach activities to assist the Contractor in achieving a diversion rate of
92% of all recyclable materials received. The HWMA and Participating Agencies will
coordinate, prepare and implement an annual education campaign, including periodic
coliection route audits to identify excessive residuals in the recycling stream.

Additional Participation. HWMA member agencies not initially participating in this
MOU shali be permitted to enter into this MOU, and thereby participate in the Recyclable
Materials Processing Agreement.

Third Party Beneficiaries. Participating Member Agencies are not considered third party
beneficiaries under the Recyclable Materials Processing Agreement.

Indemnity. Pursuant to the HWMA Joint Powers Authority Agreement, the HWMA shall
indemnify each Participating Agency for any defense to claims, as well as cost of any
judgments imposed for claims resulting from actions by the HWMA in relations to its
management and implementation of the Recyclable Materials Processing Agreement.

Counterparts. This MOU may be executed in separate counterparts, and all counterparts
when signed, shall constitute and enforceable agreement.

Draft 2015 Regional Recycling Memorandum of Understanding (March 2015)
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13. Nuclear Free Ordinance(s) Compliance. The Contractor has certified to the HWMA that
it is not a Nuclear Weapons Contractor, in that it does not knowingly or intentionally
engage in the research, development, production, or testing of nuclear warheads, nuclear
weapon systems, or nuclear weapons components as defined by the County of Humboldt
Nuclear Free Humboldt County Ordinance, and the City of Arcata Nuclear Weapons Free
Zone Act. The Contractor will agree to notify HWMA if it becomes a Nuclear Weapons
Contractor as defined above, and the HWMA retains the authority to immediate terminate
the Recyclable Materials Processing Agreement if it determines that the Contractor’s
certification is false or if the Contractor becomes a Nuclear Weapons Contractor.

14. AMENDMENTS. This MOU may be amended by the majority determination of the
Participating Agencies. Any Participating Agency may initiate an amendment to this
MOU by written request from the Participating Agency’s legislative body to the
Authority’s Executive Director who will forward the request to the Authority Board of
Directors for its consideration as a Participating Agency. Regardless of the action taken
by the Authority Board, the Authority shall process the amendment request as the
administrator of the MOU. This MOU may not be amended in any way that would
impact, alter or affect a material term of the Recyclable Materials Processing Agreement.

WHEREFORE, the governing bodies of each of the parties below has authorized and approved
this Memorandum of Understanding, having decided to become a Participating Agency, on the
date stated below:

HUMBOLDT WASTE MANAGEMENT AUTHORITY
Dated:

By: Board Chair

Attested to by:

Dated:

Executive Director Signature:

CITY OF ARCATA
Dated:

By: Its Mayor
Attested to by:
Dated:

City Clerk Signature:

CITY OF BLUE LAKE
Dated:

By: Its Mayor

Attested to by:

Dated:

City Clerk Signature:

Draft 2015 Regional Recycling Memorundum of Understanding (March 2015)



CITY OF EUREKA
Dated:

By: Its Mayor
Attested to by:
Dated:

City Clerk Signature:

CITY OF FERNDALE
Dated:

By: Its Mayor

Attested to by:

Dated:

City Clerk Signature

COUNTY OF HUMBOLDT
Dated:

By: Its Chair of the Board
Attested to by:

Dated:

County Clerk Signature:

CITY OF RIO DELL
Dated:

By: Its Mayor
Attested to by:

Dated:

City Clerk Signature:

Draft 2015 Regional Recycling Memorandum of Understanding (March 2015)
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REQUEST FOR PROPOSALS

FOR

PROCESSING AND MARKETING OF
RECYCLABLE MATERIALS

ISSUED BY:

hwma

Humboldt Waste Management Authority

1059 West Hawthorne Street
Eureka, CA 95501

Month Day, Year
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1.0 General Information

The Humboldt Waste Management Authority ("HWMA or Authority”) is issuing this Request
for Proposals to select a qualified Proposer to process recyclable materials from Member
Agencies. The Agreement will be between the HWMA and the selected Proposer for a ten (10)
year period. The terms of this Agreement may be extended for a five (5) year period at the sole
discretion of the Authority. The term of the Agreement will commence (insert date) days from
the date of approval by the HWMA Board. The Proposer will be responsible for securing
property for a facility within the Authority’s Member Agency’s jurisdictions to receive
recyclable material for transportation to the Proposer’s facility for processing, marketing and
disposal of residual materials.

Proposals are being solicited from qualified Proposers, or a group of qualified Proposers, that
form a team arrangement, for purposes of this solicitation. In the event a teaming arrangement is
proposed, the Proposers should recognize that the team must be represented by a single prime
Proposer that will be responsible for entering into this Agreement and serve as the primary
contact and responsible party. The Agreement specifying the Terms and Conditions for the
requested services is located in A#tachment 1.

The Proposal shall be submitted in accordance with the guidelines presented in this RFP. All data
and information furnished by the HWMA or referred to in this RFP are provided for the
Proposer’s convenience. The HWMA does not guarantee that such information or data is
accurate and assumes no responsibility as to the accuracy of the information. Proposers are
encouraged to independently verify the accuracy and interpretation of all such information or
data.

1.1 Humboldt Waste Management Authority

The Humboldt Waste Management Authority is a Joint Powers Authority (JPA) consisting of the
Member Agencies of the jurisdictions of Arcata, Blue Lake, Eureka, Ferndale, Rio Dell, and
Humboldt County. The cities of Fortuna and Trinidad are not members of the HWMA JPA,
although Trinidad has expressed interest in joining. The Authority was established in 1999 and
acted as a regional focus point in a diverse waste management system. One of the primary goals
of the Authority is to provide program support for cost-effective waste reduction, recycling, and
solid waste programs to Member Agencies through their franchised collection providers and the
public recyclers to meet and exceed the minimum 50% diversion mandated by California State
Law, AB 939

The Authority operates the Hawthorne Street Transfer Station located at 1059 West Hawthome
Street in the city of Eureka. The Hawthomne Street Transfer Station serves as a hub and central
location in the area for drop off of solid waste from the public and local franchise collection
haulers. Solid waste collected at the Transfer Station is loaded and hauled by transfer trailer
trucks to the Potrero Hills Landfill in Suisun City, California and the Dry Creek Landfill in
Medford, Oregon.

The Hawthorne Street Transfer Station also accepts recyclable materials at its drop-off location
from the public and commercial businesses. Household hazardous waste, E-waste, and Universal
materials are also received and managed at the Eureka Recycling Center housed within this

Draft — March 2015 REQUEST FOR PROPOSALS PROCESSING AND MARKETING OF RECYCLABLE MATERIAL 4
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complex, as well as through mobile collection programs in the Humboldt County area. The
Authority owns and manages the Cummings Road Landfill in Eureka. The Authority also
manages through contractual means composting of organic materials at the Mad River Compost
Facility owned and operated by third-party contractors.

1.2 Authority Goals and Objectives

The Authority is interested in receiving proposals from companies that have demonstrated
experience providing transportation and processing of recyclable materials comparable to those
described in this RFP, to ensure success of the services for the Authority and its Member Agencies.
The Authority wiil place an emphasis on a Proposer who places a high priority on reliable, cost
effective, and environmentally sound operations, and who has demonstrated measurable results
through its on-going operations on other similar projects. The Authority’s goals and objectives for
future services include:

* Low-cost and efficient local recycling, receiving and processing services.
o Maximize commodities for high value end market.

* Flexibility to adapt to market fluctuations and trends to secure most competitive price
rates.

» A quarterly market value credit to the Authority based on the tons processed and full
market value of the indices described in Appendix I — Processing Agreement.

e The demonstrated ability, and expressed interest, to accept and market additional
materials.

e Maintain quarterly facility total residual disposal to less than 8% of inbound materials
from the franchise haulers.

e Meet or exceed all cumrent and future state and local regulations and permitting
conditions, and have an Operations Plan approved by local regulatory authorities at the
time the Processing Agreement goes into effect.

» Creation of good quality jobs and fair treatment of employees.

¢ Full cooperation with member agency franchise operators, as well as the Hawthome Street
Transfer Station.

¢ Maintain a high level of service (timely, courteous, and responsive) to the Authority and
its Member Agencies.

¢ Ensure the cost competitiveness and effectiveness of the services provided; and

e Pursuant with CA Assembly Bill 32, minimize the carbon footprint; reduce overall
greenhouse gas emissions and other adverse environmental impacts while maximizing the
sustainability of the services.

Draft = March 2055 REQUEST FOR PROPOSALS PROCESSING AND MARKETING OF RECYCLABLE MATERIAL 5

46



1.3 Organization of the RFP
General information regarding the RFP purpose, process, and schedule are provided in the

following.

a

Q

0o 0O O DO

Draft -

Section 1 contains General Information to assist Proposers in understanding the current and
proposed services required, including general information about HWMA member agencies.

Section 2 contains Proposal Considerations such as the rights of the Authority,
consequence of Contract’s submission of their proposal, costs to prepare a proposal, and
the proposal schedule.

Section 3 presents Background Information regarding recyclable material types to process
and estimated quantities to be processed under this Agreement.

Section 4, Scope of Services, defines the work and services covered by this RFP.
Section 3 details the Agreement, terms and conditions for the requested services.
Section 6 discusses the RFP Proposal Requirements to be submitted by the Proposer.
Section 7 describes the Cost Proposal and Compensation required for submittal for this
RFP and the Proposer’s compensation and payment method to be employed by the

Authority.

Section 8 describes the Proposal Evaluation and Proposer selection process to be followed
by the Authority.

Section 9 presents the Proposal Submittal Instructions to be followed by Proposers for
submittal of their RFP,

Attachment 1 contains the Agreement and contractual arrangements binding by the
Proposer.

Attachment 2 contains the Proposal Cost Forms required to be filled out by the Proposer.

Attachment 3 contains a Form to calculate the distance from each Member Agency to the
Proposer’s Proposed Receiving and Processing Facility.

Attachment 4 is the Anti-Collusion Form.

March 2015 REQUEST FOR PROPOSALS PROCESSING AND MARKETING OF RECYCLABLE MATERIAL 6
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2.0 Proposal Considerations

2.1 Rights of the Authority
The Authority’s rights include, but are not limited to, the following:

0O 0O O D

Reissuing or modifying the RFP.
Withdrawing the RFP at any time during the procurement process
Issuing addenda to the RFP, including extending or revising the timeline for submittals.

Requesting clarification or additional information from the Proposers at any time during
the procurement process.

Execution of an Agreement with the successful Proposer on the basis of the original
proposals and/or any other information submitted by the Proposers during the procurement
process.

Rejection of any or all proposals, waiving irregularities in any proposals, accepting or
rejecting all or part of any proposals, and waiving any requirements of the RFP, as may be
deemed in the best interest of the Authority.

Negotiating with more than one Proposer.

Accepting a proposal that does not offer the lowest cost but offers the best overall proposal,
which the Authority determined is in the best interest of the Member Agencies based on the
Proposer’s qualifications, operations proposal, financial strength, and willingness to accept
the Agreement terms as well as its cost proposal.

Discontinuing negotiations after commencing negotiations with a selected Contactor if
progress is unsatisfactory in the sole judgment of the Authority, and commencing
negotiations with another qualified Proposer.

2.2 Consequence of Submission of Proposal

Q

0

Proposal submission constitutes an incontrovertible representation and warranty by
Proposer that the Proposer has investigated all aspects of the RFP.

Proposer is aware of the applicable facts pertaining to the RFP process, its procedures and
requirements.

Proposer has read and understands the RFP, and complied with every requirement.
Without exception, the proposal is premised upon performing and furnishing the services

and equipment required by this RFP and Agreement and as such means, methods,
techniques as may be indicated or required by this RFP and Agreement.
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Q Proposer submittal of an RFP, and/or any addendums, are sufficient in scope and detail to
indicate and convey understanding of all the terms and conditions for performance and
fumishing services of the project.

The submission of a proposal shall not be deemed an agreement between the Proposer and the
Authority, and the following conditions apply:

O Authority shall not be obligated to respond to any proposal submitted, nor is bound in any
manner by the submission of a proposal by a Proposer.

O Acceptance of a proposal by the Authority obligates the Proposer to enter into good faith
Agreement negotiations on the proposal submitted.

O The Agreement shall not be binding or valid against the Authority unless and until it is
executed by the Authority Board and the selected Proposer, and the Proposer’s
performance bond or other surety has been accepted.

2.3 Proposal Costs

Costs of investigating, preparing, and submitting a proposal is the sole responsibility of the
Proposer and shall not be chargeable in any manner to the HWMA. The HWMA will not
reimburse any Proposer for any costs associated with the preparation and submission of
proposals or expenses incurred in making an oral presentation, participating in an interview, or
negotiating an Agreement with the HWMA.

2.4 Proposal Schedule
The HWMA intends to adhere to the schedule provided in Table 1 during the selection process.
This schedule may change at the HWMA's sole discretion.

Table 1: Proposal Procurement Schedule

Procurement Activity Date
HWMA release RFP. July, 2015
Deadline to submit written questions and comments by TBD
Proposers.

HWMA will issue to Proposers: response to written questions  TBD
and RFP addendum if necessary.

PROPOSAL DUE August, 2015
HWMA may request clarification of proposal information. August, 2015
HWMA interviews shortlisted Proposer(s). September, 2015
HWMA Board selects Proposer. October, 2015
HWMA conducts and completes negotiations with Contractor. November, 2015
Proposer commences providing services. September, 2016

*The Authority retains the rights to modify and/or amend dates as necessary.
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2.5 Anti-Collusion Statement

A swom anti-collusion statement is included as Attachment 2 as part of the proposal package.
The Authority requires that a non-collusion statement be made as a sworn affidavit executed and
sworn before a person who is authorized to administer oaths by laws of the State. This
certification is required as important evidence in the event that collusion or bid rigging is
discovered at a later date. If any Proposer submits a false statement, sanctions could then be
taken against the Proposer.

2.6 Conflict of Interest

The Proposer must disclose any contractual relationship that exists, or has existed, between the
Proposer and a predecessor organization of the Proposer, or a sub-contractor included in the
Proposer's response to this RFP, and the HWMA or its Member Agencies. Proposers must also
disclose any existing business or personal relationship between the Proposer, its principals, or
any affiliate or subcontractor, and the HWMA, its Member Agencies, or any other entity or
person involved in the project that is the subject of this RFP.

Failure to disclose any such prior or existing contractual or personal relationship as described in
this section may result in disqualification of the proposal. The Authority will make the final
determination regarding the existence of a conflict of interest.

2.7 Limits on Disclosure of Proposals

The HWMA has determined that the public interest will be best served if proposals submitted by
Proposers in response to this RFP are not made available for review by other companies
participating in the competitive selection process. For that reason, proposals submitted during the
RFP process will not be made available to other Proposers or the public earlier than the date on
which the HWMA issues to Member Agencies a shortlist of a company or companies
recommended for final negotiation. The HWMA may, at its sole discretion, release select
portions of the proposal(s) of the recommended companies that have not been identified as
entitled to confidential treatment as containing trade secrets.

Conversely, public release may be deferred until the Authority has narrowed its consideration to
one preferred Proposer. All materials received from that Proposer (other than those entitled to
protection under California Government Code Section 6254(k)) will be made available for public
review by the Member Agencies no less than twenty (20) days prior to the date on which the
governing board of each Member Agency will consider a staff recommendation to award the
Agreement to a selected company.

The HWMA will implement the following procedures:

I. All materials which a Proposer believes to contain trade secret information entitled to
protection from disclosure under Government Code Section 6254(k) must be clearly marked
on each page as “CONFIDENTIAL”; and

2. Prior to the date on which the Board of Directors selects its preferred Proposer, if HWMA
receives a request to review and/or copy materials submitted by any Proposer, the Authority
will decline release of those materials; and
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3. If the person submitting the request files a legal action against HWMA seeking its release,
the HWMA will notify the affected Proposer(s) and will not oppose a motion by such
Proposer(s) to intervene in the action. The Proposer(s) must either intervene or agree to pay
HWMA’s and its agent(s) legal expenses in defending the action, including fees, if any,
awarded to the plaintiff. Absent such an agreement, the HWMA will have no obligation to
defend the action and may release the information sought without any liability whatsoever;
and

4. Proposer will not seek damages against HWMA, its agents, or any Member Agency for
recovery of its attorneys’ fees as a result of any dispute related to the release or withholding
of information submitted in response to this RFP.

2.8 Proposer Code of Conduct
The Proposer is required to follow the Proposer Code of Conduct as a result of submitting an
RFP. The Code of Conduct for Proposers includes the following provisions:

1. Prohibits ex parte communications with HWMA Board members or elected officials of
Member Agencies;

2. Prohibits giving any gift or monetary compensation to an HWMA Board member, staff
member or its agents; and

3. Prohibits collaboration or discussion with other Proposers of the content of the proposal or
rates proposed.

Failure to abide by the above will result in the bid proposal being disqualified.

3.0 Background Information

The HWMA, through its Member Agencies, has been tasked with the responsibility to
contractually manage an agreement for processing and marketing of recoverable commodities,
sale of the materials, and disposal of residuals. Recyclable materials within the Member
Agencies are collected through a variety of methods including residential curbside collection
programs in the cities of Arcata, Blue Lake, Eureka, and some unincorporated areas of Humboldt
County, commercial recycling programs in some of the jurisdictions and drop-off materials at the
Eureka Recycling Center.

For purposes of responding to this RFP, Proposers can expect to process mixed-stream
residential material from commercial collection activities, commercial source-separated
recyclables (e.g. cardboard), and other materials as directed by the Authority.
Commercial source-separated recyclables (i.e. cardboard) is an example of a commercial

recycling program. Single-stream material is also collected by businesses and placed in
designated bins and picked up by haulers.
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Residential recycling curbside collection programs are set up as a mixed-stream system;
residents set out containers with mixed-stream materials (for example, mixed paper, cardboard
glass, plastic, and metal) for collection.

Recyclable Material Types
Table 2 lists the various types of desired materials collected from Member Agency jurisdictions.

Table 2: HWMA Member Agencies Recyclable Material Characterization

Recyclable Subcategory

Material Category

Source-separated Corrugated cardboard

material Other

Mixed Fiber Corrugated cardboard, chip board, office paper, computer

paper, magazine, junk mail, envelopes, catalogs, brown
paper bags, paper board, telephone books, paperback books,
colored paper, construction paper, and cereal and food

boxes.

Newspaper Inserts, coupons, and advertisements.

Glass Clear, brown, green (all colors), CRY and non-CRV
containers.

Plastics Containers identified as P.E.T. # 1-5 (includes examples)

e #1 PET (Clear plastic containers)

#2 HDPE (Ridge Containers)

#3 V (Vinyl or PVC)

#4 LDPE (Various containers, bags)

#5 PP (Ketchup, syrup, yogurt containers)

Plastic bags and film plastic

* All containers stamped with the Society for Plastics
Industry (SPI) code #1 through #5.

Aluminum Food and beverage containers, foil, foil containers, pots, pans
and baking containers.

Metal Steel, tin, and bi-metal containers; small pieces of scrap
metal weighing less than 10 pounds.

Textiles Old clothes and fabrics

Aseptic packaging  Milk, fruit juice, broth, soup, etc. containers.

Gable top Milk and juice cartons

Other Other recyclable materials the proposer is able to process
and market.

The types of recyclable materials collected curbside are at the discretion of each individual
Member Agency at this time. Materials are subject to change and decisions will be at the
discretion of each Member Agency. Franchise haulers operating in the cities of Arcata, Eureka,
and some unincorporated areas of Humboldt County including the Greater Arcata and Eureka
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areas are currenitly directed to deliver recyclable items collected to the Hawthorne Street Transfer
Station.

Table 3: HWMA Member Agencies Recycling Programs

Component/Program Name Arcata Blue Eureka ‘Ferndale Humboldt, Rio
Lake Gounty Dell
Residential Curbside ® ® ® o e )
Residential Drop-Off ot g . ® ®
Residential Buy-Back ® ® ® ®
Commercial On-Site Pickup L e e ® ° ®
Commercial Self-Haul ® o ® . ®
School Recyciing Programs ® ® ® ® ®
Special Collection Seasonal ® o ® ° ® ®
| (regular)
Special Collection Events ® ® ® ® ® ®
Other Recycling L e ®

HWMA has an existing agreement with Solid Wastes of Willits, terminating in September 2016,
for the transportation and processing of member agency franchise curbside collected recyclables
and mixed stream recyclable materials received at the Authority. These materials do not include
source-separated goods including cardboard, cans, CRV, white goods, scrap metal, electronic
and household hazardous wastes received, at the Eureka Recycling Center. Franchise collectors
for Arcata, Eureka, and the unincorporated areas of the Greater Arcata and Eureka area deliver
recyclable materials and cardboard to the Hawthorne Street Transfer Station. The received
materials are then loaded into Solid Wastes of Willits trucks for transportation to their processing
facility located in Willits, CA.

The Eureka Recycling Center operated by the Authority receives mixed stream recyclable
materials. This tonnage is included in the RFP. Recyclable materials from the cities of Ferndale
and Rio Dell, and the adjacent unincorporated areas of southern Humboldt County area are
processed at the privately-owned Eel River Disposal MRF in Fortuna. Since the respective
franchise agreements direct recyclable materials to the ERD facility, their tonnage is not included
into the RFP. Recyclable materials from City of Fortuna and its general area are not included
within recyclables material tonnage estimates to be considered for the purposes of responding to
this RFP.

Humboldt Sanitation operates a privately owned transfer station in McKinleyville that collects
source-separated recyclables and CRV from the unincorporated community of McKinleyville
and surrounding areas, as well as the City of Trinidad. The Humboldt Sanitation tonnage is not
included in the RFP estimates because existing franchise agreements direct recycling material to
Humboldt Sanitation until 2021.

In addition to the Eel River Disposal facility located in Fortuna, Eel River Resource and
Recovery, Inc. also operates the Samoa Processing Facility, a MRF and permitted medium
volume transfer station, located in the unincorporated community of Samoa, CA. While currently
the City of Blue Lake has directed curbside collected material to this facility, until September
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2016, this Member Agency material is included in the RFP. Humboldt State University is also
directing source-separated recyclables to this facility, and the HSU tonnage is not included in the
RFP estimates.

The recycling tons described herein do not include recycling material received by open market
drop-off commercial recycling centers including Humboldt Sanitation, Eel River Disposal,
Redwood Acres Recycling, G&R Metals, Sherricks Recycling, Popko Recycling, and Redway
Transfer Station, as these companies serve independently from Member Agency franchise
collection agreements, Additionally, other materials received by HWMA (i.e. electronic waste,
household hazardous waste, white goods and other material diverted from the tip floor) will be
processed and marketed by the Authority.

3.1 Recyclable Material Tonnage from Authority Member Agencies

Since processing of recyclables in the Authority region are non-regulated, precise measurement
of recyclable tonnages generated within the HWMA is dependent on voluntary submission of
data to the Authority. To the best of the Authority’s knowledge, as of January 2014, the total
annual tonnage of recyclable materials is presented in Table 4. This tonnage is based on actual
curbside collected materials received from the cities of Arcata, Blue Lake, and Eureka, and
satellite areas of unincorporated Humboldt County surrounding urban pockets of customers to
nearby Arcata, Eureka, and Blue Lake areas.

Current and Future Recycling Tonnage

When the contract for hauling recyclable material was put forth in 2010 the estimate was a
baseline of 7,000 tons, increasing by 1.5% each year. Actual tonnage the first year {2011-2012)
was 3,377 tons, with 655 tons from the Eureka Recycling Center. Following the implementation
of mandatory curbside collection in 2012-2013, within the jurisdictions of Eureka and Arcata,
tonnage increased to 6,415 tons, with 1,822 tons from the Eureka Recycling Center. In 2013-
2014 7,477 tons was received with 2,310 tons from the Eureka Recycling Center. These figures
include source-separated commercial cardboard.

The Authority is projecting a 5% per year growth in total incoming tonnage, but does not
guarantee any particular level of recyclable material delivery to the Contactors’ material
receiving facility. With other franchise areas anticipating mandatory curbside recycling the
tonnage is expected to increase 5% annually, generating an estimated 10,252 tons in 2014-2015
and 10,739 in 2015-2016. Growth forecast being based on the increase in tonnage from the
previous year. With planned implementation of AB 341- 75% Statewide Diversion Goal
(Chesbro) will enable increased materials collection to order to meet diversion goals.

Table 4 presents the past (3) years of mixed-stream recyclable material and source-separated
commercial cardboard tonnage as well as future projected recyclable material tonnage from the
Authority's Member Agencies, not including Ferndale, Rio Dell and portions of unincorporated
Humboldt County, over the next two (2) years.
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Table 4: Material Tonnage Received in 2011-2014 and Projected Through 2016 from
HWMA Member Agencies

Agreement Term (Year) 2011-12 2012-13 2013-14 2014-15 2015-16
(est.) (est.)

Mixed-Stream Recycling 3,837 7411 8,476 8,827 9,201

Source-Separated 195* 826 1,311 1,425 1,538

Commercial Cardboard

Total Annual Tons 4,032 8,237 9,787 10,252 10,739

*2011-12 tonnage reflect primarily cardboard tonnage received through City of Arcata curbside
collection with a significant increase the following year with the addition of Eureka’s collection
services.

4.0 Scope of Services

The Humboldt Waste Management Authority, as a joint powers authority acting on behalf of its
Member Agencies, is seeking to enter into an agreement with a contractor who will provide
transportation, receiving and processing of recyclable materials at a Regional Processing Facility
located within a Member Agency's jurisdiction for a term period of 10 years. The purpose of this
REFP is to solicit proposals for the processing of identified recyclable materials in Table 2 of this
RFP. Interested proposers are encouraged to submit proposals which include additional services
not identified in this RFP. Proposers are also encouraged to provide alternatives if they can
improve the efficiency, save monies, and/or reduce the disposal of residuals. The Authority will
place an emphasis on a Proposer who places a high priority on reliable, cost effective, and
environmentally sound operations, and who has demonstrated measurable results through its on-
going operations on other similar projects,

Proposers should carefully review Section 5.0 Agreement that will define the contractual
arrangements between the HWMA and the Contractor selected through this RFP process, and
Section 6. Proposal Submittal Instructions which specifies required information from Proposers
which will be used in the evaluation and selection process. In the event of a conflict between the
Agreement and this RFP, the language in the Agreement takes precedence.

The selected proposer will be required to provide all labor, supervision, equipment, and
materials in conformance to all required permits and regulatory requirements.

The selected Proposer will:
O Develop and/or, secure and maintain a building with sufficient capacity to receive
Authority’s Member Agencies’ recyclable materials and the Authority’s Eureka Recycling

Center's mixed recyclable material for loading and transfer to Contractor’s facility for
processing.

Q Provide all necessary personnel, rolling stock equipment, and supplies necessary for
operations of the facility, transporting the recyclables, and other obligations through the
Term of this Agreement.
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The Proposer’s receiving/processing facility shall be open (business hours) to receive
Authority’s recyclable materials from 7:00 a.m. to 5:00 p.m., Monday through Friday,
including all holidays. Member Agencies franchise collection haulers shall be provided key-
card access to the receiving facility outside of normal business hours and 365 days per year.
The hours of operation of the facility may be changed upon mutual agreement between the
HWMA and the Contractor.

The Proposer shall ensure that the traffic into the selected facility flows smoothly, that there
are no delays in unloading, and that the unloading area is clear to receive recyclable materials
at all times during operating hours.

The Proposer shall provide loader equipment and move the unloaded mixed-stream
recyclable materials into the proper temporary storage area. Source-separated recyclable
materials shall be kept separate from either of the mixed-stream recyclable materials and
stockpiled within a temporary storage area or container until ready to process.

The Proposer shall collect source-separated recyclable materials from the Authority’s
Hawthorne Street Transfer Station and transport to a local processing facility.

The Proposer must provide turnaround time at the receiving facility of less than 15 minutes
for franchise haul trucks.

Inbound and outbound franchise haul trucks must be weighed, and electronic files of the
scale data must be submitted monthly to the Authority.

Maintain sufficient personnel and equipment to process at the Contractor’s facility all loads
of recyclable materials from the Authority.

Maximize cost-effective marketing of recyclable materials delivered to the selected
Proposer’s processing facility. Allowable exceptions will be made for value added services.

A complete record of all commodity sales transactions shall be kept by the Contractor and
shall be submitted for review according to the reporting requirements of the Agreement.

The selected Proposer is responsible for securing markets for recovered materials and
maintaining accurate accounting of material quantities, types, pricing, and payments received
on all recovered materials at the highest and best price available in the competitive market.

The selected Proposer will market materials, including local markets, to obtain the highest
gross revenue from commodity sales.

Following separation and recovery of Authority’s recyclable materials, the selected Proposer
will dispose of residuals as approved by the sole discretion of the Authority. The disposal
rate for residuals at no time will exceed the cost that would locally be provided by the
HWMA
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O The Proposer shall load the respective type of recyclables (either fibers or containers) into a
transfer trailer truck when sufficient volumes of material are available to fully load the
trailer.

U The selected Proposer will provide monthly documentation in a form satisfactory to the
Authority and as required by applicable law documenting the recyclable material tonnage
received, processed, marketed and the tonnage of residuals disposed.

O Proposers must submit a sales revenue plan though which the selected proposer would share
revenues received from marketing the recyclable commodities collected and processed.

O Other items as identified thru Addenda or proposed by Proposer.

The Proposer selected will be expected to be flexible and proactive in working with the
Authority in order to provide services in an efficient manner and to add or modify services as
requested to improve such services throughout the Term of the Agreement.

5.0 Agreement Arrangements

The procurement schedule in Table | designates the schedule to select a Proposer and to finalize
the Agreement with the selected Proposer as the Authority’s Contractor. In an effort to
accomplish this objective, an Agreement is provided in Attachment 1. The Agreement provides
Proposer required terms and conditions of the required services and the HWMAs roles.
responsibilities, and obligations.

‘The HWMA is interested in selecting a Proposer that is prepared to sign the Agreement in its
existing form. . The Authority expects that the Draft Agreement will be executed by the selected
proposer in substantially the same form as presented in Attachment 1. Proposers may, if
necessary, propose exceptions to the Agreement; exceptions must be accompanied by
recommended altemnative language, such that the alternative language is acceptable to the
HWMA. If Proposer’s comments include material exceptions to the HWMA’s Agreement terms,
the HWMA may reject the proposal regardless of its other merits and proposed costs. Except at
the sole discretion of the HWMA, all negotiations with the Proposers will be limited to the
Proposers’ comments and recommended alternative Agreement language contained in their
proposal.

6.0 Proposal Submittal Instructions

Proposers must provide all information requested in this section and addendum items, if any, as
part of their proposals. Attachments 2 and 3 contain the Cost Proposal Forms required to be
completed by each Proposer. Failure to provide all required information as listed below may be
grounds for rejection of a proposal.

The proposal requirements have been separated into the following responses: and will be
evaluated and ranked according to the following categories: 1) Company Qualifications,
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Financial Assurance, Information and Experience, 2) Cost Proposal, 3) Operational Proposal, 4.)
Environmental Compliance, Environmental Enhancements, Workforce Compliance, Litigation
History and Other considerations; and 5) Agreement Acceptance/Number and materiality of
exceptions to the Agreement.

6.1 Company Qualifications, Financial Assurance Information and Experience

At a minimum, provide a detailed description of the company and its qualification including key
personnel and information on the Company’s experience to successfully implement the requested
services in the RFP.

O State the name and address of the company that will be signing the Agreemeunt and the name,
address, phone number, fax number, e-mail address, and title of person to be contacted
regarding the proposal. Provide the names of any other company (ies) that will share
significant responsibilities as team members in performing under the Agreement.

O Provide names and resumes of principal officers, partners, or other officials of the company
who will perform significant responsibilities required under the RFP.

O Identify the names of individual(s) who will implement the Agreement, and include resumes
for each key individual responsible for implementation of the Agreement.

0 Describe relevant technical experience of key personnel, how long they have been with the
company and their backgrounds in solid waste transfer, recycling materials processing and
receiving, recyclable commodity marketing services, and customer service.

O Provide support that the Proposer has financial resources sufficient to undertake the proposed
services.

QO Provide audited financial statements, including income and balance sheets for the
contractually responsible party and any parent company and joint venture company (ies), for
the most recent three (3) complete fiscal years and an audited statement through the most
recently completed quarter of the current fiscal year.

O Provide a statement from the chief financial officer indicating that there has been no material
change in the financial circumstances of the proposing entity (or its parent or owners if they

are providing financial assurance of performance) since the date of the last audited
statements.

O Describe your company and staff qualifications as they relate to successfully providing
recycling, processing and marketing, as well as operations of a transfer station and permitted
processing facility.

O Describe any proposed partnerships that could support or enhance recycling diversion efforts.

0O If companies are submitting as a team, describe any prior successful working arrangements
involving similar types of services for similarly sized communities.
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O Describe services provided currently, or in the past, to other jurisdictions that are directly
relevant to services described in this RFP, including descriptions of relevant contracts and the
dates the service was provided.

O Provide the name, telephone number, and address for three (3) municipal clients serviced by
the Proposer as references for your experience for the services requested in the RFP.

6.2 Cost Proposal

QO The Marketing Plan shall include: 1) a materials specifications section that lists the materials
specifications for the markets/vendors used by the Proposer, and 2) a materials marketing
contingency section that discusses how the Proposer will manage a change in market
conditions, and 3) proposed unit price it will pay for recyclable materials processed by the
Proposer.

* Describe how the Proposer’s material marketing sale programs result in obtaining
superior market value.

» Describe how the company fosters innovation and high quality performance with proven

examples.
= Describe how materials will be marketed or made available to local businesses.

= Description of the experience, history, and volumes marketed by your materials
marketing staff/agent.

» List the volumes and sale price by commodity types that will be produced by the
Authority that have been sold by the Proposer (from Northern California) over the last 12
months to domestic and foreign markets.

* Provide a detailed description of a proposed revenue sharing program with the Authority
materials recovered and marketed by the Proposer.

6.3 Operations, Recyclable Receiving and Processing

Operations information supplied by the Proposer should focus on the methods of performing the
services required under the Agreement and as described under Section 4, Scope of Services.
Proposers should describe in detail the proposed method for providing the following services
requested in the RFP. The Proposer will be required to secure and/or site and operate a
recyclables receiving and processing facility to 1.) Receive recyclables from the Member
Agencies franchise haulers; and 2.) Transport mixed-stream recyclable materials from the
Authority’s Eureka Recycling Center. The Proposer’s facility must be located within any one of
the Authority’s Member Agency jurisdictions. Proposers are required to submit the following
information on the facility:

O Address of the recyclables receiving facility. Provide a site map(s) showing the facility and
its location to the surrounding area.
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Draft -

Describe the facility layout and features in detail including the square footage of the
building and the square footage of the recyclable receiving area.

Describe the load receiving and inspection procedure proposed for use at the facility.

Describe how the Proposer will collect and transport mixed-stream and identified source-
separated recyclable materials from the Authority’s Eureka Recycling Center to a local
processing facility.

Detail the staffing levels and equipment requirements that will be employed by the
Proposer to process the materials. Identify the location, function and work hours for the
personnel.

Complete Attachment 3 “Distance from Each Member Agency to the Proposer’s Proposed
Receiving and Processing Facility”.

Describe the number and nature of jobs created or retained for providing the services
requested in the RFP over the life of the contract period, including location of jobs, pay
scale and benefit package for each job category.

Describe the safety and training plans at the facilities, and safety plans for the drivers and
collection trucks using the facility.

Provide a table showing the position and number as full-time equivalents (or partial FTE)
of all company employees that will be involved with providing these services

Include a table that illustrates the distance (mileage) recyclables are transported and
tonnage transported for each jurisdiction that utilizes the processing facility proposed to
accept recyclable materials from the HWMA.

Provide detailed information regarding the processing facility operations proposed for
processing and sale of the Authority’s recyclables. At a minimum, include permitting
information; facility design and equipment in-use including a detailed flow chart of system
operations; tonnage processed and recovered; residuals remaining as a percentage of
tonnage received; and number of full time equivalent personnel employed at the facility.

Describe how the Proposer will maintain safe and efficient unloading procedures of
Authority’s recyclables.

Describe how materials will be received and managed on the tipping floor of the processing
facility.

Proposer will provide a detailed Materials Marketing Plan as part of the proposal
submission.

Provide a detailed description of a proposed revenue sharing program with the Authority
for materials recovered and sold by the Proposer.
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6.4 Environmental Compliance, Environmental Enhancements, Workforce Compliance,
Litigation History and Other Considerations.

O List any environmental compliance-permit violations incurred by the company, partner or
subsidiary in this venture, or sub-Proposer in the past five (5) years for similar types of
facilities operated within Northern California.

O Provide detailed information regarding the Proposer’s litigation history. Has any company,
partner, or subsidiary proposing on this RFP or any corporate officer been involved within
the past ten (10) years in litigation arising from:

* Performance of solid waste contracts or recycling contracts;
¢ Violation of environmental laws, regulations, permits, or federal antitrust laws; and
* Connection with allegation of corrupt practices.

O Has any company, partner, or subsidiary in this venture, or any corporate officer, been the
subject of any enforcement action, order, decree, or notice of violation of any environmental
laws, regulations, or permits? If an answer is "yes," please explain fully.

O Provide details of any past or pending litigation against the Proposer or its parent company or
Joint venture company (ies) by a governmental entity contracting with the Proposer or its
parent for services relating to waste management services, or against such a governmental
entity by the Proposer or its parent company or joint venture in the past five (5) years. Failure
to disclose an accurate litigation history may result in disqualification of the proposal.

O Proposer must provide information detailing its worker safety record for the past five (5)
years for the company and its affiliates in California or pertinent State(s) where it operates.

O The worker safety record information will include, but not be limited to, employee safety
metrics commonly used in the industry such as the number of hours lost for individual
injuries per employee and workers' compensation insurance ratios.

6.5 Agreement Acceptance

The HWMA is interested in selecting a Proposer that is prepared to sign the Agreement in its
current form. Proposers may, if necessary, propose exceptions to the Agreement. Any exceptions
must be accompanied by recommended alternative language such that if the alternative language
is acceptable to the HWMA, the Proposer is prepared to sign the revised Agreement without
further discussions or negotiations.

The number and the substantive nature of the exceptions will be compared to those taken by
other Proposers during the proposal evaluation process. If comments by the Proposer include
significant exceptions to the HWMA's Agreement terms, the Authority may reject the proposal
regardless of its other merits and proposed service costs.

At the sole discretion of the HWMA, all negotiations with the Proposers will be limited to the
Proposer’s comments and recommended alternative Agreement language contained in their
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proposal.

7.0 Cost Proposal and Cost Form

Receiving cost effective and efficient recyclable processing and marketing services is a priority
for the HWMA Member Agencies. The Proposer is required to submit its cost proposals using
the Cost Forms in Attachment 2 for this submittal. The Attachment 2 Cost Form is divided into
two (2) separate components:

Form #1, Standard Cost Proposal

Q

a

A. Receiving Facility Cost: The determination of the cost per ton by the Proposer related
to the operation of a recyclables material receiving and loading facility.

B. Transportation Cost: The determination of the cost per ton related to the transportation
of the Authority’s mixed recyclable materials from the Eureka Recycling Center to the
Proposer’s processing facility.

C. Processing Cost: The determination of the cost per ton related to the processing of the
Authority’s recyclable materials at the Proposer’s processing facility.

D. Summation of All Cost Components: Proposers are required to sum Cost Components
A, B and C into one (1) Total Cost per Ton Fee ($) for the services requested by the
Authority for this RFP. For future rate escalation and Proposer compensation purposes, the
Total Cost per Ton Fee will be the unit cost value submitted by the Proposer.

Form #2, Cost Proposal with Revenue Sharing

The Attachment 2 Cost Form #2 with Revenue Sharing includes the Cost Components listed
above less a share of the sale revenues of commodities per ton:

0

a

Q

A. Receiving Facility Cost: The determination of the cost per ton by the Proposer related
to the operation of a recyclables material receiving and loading facility.

B. Transportation Cost: The determination of the cost per ton related to the transportation

‘of the Authority’s mixed recyclable materials from the Eureka Recycling Center to the

Proposer’s processing facility.

C. Processing Cost: The determination of the cost per ton related to the processing of the
Authority’s mixed and source-separated recyclable materials at the Proposer’s processing
tacility.

D. The Determination of the Revenue per Ton from the Sales of Recyclables Credited
Back to the HWMA. We understand that this will be based on the items included in the
final agreement and revenue may vary in response to periodic market conditions. Proposer
should propose a method for sharing revenue and demonstrate projected revenue at the date
of the bid submittal and allow for annual market adjustments.

E. Summation of All Cost Components: Proposers are required to sum Cost Components
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A, B, C less Component D into one (1) Total Cost per Ton Fee (8) for the services
requested by the Authority for this RFP. For future rate escalation and Proposer
compensation purposes, the Total Cost per Ton Fee will be the unit cost value submitted by
the Proposer

Section 8.0 Proposal Evaluation and Proposer Selection

8.1 Proposal Evaluation Procedures

The proposals will be evaluated based on their content, completeness, and clarity. Specific
evaluation criteria has been developed that will focus on evaluating the information requested in
the RFP. Proposals will be evaluated based on the extent to which they meet evaluation criteria.

Proposals will be evaluated by a RFP Evaluation Committee (RFP Committee) consisting of two
(2) HWMA staff members, and a staff member from each of the Authority Member Agencies.
The Authority’s Executive Director will help facilitate the process and support the RFP
Evaluation Committee. The Executive Director will be available to answer questions by the RFP
Evaluation Committee as needed, but will not have any proposal scoring and ranking voting
authority. Each evaluator will review all proposals received using a set of established evaluation
criteria that will be applied to identify the relative strengths and weaknesses of individual
proposals.

The ratings from the RFP Committee evaluators will be compiled to determine a preliminary
ranking of the proposals based solely on the evaluation criteria. After initial evaluation of
proposals and preliminary ranking, the RFP Committee may prepare a shortlist of Proposers to
be interviewed.

Invitations may be issued to Proposers on the shortlist to make oral presentations to and/or
interviews with the evaluation team. Site visits to Proposer’s representative facilities by RFP
Committee members may also be required as part of the selection process.

Based on the contents of submitted proposals, the results of interviews and oral presentations and
site visits, if conducted, along with any other information requested by the HWMA, the REP
Committee will prepare a final ranking of the short listed Proposers and present its ranking to the
HWMA Board. The Authority Board will have the sole and final authority to select a preferred
Proposer, and will direct staff to enter into negotiations with the selected Proposer to provide the
services outlined in this RFP. In the event the negotiations with the selected Proposer are
unsuccessful, the Authority, in its sole discretion, may designate another Proposer from the list
of shortlisted Proposers and enter into negotiations with that Proposer.

8.2 Proposal Evaluation Categories and Factors

Proposals will be numerically scored and ranked using the factors and weighting described in
this section. The scores assigned will reflect the extent to which criteria is satisfied relative to
other proposals The evaluation categories and maximum score that can be achieved for each
category are presented in Table 6.
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Table 6: Proposal Evaluation Categories and Maximum Evaluation Score

Proposal Evaluation Category Maximum
Evaluation Score
1 Company Qualifications, Financial Assurance, Information and 15
Experience
2 Cost Proposal 40
3 Operational Proposal 30
4 Environmental Compliance, Environmental Enhancements, 10
Workforce Compliance, Litigation History and Other
considerations
5 Agreement Acceptance 5
Total Maximum Score 100

The potential factors that may be considered by the proposal evaluation team when developing
the score for each category are presented below. The factors which the Evaluation Team will

score the proposals are outlined below. Proposer must be fully compliant with the RFP

submission requirements, and rely on Sections 5 and 6 to guide the substance and form of their
proposal. Proposers should not consider these category factors as being comprehensive or

exhaustive

Company’s Qualifications, Financial Assurances, Information and Experience (Maximum

15 points)

O Company Experience: Demonstrated experience of the company in operating transfer

stations, transporting waste and other materials, operation of recycling, processing and
related facilities.

Past Performance Record: Review of company’s history with litigation and regulatory
action (e.g., nature of past and pending civil, legal, regulatory, and criminal actions;
history and nature of payments of liquidated damages); regulatory compliance related to
equipment and facilities including compliance with land use permits, environmental
permits, highway requiremenits, etc.

Key Personnel Qualifications: Extent and relevance of the qualifications and experience
of key personnel proposed for the team and on-going management of the operations.

Management: Demonstrated capabilities of the company’s existing management and its
responsiveness to the ongoing needs and requests of customers including: reporting,
providing new services, tracking and monitoring operational activities, regulatory
compliance, safety record, general quality of operations, billing and collection, scale
house performance and management, and administrative services.

Financial Stability: Financial strength and ability of company to acquire equipment and
provide financial assurance of performance based on review of its audited financial
statements and its proposed financing plan.

QO Jurisdiction References: Level of satisfaction of jurisdictional customers with Proposer
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services.
Cost Proposal (Maximum 40 points)

0 Reasonableness of Cost Proposal: Logical relationship between proposed costs and
operational assumptions for the cost proposal.

O Competitiveness of Cost Proposal: Cost competitiveness relative to other proposals
submitted

O Location and distance of the Proposer's regional processing facility to each of the
Member Agencies,

QO Revenue Sharing Plan: Reasonable relationship based upon the Marketing Plan, market
conditions and potential revenue sharing,

Operational Proposal (Maximum 30 points)

L} Approach: Reasonableness and reliability of the proposed services (e.g., technology,
equipment, and staffing levels,); reasonableness of productivity and operating
assumptions (operating metrics).

Q The number and nature of jobs created or retained in Authority’s Member Agency
Jurisdictions over the life of the contract period, including pay scale and benefit package
for each job category.

Q General Operations: Proposed methods of tracking and reporting operational activities
such as productivity, staffing levels, and training programs.

O Diversion Plans: Proposed methods to increase diversion of materials at processing
facility, plans, and transfer station diversion commitments that the company may
guarantee.

O Processing System Design: The efficiency of the processing sorting equipment layout,
equipment, personnel and use of technology in the proposed sorting system for the
Authority’s recyclables. Scale software system capabilities, reliability, billing and
reporting procedures. How the Proposer will handle the Authority's mixed-stream
recyclables in combination with its other single-stream customers, if applicable. The
functionality and capabilities of the sorting system including the tons per hour
throughput, effectiveness at sorting materials, labor conservation, and employee working
conditions.

O Separation Efficiency: Proven effectiveness of the sorting system to deliver clean and
fully separated commodity types and the ability of the system to capture recyclables and
reduce residual.

O Commodity Marketing Experience: Demonstrated ability to reliably market the
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Authority’s commodities and obtain the best revenues from commodity sales including:
descriptions of current and past materials marketing experiences and purchase contracts
with buyers that demonstrate the company’s future price/volume commitments.

Provide copies of all pertinent regulatory permits and contact names for regulatory agencies that
monitor the facility’s compliance with applicable local, state, and federal laws.

Environmental Enhancements, Workforce Compliance, Litigation History and Other
Considerations (Maximum 10 points)

O Green-house Gas (GHG) Emissions: Overall reduction in GHG through the use of
alternative fuels in trucks and equipment; purchase or generation of renewable power in
Proposer’s buildings; or other GHG emission reduction proposals.

O Market Enhancement: Identify domestic markets for recyclable materials and propose a
plan for maximizing reuse or recycling within the US.

O Proposer must provide information detailing its worker safety record for the past five (5)
years for the company and its affiliates in California or pertinent State(s) where it
operates.

O The worker safety record information will include, but not be limited to, employee safety
metrics commonly used in the industry such as the number of hours lost for individual
injuries per employee and workers’ compensation insurance ratios.

O Provide a table showing the position and number as full-time equivalents (or partial FTE)
of all company employees that will be involved with providing these services.

O Describe any criminal proceedings in which the Proposer, and/or any director or officer
of the proposer or affiliate and any individual identified as key personnel in the proposal
has been named as a defendant that are either currently pending or were concluded within
the past ten (10) years. For each proceeding, provide the name of the case, the court in
which it was filed, and the docket number.

O Describe any civil lawsuit in which the Proposer has been named as a defendant or cross-
defendant, either currently pending or were concluded within the past five (5) years. For
each lawsuit, provide the name of the case, the court in which it was filed, and the docket
number. Lawsuits which involved only claims for personal injury or property damage
arising from vehicle accidents which resulted in defense verdicts or in judgments against
defendant, or settlements of less than $100,000, need not be disclosed.

O Describe any administrative proceedings involving the Proposer initiated by federal,
state, or local regulatory agencies that are either currently pending or were concluded
within the past ten {10) years. For each, provide the name of the regulatory Authority, the
nature of the proceeding, and the amount of any fines or penalties assessed.

Number and Materiality of Exceptions to Agreement (Maximum 5 points)
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Proposals will be scored based on the Proposer’s acceptance of the Agreement without revisions.
Although a Proposer may propose exceptions to the Agreement, points in this category will be
given based on the fewer number of revisions proposed. Authority shall reserve the right to
determine if the exceptions are reasonable; if proposed revisions are determined to be reasonable,
points may or may not be deducted.

Section 9 Proposal Submittal Instructions

9.1 Authority Contact and Address
Proposers shall submit all correspondences, questions and the proposal submittal to the following

contact individual:

Jill Duffy
Executive Director
Humboldt Waste Management Authority
1059 West Hawthorne Street
Eureka, CA 95501
Telephone number: 707.268.8464
Email: jduffy@hwma.net

9.2 Submittal of Written Questions

HWMA requires Proposer to submit all questions and requests for information in writing (email
is acceptable) directly to HWMA at the address listed in Section 9.1. The deadline for submitting
written questions and requests for information will be Month Day, Year. HWMA will NOT
accept questions or requests for information after Month Day, Year.

9.3 Proposal Submittal Format

The Proposer shall submit (8) double-sided copies in three-ring binders of the complete proposal
and one (1) single- sided signed original, no later than 2:00 p.m. on Month Day, Year in a sealed
package. In addition, Proposers must submit an electronic copy either on disk or USB drive of
the proposal in Adobe PDF (preferred) or Microsoft Word shall be submitted with the sealed
package.

Proposals must be printed on 8%:” x 11" paper with 30% or greater post-consumer recycled-
content paper. All pages shall be consecutively numbered.

The sealed package shall be clearly iabeled:
PROPOSAL TO HWMA FOR PROCESSING AND MARKETING OF RECYCLABLE
MATERIALS: Name of Proposer:

The proposal must be mailed or hand delivered to HWMA s Business Office address as cited in
Section 9.1. Proposals received late will not be considered and will be returned unopened to the
Proposer. Postmarks will not be accepted as proof of receipt.

9.4 Clarification of Proposal Information
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Proposer may be asked to clarify information through written communications and interviews or
during site visits of the Proposer’s processing facility. The clarification process may be
performed by HWMA staff, RFP Committee and/or Member Agency staff.

9.5 Presentation to HWMA Board

One or more Proposers may be invited to present their proposals to the HWMA Board and
Member Agencies. Invitations to present will be based on evaluation of the proposals at a time to
be determined.

9.6 Selection of Recommended Proposers

After the HWMA selects and approves a Proposer, Agreement negotiations will commence.
Upon notification of being selected to negotiate a contract, the Proposer will have seven (7)
calendar days to provide a surety made payable to the HWMA in the amount of $100,000 and in
the form of a cashier’s check or surety bond. The purpose of the surety bond is to guarantee that
the Proposer will execute in good faith the Agreement. If the selected Proposer does not execute
the Agreement within thirty (30) calendar days after receiving notice of its selection, the HWMA
reserves the right to keep the surety to offset potential costs associated with identification of an
alternate service provider(s) and schedule delays. Un-cashed checks will be returned to all
proposers within ten (10) calendar days after an Agreement is executed.

9.7 Schedule
The schedule for the RFP procurement process is presented in Section 2.4, Table 1.

9.8 Proposal Content
Proposals must be submitted according the following format and include the following
information:

1. Cover letter providing:
0 Name, address, and telephone and fax number of Proposer and key contact person.
0O Description of type of organization (e.g., corporation, partnership) submitting proposal.

QO If teaming arrangement with is proposed, describe past working relationships on similar
projects.

O Name of entity that would sign the Agreement.

O A statement that you have reviewed the requirements of the project as described in this
RFP, its enclosures, and all addenda, by listing all addenda and dates received.

0 The cover letter and Forms must be signed by an officer or agent of the Proposer
authorized to bind the Proposer. In signing proposal, the Proposer agrees that the terms of
proposal and the cost as submitted by Proposer are firm for a period of one year from
proposal due date and assures that a performance bond or other instrument as specified in
the Agreement will be issued by the Proposer.
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2. Executive summary (not to exceed two pages) that highlights the major topics of your
qualifications and proposal and clearly states the services the proposal addresses.

3. Responses to all information requested in Section 4. Organize your responses into
topics, and address each element following the format outlined below so that all
requested information can be readily found.

4. Proposal Outline

Each proposal must address the topics and scope of work as stated in Sections 6 and 7 of the RFP
in the following format:

i. Title Page, Cover Letter, Table of Contents, Executive Summary

I. Company Description, Experience and Qualifications Element
1. Company Information
2. Company Qualifications
3. Key Personnel
4. Personnel and Experience
5. Litigation History
6. Environmental Compliance

II. Operations Element
1. Methods and Procedures for Operations of the Recyclable Receiving Facility
2. Transportation of Materials
3. Processing Facility (MRF) Operation
4. Materials Marketing Plan

III. Financial Background Element
1. Financial Stability, Materially Letter
2. Financing Method
IV. Proposed Environmental Enhancements Element
V. Agreement Acceptance Component Element
VI. Cost Proposals Element
1. Cost Proposal Form # 1

2. Cost Form #2

3. Anti-Collusion Affidavit Form
4. Distance from Proposer’s Receiving/Transfer Facility to Member Agencies Form

Appendix, Additional Information — Other information or data relevant to your proposal is
optional and may be included as an Appendix to the proposal.
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Attachment 1: Agreement

TO BE INSERTED-
Legal Counsel will initiate drafting once the Board has approved
a DRAFT RFP.
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Attachment 2: Cost Proposal Form #1

Proposer Name:

A. Receiving Facility Cost: (Cost per ton
related to the operation of a recyclables
material receiving and loading facility.)

Receiving Facility Cost (3)= §$

/ton

B. Transportation Cost: (Cost per ton related
to the transportation of the Authority’s
recyclable materials from the Eureka
Recycling Center to the Proposer’s processing
facility.)

Transportation Cost($)= §

/ton

C. Processing Cost:

(Cost per ton related to the processing of the
Authority’s recyclable materials at the
Proposer’s processing facility.)

Processing Cost ($) = $

/ton

D. Summation of All Cost Components:
(Sum Cost Components A, B and C into one
(1) Total Cost per Ton Fee ($) for the services.)

Total Cost Components ($)=§

/ton
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Attachment 2: Cost Proposal Form #2, Revenue Share

Proposer Name:

A. Receiving Facility Cost: (Cost per ton
related to the operation of a recyclables

material receiving and loading facility.) Receiving Facility Cost ($)= $ /ton
B. Transportation Cost: (Cost per ton related
to the transportation of the Authority’s
recyclable materials from the Eureka Transportation Cost($)= § /ton
| Recycling Center to the Proposer’s processing
facility.)
C. Processing Cost:
(Cost per ton related to the processing of the
Authority’s recyclable materials at the Processing Cost ($) = 5 /ton
Proposer’s processing facility.)
D. Revenue Share: Mixed Recycling Revenue Share (8) =
{(Revenue share related to the sales of $ /ton
HWMA recovered materials.
Source-Separated Revenue Share ($) =
$ {/ton
Total Revenue Share ($)=§ /ton
E. Summation of All Cost Components:
(Sum Cost Components A, B, C less
Component D into one (1) Total Cost per Ton | Total Cost Components ($)= $ /ton
Fee (3), Component D for the services.)
Draf = March 2015 REQUEST FOR PROPOSALS PROCESSING AND MARKETING OF RECYCLABLE MATERIAL 1]
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Attachment 3: Distance from Proposer’s Receiving facility to

Member Agencies Form

Proposer Name:

r s "~ T Oue Way Distance (Miles) From Each
Lacation Receiving/Transfer Centroid to Proposer’s
' __ Receiving/Fransfer Location |

[Eéié'&?ﬁ'f:}?t?&iﬁ " Proposer’s ||

. Location =

30 South G Street,
Arcata, CA 95521
111 Greenwood
Road,

Blue Lake, CA 95525
949 West Hawthorne
Street, Eureka, CA
95501

965 Riverwalk Drive,
Fortuna, CA 95540
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Attachment 4 Anti-Collusion Statement Form

The under signed Proposer has not divulged to, discussed, or compared his/her proposal
with other Proposers and has not colluded with any other Proposer or parties to the
proposal whatsoever. Proposer acknowledges that all information contained herein is part
of the public domain as defined in the guidelines in Section 2.7 Limits on Disclosure of
Proposals as stated in the RFP and as governed by the State of California.

I certify that this proposal is made without prior understanding, agreecment or
connection with any corpoeration, firm or person submitting a proposal for the same
service, and is in all respects fair and without collusion. T agree to abide by all
conditions of these proposal specifications and I certify that I am authorized to sign
this proposal.

(Please type or print below)

Executed under penalty of perjury on this , 2016 at

SIGNED BY:
TITLE:
ORGANIZATION:

Subscribed and sworn to before me this

Notary Public
My Commission expires:
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CITY OF

Rio Dell City Hall RI O
675 Wildwood Avenue E LL
— e

Rio Dell, CA 95562
(707) 764-3532 CALFORNA
riodellcity.com

April 21, 2015

TO: Rio Dell City Council

FROM: Kyle Knopp, City Manager

SUBJECT:  Discussion and Possiblé’Action Regarding Contracts for Services at the
Metropolitan Well Site

IT IS RECOMMENDED THAT THE CITY COUNCIL:

The Council should review the contracts and provide comment, if any.

BACKGROUND AND DISCUSSION

Work at the Metropolitan Well Site is scheduled to occur far quicker than originally hoped. This
is good in terms of keeping our goal of achieving project completion within 2015, We have a
signed contract with ABC Liovin Inc. for work on the Monitoring Wells, however, we do not
have a signed contract at the time of agenda publication for the well rehabilitation work at the
Metropolitan Well Site.

Staff will provide a copy of the rehabilitation contract to the council via email as soon as
possible.

Attached to this agenda is a copy of the contract with ABC Liovin Inc. for the construction of
three monitoring wells at the Metropolitan Site, as required by the State.

i
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City of Rio Deli
Metropciitan Monitoring Well Instaliation

NOTICE OF AWARD

TO: Ivan Liovin, ABC Liovin Drilling Inc.

1180 East Burnett Straet
Signal Hill, CA 90755

PROJECT: Matraopolilar Monitoring Well Installation

Tha OWNER has considered tha BID submitied by you for the above described WORK in response foits
Advertisement for BIDS dated March 20"’ 2015, and Information for BIDDERS.

You are hereby nolified that your BID has bean accepted for items in the amount of

Ningteen Thousand, Eight Hundred Dollars ($19,800.00)

You are required by tha Information far BIDDERS to execule the Agreement and fumish the requirad
Contractor's cerificales af insurance and bonds within sevan (7) calendar days from the date this Nofice
is recelved by you

If you [ail to execute said Agreement and to furnish said INSURANCE within fourteen {14) days from the
dale of receipt of this Notice, said OVWNER will be entilled lo consider all your rights ansing out of the
OWNER'S acceptance of your BID as abandoned and as a forfeiture of your BID BOND. The OWNER
will be entitlzd 1o such other rights as may be granted by law.

You are required lo return an acknowledged copy of this NOTICE OF AWARD to the OWNER,
< 7 H~
Dated this 7{ day of A\{)fu \ , 20 {g,

Owner; _City of Rio Dell

By. —/2 //-' Ly T Title: C "!‘,l .L{amrj,;_r

/ /7 ACCEPTANCE OF NOTICE

Receipt of tha above NOTICE OF AWARD is hereby acknowledged by,

ADC Liovin Willing Tnc

{Name of Contrdctor)

Datad this C\ day of l}l Pﬂ\ 20 E'_:)
By ﬁ Titte, President

L
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( 10 DELL

City of Rio Dall
Metropolitan Monitosing Well Installalion
RECEIVED CONTRACT AGREEMENT
THIS AGREEMENT,MADETHIS 4 pavor R ?Y\\ ,2015 by and

betwaen the City of Rig Dell, hereinalter called “Ownar," and

ABLC Liovipn Dnnm@ Tnc .
doing business as __{POr (i)

(insert "a corporation,” "a partnership,” or "an individual" as applicable).

WITNESSETH: That for and in consideration of the payments and agreements hereinafler mentioned:

1. The Contractor will commence and compiste the:

Meiropolitan Manitoring Well installation

2. The Contractor will furnish all of the malerial, supplies, lools, equipment, labor and other
services necessary for the construction and campletion of the project described herein.

3. The Contractor will commence the work required by the Contract Documents within five
(5) calendar days afier the date of the Nolice to Proceed and will complele the same
within the lime provided in Section B-35 of the General Conditions, unless (he period for
complelion is extended otherwise by the Contract Documents.

4. The Conlraclor agrees ta perform all of the work described in the Conlract Documents
and comply with terms therein for the sum of S__{ 4 800, O (33, or s shown in the
Bid Schedule.

5. The Conlract Documents consist of the Bidding Requirements, Cantract Forms,
Conditions of the Conlract, the Specifications, and the Pians, including afl modifications
thereof incorporaled inta the documents before their execution, and including all other
requiraments incorporated by specific reference thereto. These form the Contract.

6. The Owner will pay to the Contraclor in the manner and al such limes as set forth in the
General Conditions stich amounts as required by tha Contract Documents.

7. This Agreemenl shall be binding upon all parties herelo and thair respective heirs,
executors, administralors, successors, and assigns.

8. The general prevailing rales of per diem wages shall be paid by the Conlractor.

9. Thisis a Public Works Project funded with CA State funds (Propasition 84). Therefore CA
Stalz prevailing wage rates will be required on this project. Pursuant to CA tabor Code
1723.5 all contraciors and subcontraclors must be currently registered and be in good
standing with the Depariment of Indusirial Relations to be listed on 2 bid and work on a
public works project. All contractors must electronically submit their payrall to the
Depariment of Industrial Relations and submit their payrall to North Valley Labor
Compliance Services 714-408-8687. All conltractors and subconlractors working on this
project must keep certified payroll records in accordance with Labor Code 1776,

10. In accordance with Labor Code 1720, the Division of Labor Standards and Research has
determined the general prevailing rates or wages and employer payments for health and

Part 2 2-1 Contract Cocumenls
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City of Rie Dell
Metropolitan Menitaring Well Instalation

welfare, pension, vacation, travel time, and subsistence pay as provided for in section
1773.8. Holiday and overtime work when permitied by law shall be paid for at a rate of at
least one and ane-half times the above specified rate of per diem wages, unless
otherwise specified. The State prevailing wage sheels are on file al the City's office.

11. It shall be mandatory upon the Contractor hersin and upon any Subcontracior to pay not
less than the said specified rates to all laborers, workers and mechanics employed by
{hem in the exacution of the Agreement pursuant to CA Labor Code 1774.

12. Attention is directed to the pravisions in section 1777.5 and sections 1777.6 of the Labar
Code conceming the requirement to employ apprenlices by the Coniraclor or any
Subcontractor under it.

13. The Contractor shall comply with and shall cause his subcontraclors to comply with all
laws and regulations governing lhe contractor's and subcontraclor's performance on this
project including, but not limited ta: anti discrimination laws, workers' compensation laws,
and prevailing wage laws as set forth in CA Labor Code, Sections 1720-1861 et seq. and
licensing laws, as well as Federal Labor Standards sei forth in the Davis-Bacon Act {40
USC 276(a-a8), the Copeland “Anli-Kickback™ Acl (40 USC 276®, and the Conlracl Work
Hours and Safety Standards Act (CWHSSA) (40 USC 327-333). The conlracior is
required to include the prevailing wage language in all subcantracts pursuant to CA Labor
Cade 1775(E){b)(1}. The Contractor shall post, al appropriate conspicuous points on the
site of Ihe Project, a schedule showing all the determined general prevailing wage rates.

14. The Contractor agrees lo comply with Labor Code Seclion 1775 (Payment of the
Prevailing Wage Rates} and Labor Code 1776 (keeping accurale records) and Labor
Code 1777.5, placing responsibility for compliance with the statutory requirements for all
apprenticeable occupations on the prime contractor. The Contractor shall comply with the
requirements imposed by lhe California Labor Code Sections 1720 through 1861
regarding public works projects and prevailing wage laws and sections 16000-16800 of
the CA Code of Regulalions,

15. Coniractors and any Subcontraclors shall be assessed penalties for violaling the folfowing

labor codes; CA Labor Cade 1813 for overtime, 1775 for underpayment of the prevailing
wage, and 1776 for inaccurale or incomplete payroll records.

Contract Documents 2-2 Pan 2
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€ity of Rio Dall
Melropalitan Manitoring Well Insialiation

IN WITNESS WHEREOF, the parties hereto have executed, or caused lo be executed by their duly
authorized officials, this Agreement in quadruplicate, each of which shall be deemed an original on the

date first above written,

OWNER: CONTRACTOR: @/
ETRAT Ly T Tyl Lovin

m/ A e President

Date g“!!!ﬁ Date "‘i"q—"_)

Corty of Rio Detl ABLC Lidvn Dﬂnma Tne
wner Contractor
Title () : CI)JJLR. Tille

Date 4 -I{s 15 Date

Pan 2 243 Cantracl Documents
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{(Premium included in the Performance bond)

Bond No: 024057563

City of Rio Dell
NMetropolitan Monitoring Well Instaliation

PAYMENT BCND

KNOW ALL MEN BY THESE PRESENTS that
ABC Liovin Drilling., Inc.

{Name of Contractor)
1180 E Burnett Street, Signal Hill, CA 90755

{Address of Contractor)

Corporation . hereinafter
{Corporation, Partnership, or individual) .

called Frincipal, and The Ohio Casualty Insurance Company
{Name of Surety)

62 Maple Avenue, Keene, NH 03431

{Address of Surety)
herainafter called Surety, are held and firmiy bound unto

City of Rio Dell
{Name of Qwner)

675 Wildwood Drive Rio Dell. CA 95562
{Address of Owner;

herainafter called Qwner, in the pena! sum of

Nineteen Thousand Eight Hundred -------- Dollars (519 ,800.00
in lawful money of the United Slates, for the payment of which sum well and truly to be made we bnd

ourselves successors, and assigns, jointly and severally, firmly by these preserits

THE COMNDITION OF THIS OBLIGATION is such that whareas, the Principal entered into a cera n
contract with the Owner, daled day of ,2015 | acopy of which is hereto
attached and made a part hereof for the construction of

Metrocolitan Monitaring We Installation

NOW, THEREZFORE, if the Principal shall promptly make paymeant to 2ll persons, firms. subconrtractors,
and corporatons furnishing matenals for or performing labor in the prasecution of the work provided for in
such contract, and any authonzed extension or modification thereof, including alt amounts dus for
matenals. ‘ubncants, oil, gasoline, coa' and coke repa'rs on machinery, equipment and tools, consumed
or used in connection with the construction of such work, and all insurance premiums of said work, and for
all wages and fringe benefls of labor, perfcrmed in such work, whether by subcontractor or otherwise
than this obligation shall be void; otherwise to rema.n :n full force and effect.

FROVICED, FURTHER, that the said Surety for value received hereby stipulated and agrees that no

change, extens on of time, alteraticn or addition to the terms of the contract or to the work 1o be performed
thereunder or the specifications accompany ng the same shall n any wise affect its obhgation on this

Part 2 2-7 Contract Documents
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Bond No: 024037563

City of Ric Dall
Metropolitan Monitonng Well Instailation

bond, and it dees hereby waive notice of any such change, extension of time alteration or addition to the
lerms of the contract ar to the work ar to the specifications

PROVIDED, FURTHER, that no final settiement between the Ovmer and the Conlractor shall abridge the
right of any beneficiary hereunder, whose claim may be unsatisfied

IN WITNESS WHEREOQF thus instrument es executed in _2_ counterparts, each one of which shalf be
deemed an orginal, ths BEh  dayof April 2015

ATTEST
ABC Liovin Drilling, Inc.

{Frincipai) Secretary Princuiﬂ
By

1180 E Burnett Street

Address
Signal Hill, CA 90755

Witness as to Principal

Address The Ohio Casualty Insurance Company
Surety
ATTEST /' 8
\./ﬁ
By, ﬁﬁr .
Witness as to Surety Attorney-n-Fact . Blake A PEister

62 Maple Avenue

Address Address
Keene, NH 03431

Local: ¢/o Liberty Mutual
790 The City Dr So#200,0range,CA.92868

NOTE Date of bond must not be pnor to date of Contract If Contractor is Partnership, all partnars shouid
exacute bond {714) 634-3311

IMPORTANT Surety companies executing bonds must appear on the Treasury Depanment's most
current list (Circular 570 as amended) and be 2uthorized to transact business i the State where the

project 1s located

Contract Documents 248 Par 2
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CALIFORNIA ALL-PURPOSE ACKNOWLEDGMENT CIVIL CODE § 1189

A notary public or ather officer completing this certificate verifies only the identity of the individual who signed the
document to which this certificals is attached, and not the truthfulnass, accuracy, or validity of that document.

State of Califomnia )

County of _Qrange )

on April 8, 2015 beforeme, _Lianne Nahina, Notary Public
Date Here Insert Name and Title of the Officer

personally appeared _ Blake A. Pfister

Name(s) of Signer{s)

who proved to me on the basls of satisfactory evidence to be the person(§) whose namae(s) is/mp
subscribed to the within instrument and acknowledged to me that he/stes¥isy executed the same in
his/firér authorized capacityfies), and that by his/Meefoslf signaturels) on the Instrurnent the personf#),
or the entity upon behalf of which the person{#} acted, executed the instrument.

{ certify under PENALTY OF PERJURY under the Jaws
i sl o of the Stats of California that the foregoing paragraph

TRy LIANNE HAHINA is true and comect.
) coMm. # 1552851 A
S =) NETARY FUBLIS.CALIF RN ;rg WITNESS my hand and official seal.
a o =V Y ORANGE COUNTY £

i i
ronra A‘(cow EXP.L _c g 2015 ,_%/ //}
- e PUESTEES S!gnatura m ﬁ,

L// Signature of Notary Public

>

RF‘SZ

T

Place Notary Seal Above

OPTIONAL
Though this section Is optional, completing this Information can deter alteration of the document or
fraudulent reattachment of this form to an unintended document.

Description of Attached Document {18, 2015
Title or Type of Document: Bond 024057563 Document Date: 2PCL 2
Number of Pages: Signer{s) Other Than Named Above: /. Wone

Capacity(ies) Claimed by Signer(s)

Signer's Name: Blake A. Pfister = SlgnersName: ___ _ -=—--—-
{1 Corporate Officer — Title{s): O Corporate Officer — Title(s):

O Partner — (] Limited (1 General O] Partner — O Umlted 0O Generat

O Individual {B Attomney in Fact O Individual O Attomey in Fact

0O Trustee [ Guardian or Conservator O Trustes {0 Guardian or Conservator
O Other: 1 Other:

Signer Is Representing: The Ohio Casualty Signer Is Representing:
Insurance gg_rm;:;anv

02014 Natlonal Notary Assmiaﬁon www, NaﬁonalNolary org * 1-800-US NOTAFIY (1-800 876-6827) em #5907
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r THIS POWER OF ATTORNEY IS NOT VALID UNLESS IT IS PRINTED ON RED BACKGROUND.,
This Powesof Altomey limits the acts of thoaa namad hersin, and they have no authority to bind the Company except In the mannar and to the extant herin siatad,
Cettificate No. g751218.
American Fira and Casuaity Company Libarty Mulue! Insurance Company
The Chio Casualty insurance Company West American Insurance Company

_ acPOVIER OF ATTRRNEY,

KNOWNALL PERSONS BY THESE PRESENTS: That Amernican Fire & Casualty Company and The Ohio Casualty Insuranca Company am comporations duly oganizad undar tha Laws of
theStaanlNewHumshh'e.matLibenywmathmyhammndWWMrumdmsaatuumlassaduseas.mdmmmlmmmmany
is & corporation duly organized undar the laws of the State of Indiana {harein collactively called the *Companies’), pursuant to and by authority herein sat forth. toes hereby name, constiarts
and appoint, ke A. Plister

28 of the city ol DANA POINT __ st@sof CA each individually if there be more than one namad, s true and tawful atiomay-in-fact lo make exscute, saal, acknowledge
end dakiver, fcr and on its behalf es suraty and as its ect and deed, any snd all undertakings bends, recconizancas axd other surety obiigations, in pursuance of hesa presents znd shal
be &5 binding upan the Companies a3 if ihey have been duly signed by the president and atizsied by the secretary of tha Companies in thelr own proper persons

IN WITNESS WHEREQF, this Pover of Atiomay has been subscribed by an suthorized officer or official of the Companies and the corporate saals of the Companias have besn affixed

thereto thes_215t  _ day of _Oclober 2014 )
American Fire and Casualty Company S

The Ohio Casualy Insurance Company @

Liberty Mutual Insurance Company W

y\w‘nn Insurance Company §

By: _4-/7 Lo o

STATE OF PENNSYLVANIA s David M. CareyAssistant Secrelary £
COUNTY OF MONTGOMERY =5
On this 2150 day of Oclober 2014, belors me personally Bppeared David M. Cirsy, who acknowdedged himsed 1o be the Assislant Secretary of American Fire and 3...
Casualty Company, Liberty Mutua! Insurance Company Tha Ohio Casuslty Insurmice Company, and West Amarican ktsurance Camgany and that he, as such. being authorized s to do, ”ﬂ

ammmmummumﬂ:musesm&imwhysignhgonbehﬁnlhawrpmﬂbnsbylimeﬂasadﬂymﬁnﬁmdolﬁm
MWI‘INESS\M-EREOF.Ihavahetembmbsﬂ:aﬁgmmdaﬁxedwm(aidsamaﬁynummemg.mh.mmmmnuﬁmmm

a,,@u.u AR

Teresa Pasielia , Notary Public

30 pm

This Power of Altomey is made and axaciad pursusn fo.and by atithority of e foowing By laws and Authorizations of American Fira and Casualty Company, The Ohio Casualty insurance
Company, Liberty Mutua! insurance Company, and'West goan Insurence Company which resclutions ere now in fu lorce and effect reading as foliows:

ARTICLE{V ~ OFFICERS = Saction 12 PmolAtbmyAnyolTwormMnfmCmpua:bnmthaimdbrﬂﬂpmhniﬁgbyhcndnmwmmwemmsubied
to such Emitation as the Chairmen or the Prasident may prescie shall sppoint such atiomeys-in-act. as may be necassary to actin behaf of the Corporatien o make, exacut=, seal,
acknowledge and dafiver as sufely any end all undeniakings, bonds. recognizances and other surety obigations, Such mttomays-in-fact, subject to the Imitations st Jorth in their respective
pmnolmy.malhmlslpmwrtnbindMmmwmmmmmmumeWanwMMbmgdolhmﬁm When s0
mnﬂm‘,mmmmsMbuﬂimiqni*@byhﬁﬂm“d&ﬂhhmm.mmﬂmrﬂbmyrapﬁlmhwmwmﬂrwm
tha provisiens of this arficle nnybemvnk&ddmyt’tmhyh&!&d.mmuiﬂm.heﬁaddenlubylmnlﬁwornﬁcersgmﬂngnﬂpowormmy

ARnctEml-ExemﬁunnIConm-SECTIONiSu:e!yBand:mdm;wmamcMmmmWhmwwdeMmmm
#nd subjed I such Emilations es the chaiqman o the president may prescribe stiall appoint such attomeys-in-fact, a3 may be necessasy o aclin beha of the Company to make, exsculs,
saal, acknowledga and defver as surety any and all undartakings. bonds, recognizances and other sursty ohigations Sich altomeys-in-fact subject 1o the kwlations sel forth In thelr
uspﬁiwpmofum.smnhmMpow!ub&dﬂucomhyﬂeirsig:mmmﬁnﬂwmilshummwbmmmhumuhmmy. When so
exscuded such instruments shafl be as binding as i signed by the president and atizsied by the sscretary

Cartificate of Designation - The President of the Conpany, acting pursuant to the Bytaws of the Company, authorizes David M. Carey, Assistant Secretary to appoint such attomeys-in-
Mamkmmybadmhdmﬂothtmmhm.um.udumdjemaeimammwdwmm:.mmmdmm
obigations. .

Authorization ~ By unanimous consent of tha Company's Boan! of Direclors the Corpany consents thal facsimils or mechanically raproduced signature of any assistant secretary of the
mm.mﬂmemMammﬂmymdmmyMWhmmhwmmmm.mmwmb&meeComm
the same lorca and effect as thaugh manually affixed.

I, Gregory W. Dmmﬂ:unduﬁgmd.mm&mm.dwmmewcmw.momcmmmmmwwmuma Company. end
MMImmCmymwmﬂymmmMmdeMManalll.kuemdmmclnnpyoiqueranﬂmeyumdhvsﬁd
Companies, is in full foree and effect and has not baen revokad

ty of this Power of Attorne
00 am and 4

tween 9

currency rate, interest rate or residual value guarantees,

Not valid for mortgage, note, loan, letter of credit,

To confirm the validi
1-610-832-8240 be

IN TESTIMONY WHEREOF, | hava hereunio sel my hand and afixed the seals of said Companies tis_B EN ygy o APTil 2012
By: m
Gregory W, Davenport, Assistant Sacretary
UMS_12873_122013 145 of 500
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(Premium subject to adjustment based on final contract price)
Bond No: 024057563

Clty of Rig Dell
Metropolitan Monitaring Well Instailaton
Premium:$594

PERFORMANCE BOND

KNOW ALL MEN BY THESE PRESENTS. that
ABC Liovin brilling, Inc.

(Name of Contractor)
1180 E Burnett Street, Signal Hill, CA 920735

(Address of Contractor)

Corporation , hereinafter
{Corporation, Partnership, or individual)

a

called Principal, and _The Ohio Casualty Insurance Company
{(Name of Surety)

62 Maple Avenue, Keene, NH 03431

(Address of Surety)
hereinatier cajled Surety, are held and firmly bound unto

City of Rio Dell
{Name of Owner)

675 Wildwood Drive, Rio Dell, CA 95562
(Address of Owner)

hereinafter called Owner nthe penal sum of
Nineteen Thousand EBight Hundred -~--=---- Dollars (8 19,800.00

in lawful money of the United States, for the payment of which sum well and truly to be made we bnd
pursalves successors, and assigns, jointly and severally, firmly by these presents

THE CONDITION OF THIS OBLIGATION is such thal whereas, the Principal entered inlo a certain
contract with the Owner, dated day of ,20_1 5 acopy of which is hareto
attached and made a part hereof for the consiruclion of

Metropalitan Monitoring Well installation

NOW THEREFORE, If the Pnncipal shall well, truly and faithfully perform its duties, a'l the undenaking
covenants, terms, condtions, and agreements of said conlract duning the onginal term thereof, and any
extznsions thereofl which may be granted by the Owner, with or without notice to the Surety and during
one year (mintmum} guaranty period. and if he shall satisfy all claims and demands incurred under such
conlract, and shall fully incemnify and save harmless the Owner from alt costs and damages which it may
suffer by reason of failure to do s0, and shall reimburse and repay the Owner ali autiay and expense wiich
the Owner may incur in making good any default, then this obligation shall be void, otherwse to rematn in
full forca and effect

PROVIDED FURTHER, that the said Surety for value received hereby shpulates and agrees that no
change, extension of ime, alteration or addition te the terms of the Contract or o the work to be
performed thereunder of the Specifications accompanying the same shall in any wise affect its obigation
on this bond, and it does hereby waive notice of any such changs, extensicn of time alterat on or additon
to the terms of the contract or to the work or to the Speafications

Pat 2 2.5 Contract Documenis
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Bond No: 024057563

City of Rio Dell
Metropelitan Monitaring Wall Instaliaton

PROVIDED, FURTHER, that no finzl s=ttlement between the Owner and the Contractor shall abridge the
right of any beneficiary hereunder, whose claim may be unsatisfiad

IN WITNESS WHEREOF, this instrument is executed In _2_ counterparts, each one of which shall be
deemed an original, this Bth dayof April 20 15

ATTEST
ABC Liovin Drilling, Inc.

{Principal) Secretary Principal 2}; )
By

1180 E Burnett Street
Address

Signal Hill, CA 90755

Withess as to Principal

Address The Ohio Casualty Insurance Company
Suraty

ATTEST A

Witness as to Suraty Altorney-in-Fact,Blake A Pfister

62 Maple Avenue
Address Address
Keene, NH 03431

Local: c/o Liberty Mutuval

] 3 4
MOTE: Date of Bond must rot be prior to date o?gg'ltréci? e" E&n"rzctgﬁs ﬁ%%ﬁezrs %’ g .rpaag e.?s' ch92868

shouid execute Bond
(714) 634-3311
IMPORTANT  Surety companies executing Bonds must appear on the Treasury Depariment's most

current st (Circular 270 as amended) and be authonzed to transact business in the State where the
project is located

Contract Documents F2-3 FanZ
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CALIFORNIA ALL-PURPOSE ACKNOWLEDGMENT CIVIL CODE § 1189

A notary public or other officer completing this certificate verifies only the identity of the individual who signed the
document {o which this certificats Is attached, and not the truthfuiness, accuracy, or validity of that document.

State of Califomnia }

Countyof __Qrange }

on April 8, 2015 beforeme, _Lianne Nahina, Notary Public ;
Date Here Insert Name and Title of the Officer

personally appeared __Blake A. Pfister

Nemefs) of Signers)

who proved 1o me on the besls of satisfactory evidence to be the person{) whose name(s) i/
subscribed to the within instrument and acknowledged to me that he/stesMiey executed the same in

his/Feéivéir authorized capacityffas), and that by his/Hsefoair signature(s) on the instrument the person@$),
or the entity upon behaif of which the personf§} acted, executed the instrument.

| centity under PENALTY OF PERJURY under the laws
of the State of California that the foregoing paragraph

i D T Feh Is true and correct.

_ i 1 WITNESS my hand and official seal.

'}

i : Signaturg”_ A&%W/ /}CA_,
; { " Signature of Notary Public
S .
Place Notary Seal Above
OPTIONAL

Though this sectfon Is optional, completing this information can deter afteration of the document or
fraudufent reattachment of this form to an unintended document.

Description of Attached Document )
Title or Type of Document: Bond 024057563 Document Date:APril 8. 2015

Number of Pages: 2 Signer(s) Other Than Named Above: H/5. HNone

Capacityl{ies) Claimed by Signer{s)

Signers Name: _Blake A. Pfigster __ SignersName: _  —-------

U Corporate Officer — Title(s): £ Corporate Officer — Title(s):

O Partner — O Umited J General 0 Pariner — CUimited (J General

(1 Individual @ Atlomey in Fact O Individual C} Aomey in Fact

{0 Trustee O Guardian or Conservator £ Trustee O Guardian or Conservator
3 Other: O Other:

Signer Is Representing: The _Ohio Casualty Signer Is Representing:

insurance Company

2oy

©2014 National Notary Association + www.NaticnaiNotary.org « 1-800-US NOTARY (1-800-876-6827) item #5907
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THIS POWER OF ATTORNEY IS NOT VALID UNLESS IT IS PRINTED ON RED BACKGROUND.,
This fower of Atiomey limits the acts of those Rsmed herein, and they have no authority 1o bind the Company excapt |n the manner and to the extant herein stated.

Cestificale No. a731p19.
American Fire and Casualty Company Liberty Mutual Insurance Company
The Ohio Casualty Insurance Company West American bnsurance Company

POWER OF ATTORNEY

KNOWNALL PERSONS BY THESE PRESENTS: Thal American r@ﬁ%&%?&%%%&"&‘ag g&?&nm&mmmmmmdmnrgmmmm of
the State of New Hampshire, thai Liberty Muus! insurance Company Is 8 comorabon duly organized under the taws of the Stale of Massachuseits, and West American lnsurance
bacarporaﬁonddngmmuMulmsu!eollnd'ma{mhwnecmiyuledh‘mnm1.Mbﬂbymﬂﬂymutm,dmw&ym.m
and appoird, __Blake A. Plister .

ol tha city of DANA POINT___ stale of CA aa:hhcividua!ycheubemﬂmmnumd.ﬂsmﬂiawhluhmsy—irhumnﬂa.eum.saai.mowledge
anddemformdmﬂsbeha!asmtym!aﬂsaaanddeed.arqamamnm;m.mmmmmwwbﬂhs.hmdmmmm
be as binding upon the Companies asil they have been duly signed by the president and attesiad by the secretary of the Companies in their own proper persans.

IN WITNESS WHEREQF, this Fower of Altomay has been subscribad by an authorized officer o official of the Companias and tha compurale saals of the Companies have been affixed
therelo his_21st  dayof Oclober |, 2012

American Fire and Casualty Company

The Ohio Casuaby Insurance Company

Liberty Mutual Insurance Company

‘WMMwmy

By: & 4

STATE OF PENNSYLVANIA 5 David M. Carey/Assistant Secretary
CGUNTY OF MONTGOMERY
| Onthis 2151 day of Octobar . 2014, befor2 ma personally appeared David M. Carey who acknowledged himselt 1o be the Assistan] Secratary of American Fire and

Casuafty Company, Liberty Mutua! Inswrance Company mmmmmmmmmmm,mmu.um.mwmmmmm.
e:euhhebregdngimtmmmthwmwmmuhahlmeNWWhMuadu}ymﬂnﬂmdm

mmsmoaimmwmmmmmuwmmmwmmm Pennsylvania, cn the day and yesr first above writtan,

a,,@w) M

Teresa Pastella, Notary Public

This Power o Altomey is made and sxecuted pursuant fo.and by suthordy of ihe lllowing By-laws and Authorizations cfAmeriean Fire and Casualty Company, The Ohio Casualty nsurance

e ) -,

Company, I.ibenywmlm.wmmm.mmmmwﬁiwmldhmmmhiﬂbmwehdmm e follows:

ART!CLEN-OFFICERS-SmbMZPmraIAw.Myuﬂwwuﬂmoﬁdaldhe&momﬁonmhaindbrhﬂmmhmﬁgbyh%mwﬂwPmsidenl.uﬂmbiecl
bsﬁtlinila!i:nasﬁucmﬁ'ummmPre:idenlmypmu‘m.Mmpoimmmmrs-in-fad.asmaybemmmbadhbehdnf&ncmhm&e.mm.m
acknowledge and defiver as sursly any and all undertakings, bonds, recognizances and ather surety obligations Such atiomeys-in-fact, subject ta the Emitations sa1 forth in thair respective
pmu:nofmnwy.whmumrlobindhmwmwmmmdwmwwbmmmhhuﬂﬂhﬂwm. VWhen 5o
umad.mmammuuwmuﬁmhymamnmmmmwﬂmmrmmmummmmmmmm
Ihapmislonsul’ﬁsuﬁclanaybemkedaimy!imeI:y!heBoaﬂ,heCh&nm.ﬂwHﬁeulwhyﬁuo&unro&mwﬂnga:hmwm.
ARTFCLEXHI-E!&:MGICM-SECTIONE.SMM:MW&Wnﬁrulum«mmuﬂﬂmhmﬁgwmmﬁﬂWumm
waﬁedbsmhinﬂabmasﬁudﬁnmu-lmpmiwimM.MWMmMsmhmbmhmmmmbmmm
saal, acknowledga and defiver as surefy sny ard all underakings. bonds, recognizances and other surety obigations. Such atomeys-in-fact subject to the imitations sot forth in theic
me:ﬁvspmnnolaﬂumy.ﬂuhmﬁdlpombb&ﬂHie(:on'pmybyﬂn'udgnmmdexeuﬁmofwﬂnhsuumnmdbmwmaudow:m-pm Whenso
exscuted such insiruments shall be &3 binding as ¥ signed by the president anid atiesiad by tha secretary
—cmlﬁmﬂfmm-mmumommmy.mmbnaﬁmduwy.mmumnm&wmwmmmw
fact es may be necessay to act on behalf of the Company lo make execuls, seel acknowledgs and defiver 23 surely eny and efl imdertakings, bonds, recognizances and cihier surety
obéigations.
Aythorization - By unanimous consent of the Company’s Board of Direclors the Company consents thal facsinile or mechanically reproduced signature of any essistan secratary of the
Conpmy.mmq:peairqqmaunﬁedmwdmmddmey&uedWhmmhmmwm.wwhmwwﬂwmc“wm
the same forcs and eflect as though mangally affted,
I, Gregory W. Devenport, the undersigned, Assistant Secralary, ol Amesican Fire and Casuaity Company The Otta Casuatly lnsurance Campanry, Liberty Muiual Insurance Compeny, and
mmmwymmmmuampmammmuwmuam.mmmmuummmmwuﬁ
Companies, ks in hdl force and effacl end has nol been revoked 8
1
.20

IN TESTIMONY WHEREOF, | have hereunio set my hand and affxad the sasls of said Companies s S £ ga o AP

gy,m

Gragory W Davenport, Assistant Secretary

Not valid for mortgage, note, loan, letter of credit,

currency rate, Interest rate or residual value guarantees.

AUMS_12673_122013 146 of 500

ST on any business day,

.36 e g call

ty of this Power of Attorne

tween 9:00 am and 4

To confirm the valld|
1-610-832-8240 be
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Rio Dell City Hall
675 Wildwood Avenue D E LL

Rie Dell, CA 95562

-——‘.-r-‘m
(707) 764-3532 CALFORNA

riodellcity.com
April 21, 2015

TO: Rio Dell City Council

FROM: Kyle Knopp, City Manag%

SUBJECT:  Discussion and Possible Action Authorizing staff to issue a Progress Payment to
Groundwater Pump & Well Inc. for work on the Metropolitan Well Rehabilitation Project

IT IS RECOMMENDED THAT THE CITY COUNCIL:

That the Council authorize a progress payment to Groundwater Pump & Well Inc. not to exceed
$10,000.00

BACKGROUND AND DISCUSSION

In negotiating with Groundwater Pump & Well Inc., the contractor made a request for half of the
project cost up front, or approximately $18,142.20. Throughout our discussions, the contractor
has maintained that some form of early payment is necessary for their work.

Staff has informed Groundwater Pump & Well Inc. that an item would be placed on the agenda
seeking authorization from the Council for no more than $10,000.00 in payment. Staff will
present a number for the council to authorize that is reflective of costs incurred by the contractor
for services rendered on Monday April 20® and Tuesday April 21*. These costs would likely
include mobilization costs and initial investigation costs. No prepayment for future work will be
recommended by staff.

/"

88



Gy OF

RI

675 Wildwood Avenue ELL
Rio Dell, Ca 95562 CALYOINA
(707) 764-3532
CITY OF RIO DELL
STAFF REPORT
CITY COUNCIL AGENDA
April 21, 2015
TO: Mayor and Members of the City Council
FROM: Karen Dunham, City Clerk

7
THROUGH: Kyle Knopp. City Manag/"
DATE: April 21,2015

SUBJECT: City Council Protocols and Possible Adoption of New Rules of Order

RECOMMENDATION

1) Adopt Rosenberg’s Rules of Order as the City’s parliamentary procedures for the conduct of
its meetings: or

2) Take no action and keep Robert’s Rules of Order as the City’s parliamentary procedures; and
3) Review the 2011 City Council Protocols: discuss any recommended changes and direct staft
to return with the update for formal adoption as the Council’s guiding rules of procedure in
conjunction with the adopted rules of order.

BACKGROUND AND DISCUSSION

This item is back for further discussion and consideration at the direction of the Council at the
March 3, 2015 study session. After a fairly lengthy discussion and review of the City Council
protocols and rules of order. staff was directed to return to the Council with copies of the latest
version of Robert’s Rules of Order (in brief) for review and comparison with Rosenberg’s Rules
of Order as well as review and/or revision of the 2011 City Council Protocols.

Staff sent out an inquiry through a City Clerk Listserv to obtain information and comments on

their jurisdiction’s rules of order and received a total of 34 responses. Attached is the spreadsheet
summarizing those responses. For Council’s review. staff purchased copies of the newly revised
Robert’s Rules of Order, 11 " Edition including a Spark Chart which basically condenses the 669

pages down to 6 pages.
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Also provided at the March 3" meeting was a Draft Council Meeting Protocol sheet with an
overall mission statement and a list of 11 high priority protocol subjects. Staff recommends this
be included as part of the city council protocol update.

The City Council has relied on Robert's Rules of Order in the past to provide guidance on
parliamentary issues or questions related to the conduct of meetings but it is cumbersome and
sometimes difficult to interpret whereas Rosenberg’s Rules of Order are a modernized and
simplified version of parliamentary rules that generally shadow Robert’s Rudes but are much
easier to follow and understand.

Robert’s Rules of Order were published in 1876 and not really drafted with local governments in
mind and do not address certain issues related to local government such as:

1) the need for public comment and public hearings,

2) the provisions for special Mayoral powers,

3) the use of abstentions for political purposes,

4) the special role of staff during city council meetings; and

5) assumes that all meeting participants will conduct themselves with decorum and
respect and that they will always follow the rules and abide by the decisions of the

chair.

Although Rosenberg’s Rules of Order doesn’t specifically address these issues either, it does
address the major rules of parliamentary procedure. Adoption of official rules of order whether
it be Robert’s or Rosenberg’s as the general procedures along with a comprehensive set of City
Council protocols or rules of procedures will provide the necessary tools to govern the order and
conduct of all City Council meetings and related board meetings.

The Cities of Sacramento, Napa, Riverside and a few others I surveyed have adopted their own
Council rules and procedures since there is no state law requiring local government to adopt a
particular set of rules. To the extent that their rules do not address an issue of parliamentary
procedure, Rosenberg’s Rules or Robert’s Rules then apply.

Attachments:

1) Robert’s Rules of Order 11" Edition

2) Robert’s Rules of Order Spark Chart

3) Rosenberg’s Rules of Order

4) Robert’s vs. Rosenberg’s Rules of Order Comparison Sheet

5) Single page Mission Statement and Council Meeting Protocol Summary
6) City of Sacramento Council Rules of Procedure

7) 2011 City Council Protocols
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< Robert’s Rules of Order

INTRODUCTION

Robert’s Rules of Order is o documant thal explains
general pariiameniary procedure i has become the
standard reference for a!l lypes of business meetings
thot require @ parliamentary quthority, lrom small
loce! organizalions 1o lorge corporations. Robert's
Rules of Order provides guidelines that protect the
rights of individual group members, the majority, the
minority, chsentees, and all pariles as a whole This
chart summarlzes the mos! imporiant points contoined
in Robert's Rules of Order Businesses and groups of
all kinds may follow these basic rules ol pracedure 1o
govarn their organization, hold effective meetings, and
ensyre equal, fair freatment for oll of thelr members

EVOLUTION OF PARLIAMENTARY FROCEDURE

As garly as ancient Greece, government officials created proce-

Cures for their legistative bodies to make decisions ard thereby . 1. A querum must be present ta toka legal ackon. A quorum |
govern the populace. During the Middte Ages, parflament denot-

ed any impartant meeting held for the purpase of discussion.

= The rules and precedents gaverning legislative bodies, com

monly calied porfiomantory low, emerged rom England's
Parlioment. When English colonists settied America, they
preserved these principles (e.g., consideration of one sub-
ject at 3 time, alternating debate between opposite points of
view, and confining debate to the merits of the pending ques

tion). This English partlamentary law woukd have great influ-
ence on the newly fermed government of the United States.

In 1801. Vice President Thomas Jafferson wrote A Manual
of Parllamentary Practice for the Usa of the Senate pf the
United States. The manual was the first codified parllamen

tary procedure designed especially lor government use.

{ = In 1845, Luthar Cushing, tlerk of the Massachusetls Housa

of Representatives, published Cushing’s Manual, which
attempted to provide guldelines for ordinary, voluntary socl-
eties. Cushing'’s idea that each organization should establish
1ts own rles of order proved to be unrealistic In practice.

= in 1876, army officer Henry M. Rabert wrote 8 17&-page vol-
ume of rutes for ordinary societies called the Pocket Manual
of Rules of Order for Deliberative Assemblies. His publisher
shortened the title to Robert’s Rules of Orcder,

= Irs 1915, Robort published Robart's Rules of Ovder Revised,

| 5. Only one member may have tha floor ot a time, When

which reorganized, expanded, and clarified the earlier edi- ;

tion, Subsequent rovisions followed, Robert's Rules of Order

Newly Revised, first published in 1970, appeared in its most *

recent (10th) edition in 2000.
EASIC UNDEALYING PRINCIPLES

Is the minimum number of members who must be present to |

transact business legally.

2. Allmembars are aqual. Esch member of an organization has

equal rights. No member’s vote counts more than another’s.

. Mambers bring business bafors an assembly In the form

of a metion. A motion Is a formal proposal of business.

4. Only one formal proposal to taks certoin octian moy be
under consideration ot o tima. Members may consider
only one basic form of mation, or main motien, at a time,
Members seeking to make secondary motions {which deal
with how a main motion will be handled) must make them
before adopting. rejecting. or disposing of the main mation,

[l

member has been assigned the Baor, or given the right s
speak, other members normally may not interrupt.

Full debate is allowed on oll quastions, unlezs the rule
do not ollow debate. Members may debale Rully each pri
pased main motion. Certain secondary mations, however, ar
not debatabie.

Tha lssus, not tha parson, iz olways whal is under consic
eration. Members should confine their remarks to the me
Its of the pending question and shoutd not make disparagin
comments about other members or their motives.

The orgenization is paromaount compared te the individua
Though Individual members have the right to make a matiot
they cannot make a decislon, Only the organization makes

decision through its voting members.

. A mojortty vote dacides, unless a larger vote Is requiree

A majocity vote—the affirmative vote of more than half ¢
thase members present and voting—deckdas most quet
tions. Certaln motions that affect basic rights of member
and changes to particular nles of the assembly usuall
require a twe-thirds veta for adoption. Two-thirds is defing
as at feast twice as many members in favor os opposed

10.Slence gives consent. A member who does not vole acgur

1. Once an

esges to the will of the majority. The assembly does not con
sider an abstention an alfirmative o negative vote, i simp?
does not count It at all,

bly decides a )

y q that quastion can
not coma bock before the assembly In the some form
Members cannot ask the assembly to declde tha same gues
tion twice in the same session unless they amend, rescind
or reconsider the previously adopled question.

A daliberotive assambly is an indepandand or
culoromous group of people meeting to defermine, In
full and free discussion, courses of action lo taka in tha
ndina of the entire group

CATEGORIES

* Assambly of an orgonized society: A local branch of a state,
national, or intemational society. Participation is himited to
thase wha are on the membership rolls as voling meribers.
Legislative body: A constitutionally estabished lawmaking
body of representatives (at the national, state, or Jocal level)
chosen by the electorate for 4 certain term of office,
Boord: An administrative or managerial body of appointed or
elected people. It may be the organization's supreme govem
ing body or may be subordinate to the general membership.
* Mass meeting: A meeting of an unorganized group who have
a common interest in a particular purpose or problem. A series
of mass meetings may be held (o organize a permanent soti-
ety Everyone who attends the meeting and 15 in agreement
with the common interest has the right to participate
Cotvention: An assembly of delegates chosen to represent
constituent subdivisions for one session. Delegates who
hold proper credentials are entitied to participate,

A mesting is a single officiat gathering of members in one room
or area to transact business for a length of time with no ces
sation (except for a short recess) Members do not separate
during a meeting.

* Saszion: A session may be a single mecting or a sertes of
comnected meetings with 4 single order of business, agenda,
program, or purpose. Each succeeding meeting corttinues busi
ness at the point whera it was left off at the previous meeting.

* Types of mestings
+ Regular: A periodic business meeting of a permanent

society held at defined intervals.

+ Spacial: A separate business meeting held at a different
time than regutarly scheduled meetings, convening only for
the specific purpose noticed In the call to the meeting,
Adjournad: A continuation of the immediately preceding
regular or special meeting.

Annual: A meeting designated to receive reports of

officers and committees, hold elections, or take other

actions prescnbed In the bykiws,

Exncutive sesslon: Any meeting or portion of a meeting in

which proceedings are secret.

* Membars of a defibarutive assambly have the right fo:
+ Attend meetings
+ Qifer motions
« Speak in debate
+ Vote
» Nominate other members

THE DELIBERATIVE ASSEMBLY

* Mombers have the duty ond respensibility te:
* Attend meetings
« Ohey the rules
+ Further the object of the society
« Insist on enforcement of the rules
« Fuifill assigned duties until properly excused

RULES OF THE ASSEMBLY

Every organization is subject to national, state, and sometimes

Incal laws, Also, each assembly reguires rules that establish

Its structure and govern its operation. The hierarchy for these

uies is as follows:

* Corporate charter: A legal Instrument, granted by state

or federal law, that 15 used to incorporate an organization

Altemmatively, a charter may be a certificate that a national

or state organization issues to grant a group the right to form

a local or subordingte organization This form of charter is

a0l an instrument of incorporation

Constitution: A ducument defining the prisnary characteris

ties of ther organization, Currently, the trend Is to have these

rufes contained in one document called the bylows.

Bylaws: A document thal defines how an organization func-

tions. It includes all the rules that, due to their importance,

arg more difficult to change Bylaws are

» Adopted by majority vote.

+ Amendad by two thirds vote with previous notice to the
meambership

= Suspendad only if they are in the nature of rules of order
or if they allow for their own suspension.

STRUCTURE OF BYLAWS

Bylaws are divided into the lollowing articles:
1. Noma: The assembly’s name, {ull, exact. and properly punc
tuated
2. Object: The assembly’s purpase, expressed concisely n a
single sentence, with phrases or lettered subparagraphs off-
set by semicalons
. Members: Thuse who have the right to participate fully in
the assembly. Subcatezones include
* Classes of members (regular, affiliate, honarary, ete),
with rights and limitations defined
* Qualifications or eimibility for membership
* Required dues and fees, the schedule by which they
should be pad, and stipulation about when membership
wili be terminated for nonpayment of dues and fees
* Resignations
4. Officers: The structure of the assembly’s officers, including:
 Order of rank (usually president, vice president, secretary,
treasurer, etc.)
Duties
Method of nomination
Muode of etection
Tern of office and when it commences
Term limitations

b

5.

[N

9.

Meatings: Specifics about the assembly’s meetings, including

» The day on which to hold regular meetings {but not th
tirme or location)

= Designation of an annual meeting

» Procedures for calling speclal meetings and notdicatio
requirements

+ Definition of quorum for ail meetings

Executive boord: Specification of the executive board's

s Compaosition

* Powers

* Regular meetings

* Special meetings

* Quorum

Committees: Any subordinate groups of the assembly

» Standing committees (those having continuing existence
shouid include
* Comppsition
* A defned manner of selection
* Defined duties
* Names, or a provision for establishment of addivona

standing committees

* Spaciol committess {established as need arises for a spe
cific purpose) must have a specified manner of selection

= Ex officio: A Latin phrase that means “by virtue of office’
The president may serve ex officio as a member of al
commitiees except the nominating commuttee

Porliomentary outhority: The assembly’s choice of a par

ltamentary autharity to follow {e.g, the Current edition o

Robert’s Rules of Order Newly Rewvised)

Amendment: Procedures for amending the bylws, including

+ Requirements for advance notice (lime and manner)

= Reguirement for vote Lo approve an amentment

AULES OF ORDER
The assembly's rules of order come from the assembiy’s cho
sen parliamentary authority. Spacial rules of order are any
written regulations of pasliamentary procedure that superseds
the parliamentary suthonty. Speciat rules of order are

Stending rules are rutes relating to administration rather thar

Adopted or amended by two-thirds vote with previou:
notice or najority vote of the entire membership
Suspanded by iwo-thirds vote, unless protecting a minority
of k55 than one-thud

Noke: Ruies regarding fundomental principles of parlia-
mantary law (e.g.. considering one question at a time, pro
tecting absentees} or involving basic rights of membarshig
{2.§., rules regarding quorum) cannot be suspended

to pariamentary procedure (e.g., a rule requiring members tc
wear badges) Standing rules are

Adopted by majority vote
Amaendad either by two-thirds vote without previous notice
or majority vote with previous notice

+ Hold office Mothod for filling vacances » Suspanded by majority vote 9 1
% I



A motion s 0 member’s formal proposal that the assembly toke a cariain action
The intraduction of a motion may be for a substantive purpose, may allow for

o member 10 axpress o view, or may Irigger on investigation that will fater be
reporied 1o 1he assembly

CATEGORIES OF MOTIONS

1. Moin motions introduce new, substantive business or relate to past or future business of the
assembly. A main motion Is the lowest ranking moticn, and a member may make one only
when no other business is pending.

2. Subsidiory motlons assist 1he assembly in handling a main motion. Motions in this class rank
above the main motion and lower ranking subsidiary motions but rank lower than privileged
mottans. Subsidiary motions:

* Always apply o another motion while it is pending

= May apply to any main motion

= Fitinto an order ol precedence

= Are in order [rom the time the chair $tates a main motien until the vote on that metion

3. Privileged motians do not relate to the pending motlon but deal with special matters of
immediate and overriding Importance. Motions in this class rank above the main maotion,
subsidiary motions, and lower-ranking privileged motions

4. Incldental motions change the procedure for handling a motion but do not change what the
assembly is considering. incidental motions also relate to pending business or business the
assembly will corduct in the future. These motions never have all four of the characteristics
of subsidiary mations. Incidental motions also do not have rank but arg incidental to the other
maotions. They must be decided immediately, before proceeding with further business.

5. Motions that bring o question agaln befora the assembly bring back business that has been -

praviously decided. Members usuatly introduce them when na other business is pending,

STANDOARD DESCRIPTIVE CHARACTERISTICS OF MOTIONS
Each maotion has eight standard descriptive characteristies. You can remember them by using
the mnemanic device SAD MR IPA:
« Sacond: Does the motion require that another member second the motion?
« Amandable: Is there a variable?
+ Debatable: is it possible for the members 1o debate the merits of the question?
Majority vote: Does adoption of the mation require a majarity vote or a greater percentage?
Reconsidarable: 15 It possible to consider the mation again?
Interrupt: May o member Interrupt another member to oHer the motion?
recedence: Does the motiort fall into an arder of precedence or rank? To which motions
oes 1t yield, dnd over which motions does it take precedence?
« Applicobility: To which motions is it applicable. and to which motions may it apply?

THIRTEEN RANKING MOTIONS
Motions are ranked hrerarchically. The main motion, subsidiary motions, and privileged motions
fal intw the following order of precedence
Main motion:
¢ Originol main mation: A motion that introduces a substantive quustion s 4 new subject
*+ Incidantal main motion: A mation either incidental to ar refating to business of the assembly
or its past or future action (e.2., to take a recess at # cortain timel
Resolution: A main motion subritted in writing due to its length, complexity. or importance
Praambla: An optional clause(s), preceding the resolving clausaist, thatinchutes background
information or reasons to adopt the resolution Each clause is indented and begms with
“Whereas, . . ." and ends with a semicolon. After the semicolon at the end of the last clause,
the words “now, thercfore, be It” are adyed
Resolving clause(s): The actual proposed motion, preceded by the words “Resocived, That ™
If more than one resolving clause exists, the word “und” is added before the last resolving
clause. For example
Whereas, . [text of the tirst preamble clause|,
Whereiss, . - [lext of the secomd preamble clausel:
Whereas, . . . [lest of the finad preamble clawse]; now, therefore, be it
Resalved, That . . (text of the first resolving clause|;
Resolved, That .. [rext of the second o-Tast cesobving clatise|; and
Resolved, That .. Jtext of final resolving clinse]
Subsidiary motions:
1. Postpane indefinitely: A motan ta reject a main motion without a direct vote, of kill it n
order not (0 consider it at that session
3. Amaend: A motion to alter or madify the wording of a mam motion, A primary amendment
{amendment of the lirst degree) madifies the motion, a secondary amendmant (amendment
of the second degres) modifies the primary amendment. Members vote on amendments
reverse order (secondary amendmment, primary amendment, and then motion). A member
can amend a motion in three ways
d. Insart or add words or a paragroph: Insert words at the begmmning or withn the mation;
add words at the end.
b. Sirike out words or o paragraph: Remove words or 3 paragraph
€. Strike out and inzert words or substitule a paragraph. Remove certain words and replace
them with others, or strike out an entire paragraph and substitute a different one i its place
4. Commit or refar: A motion to send a main motion to a smakl group [committee) for lurther
study amd report
Postpone to & cartain time {or definttely): A motian to delay consideration of 2 main motion
until later 1n the same meeting or until the next regularly scheduled moeating,
Limit or extand limits of debate: A motion to change the number of limes each member
may speak, the time consumed by ¢ach speech, or the total time for debate A mation to fimit
debate apples 1o all mobions previously made and that miy subsequently be made. A motion
tor extend fimits of debate, however, afiects only motions that are still pending.
Previous question: A motion to close debate, or cail for the question, 50 that the pencing
mation will come 1o an immediate vote
- Lay on the tabie: A motion to set aside a main motion temporarily to take up a more press
ing or impartant 1ssue. Whenever a condition is attached to a lay on the table motion, that
mation becomes 4 different type of motion (e g.. a motion to lay the pending motion on the
table untif the next meeting Is actually a motion to postpone to a certain time)

in

™

Privileged mations:

9. Call for the orders of the day: A request by an individual member (o follow the adopt
agenda.

10.Raisa a questien of privilaga: A motion to interrupt the discussion of business to bring 1
an urgent subject or motion. For instance, a member may call a problem with carmfort ley
{noise, room temperature, etc.) to the attention of the chaic Raising a question of privile;
may also give a member the ability to make an informed decision (receive handout materia
see a presentation, etc ), Also, an assembly may use this motion to consider & confidents
subject by members only {executive session)

Ti. Recess: A motion to take 3 short intermission in the meeting,

12.Adjourn: A motlon to close the mesting.

13-Fix the fime to which to adjeurn: A mation to set a lime, date, and place to continue the e

ent meeting anytime before the next regularly scheduled meeting. set an adjourned meeting

THIRTEEN RANKING MOTIONS
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INCIDENTAL MOTIONS
Incldental motions are listed below in the order in which they appear in fRobert's Rules of Drg
Newty Revised. They do not have rank but, when made, take precedence over the pentdmng motion.
* Point of erdar: A mution that brings any violation of a rule of the assembly to the attentior

of the presiding officer. A member must raise the point of order immediately after the infrac
tan, otherwise, the point cannot be raised, The presiding officer must rule that the point o
order is either well taken or not well taken, or aliow the assernbily to decide

+ Appeal: Anappeal from e decision of the chair must be made immediately aflter the presidng offi
cer rules on a paint of order if the appeal is seconded, the assembly takes a vote (o decigde whethe
18 agrees with the ruling. It votes not on the appeat but on the chair's dectsion: *Shall the decision o
the chair be sustained?” i the assembily decided the point of order, no appeal is aftowed.
Suspand the rules: A motion to temporardy set aside a rule that would prevent the assernbl:
from taking up a certan quesbon or aclion. Ap assembly may not, however, suspend bylows
a statutory law, or rules of basic parliamentary law (e g, that only members may vote}. Also
the vote required to suspend the rules depends on the rule to be sispended.

Objection to tha cansiderstion of g question: An objection to any onginal main motion

A member must offer the objection before any discussion has begun or subsidiary motior

stated. The chair immediately takes the vote by asking, “hall the question be considered?

unless twa-thirds of the assembly vote i the negatwe, the question is considered

¢ Division of a quaestion: A vote by the assembly 1o divide a perding Mmation Nt two of mote
parts capable of standing on their own merit (i e . parts that are not dependent on the adop
tion of the other portion of the motio

¢ Consideration by paragraph or seriatim: A motion to consider a lengthy moton by pari

graph, article, or section. The presiding officer opens eich part of the paragraph for debate

angl amendment separately. before considering the entire document for atoption

Divislon ef tha assembly: A demand by a member 1o retake a voice vete or vote by show
of hands by taking a riting vote. A member can call out the ward “Division!” If each Side o
@ voice vole sounds the same, or if that member doubts the rasult of a vote.

* Motion relating to methods of voting and tha palls: A request by a member to change the
methott of voting or to close or reopen the palls in an election or baliot vote.

Motlon relating to nominations: A motion prescribing the methad for making nomination:
twhen the bylaws o rules fail to provide one) or dictating when to close or reopen nominations.
* Request fo ba excusad from o duty: A request by a member to be relieved of an obligatior
imposed by the bylaws or by duties of an office.

Request or inguiry: A request or inquiry related 1o pending business or business that s mem
ber wishes to introduce

* Pastiamentary Inquiry: A request for the chaw's opinion on a point of parkamentary procedure
+ Point of information: A request for facts alfecting the pending business
* Requastfor permission to withdraw or modify a mation: A request by a member to with

draw his/her own motion from consideration or to modify it

+ Requast to read papers: A request by 2 member to read jor have the secretary read) =

paper or book as part of debate.

* Raquest for any othar privilage: A request for a privilege not cavered by ti

réquests (e.g., a request to make a prasentation when no motion is pending)

.
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BRING BACK MOTIONS
Motions that bring a quastion again before the bly are listed below in the arder in

which they appear in Robert’s Rules of Order Newly Revised They do not have rank but may
be offered and considered when no other motion is pending.
= Toke from the table: A motion to resume conslderation of a main motion that was faid on
the table during that meeting or the previous meeting
3 Rescind {repeol or annull: A motion to repeal a previously adopied motic entinely
= Amaend somathing previcusly adopted: A motion to modify a previously adopted mation
» Discharge o committea; A motion 10 take a referred guestion out of a committee’s hands
50 that the assembly can consider [t A standing committes (one that has continuing exis-
tence) may be discharged fidm consideration of the guestion. if a questron was referred
to a speciol commitiee {(one that ceases to exist after the completion of the task), the
comynittee itself may be discharged,
+ Reconsider: A mation to reconsider a previously decided motion
= A motion to recoansider s subject to certain time imi During a ting, a mem
ber may make a motion to reconsider a previously decided subject, but the motion to
reconsider must occur on the same tay as the decision. Buring a sassion, the motion
to réconsider must be made on the same (or following) day of that session,
« The member offering the motion must have voted on the prevailing side ii e . voted yes
If 1t was adopted or no if it was defeated)
* Making a motion to reconsider takes precedence over all other motions. However, the
assembly may take up or conslder the motion only when the origingl motion could be
consldered {according to the order of business)

BACH MOTIDNS
S it

BRING

T witeat vate 30 Com if bar I

| e

1. A membar makas a mation.

= The member $ays, "l move that . " "Imove to. . .," Or "Resoived, That . and then
is seated
2. Anothar member ds the moti

This member says, "Second,” "I secand the motion,” *1 second it,” or “Support ~
A member neither has to be recognized rtor has to be in agreement with a motion to sec-
ond it. He o she merely agrees that the motion should come before the assembly
If na member secords the mation, the chalr may ask. “1s there a second?”
Il no member offers a second, the chair says, “There Is no second, and the motion will not
be considered.” i for some reason an assembly omits this step and is already debating the
issue, beginning the vote, or has completed the vote, it is too late to raise a point of orer.
The iact that there was not & Second is immaterlal and does not affoct the vote's outcoma,
3. Tha chair states the question.
= When the chair says, “It is moved and seconded [repeats the mation).” the motion
is officially placed before the assembly. At any time prior to this step, the member who
made the motion may withdraw or modify it. But after the chair states the question, the
mation betongs to the assembly. and the maker may withdraw or modify it only with the
assembly’s approval.
* The chair may also request that a motion be submitted In writing, in order to:
= Perlect the matfon’s content and grammar
« Provide the chair with the mation's exact wording so that it may be stated correctly
* Provide the secretary with the motion's correct verbiage for inclusion in the minutes
4. Mambers dabote the moti
« The chair initiates debate by asking, “Are you ready for the question?” or
discussion?”
= The maker of the motion is entitled to speak first if he or she seeks the floor. Members
may speak twice to a question, for no more than ten minutes each titne. No member
may speak a second time until all have had an opportunity to make a first speech
» The assembly must confine ail debate to the merits of the pending question.
5. The chair puts the quastion 1o o vote. (For detarls about voting methods, see other side)
* The chair rapeats the motion so that members know the question they are being asked
Io decide. “The guestion |s on adoption of the motion (or resolution) it
If the chair does not repeat the motion exactly as [t was made, a member may raise 8
point of order. Otherwise, the verbiage used by the chair in putting the question to &
vote is the same as will appear In the minutes of the meeting
Matheds for taking o vole:
* Volce [viva voce): The usual mathod for a vote requiring a majority for approval
 Show of hands: An alternative to viva voce, often used in small baards or committees
+ Rising: The usual methaod for a vate requiring two-thirds for approval

MG FOR TAKIHG

-

“ts there any

A WOTE
T ol wota
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h}fm “Thosa in evor ol the mation wall raise the right hand * Ipausé fof response
“Loweer hends * |or ned, “Thark you *}
“Thasa cppesed will resa the night Fand * [pause for response]
“Lawer hands * (or nod Thnrk you© ]
Rising “Thosa in favor of rhu molmn voll rise lor s:and! [pausa far ruspunsal
“Bu seuted
“Fhose opposed vl rise lor stand! * |pouse lor responsel
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Note: The assembly always takes the negauve vote, even if it appears that all members
have vated in favor of the proposal. The anly exceptions to this rule are complimentary or
courtesy resolutions (unless any member objects, in which case the “no” vote is taken)
4. Tha cholr makes o t of the result of the vote.

« The chair states which side has the mast votes and whether the motion is adopted or lost
PROPER WCRDING FOR ANNOUNCING THE OUTCOME OF A YOTE

Wmdmg 10 NCUKE O Waordmg to.onnounce o oL vale

' *The uyss huave i, aed the motion “the nos have It, and tha mation
is atfopled * s (1

“The ufirmatre has i, and the mation 'Tha negnlwn hasit, ond the malion
15 odopted *

“thers are tao-tturds in the uﬂsrm(mvu “There ara less thon twa-thirds in the

=3 e mofority e e £ IR e amd the mohan is udup:pd N ) aflrmattve, and the moilon I_s_lnsl“
i X - Conmpbue "tihvm are [ inthe ulirr'r;'ulrm nnd “Thete ary |xl in the aiftnalive c:;:d
; . = g ¥l 1t tha negrtive The atfrmatiee Iyl In the negotive The negative hos il
= e pm.s”n:‘:::‘n; na ] i . hus i, and the mohon 15 adopled * ond the mation is ko *
; Iwo-thirds; or : " -
majorlk °::h’,“"e * After declanng the cutcome, the charr makes a statement Indicating the sffect of the vote
o = wl;: po « W appropriate, the chair announces the next item of business
v ¥ns yos majorn .
somathing evious holice;
prwviouly p,'m..m’.s:,‘;f RULES AND DECORUM IN DEBATE
edopted mﬂln'"}t"u' t::?'*ﬂ! Prowiding that no modifications have been made to the rules of debate listed in Robert's Rules
Egk - MEMSehip) - of Order Newly Revised, each member is entitled to speak twice in debate, for no more than
Tewcormdier 1S no majorily ho ten minutes at a time.

OTHER PARLIAMENTARY TERMS REGARDING MOTIONS

= Renswal: i an assembly does not adopt a motion, any member may introduce the motion
at subsequent megungs, provided there Is either a significant change in the motion's
wording or a dilference in time of circumstances

= Dilatory: If a motlon is absurt or unnecessarily delays (or thwarts) the will of an assembly,
a chair can rule it dilatory

= Improgen H 4 motion confiicts with the rules of the assembly, It is out of order. H the
assembly considers and adopts such a mation, the motion is null and void

HANDLING A MOTION

Ta offer a mation, a member must first seek recognition and be assigned the lloor by the chair
ipresiding officen). Ta clawm the Aoor {abtain the nght to speak), @ member rises at his place
for goes to @ microphone In a larger meating) and addresses the chair by title, “Mr. or Madam
President.” The chair recognizes the member, usually by announcing the member's name or
title The member then has the floor and can make a motion or speak in debate, as appropri
ate There are six steps in handling a motion. The first thres steps brng the motion belore
the assembly; the last three involve the consideration of the question

* A member must seek the floor and be recagnizad by the chair in order to speak

* The member that makes the mation s entitied to speak first

* Nomember Is entitied to speak a second Hime until all ather members who wish to speak
for the Frst time have the opportunity to do so.

A member may not transfer his or her rights during a debate

A member may not yield to another member. The chair assigns who will speak next

if a speaker yields lor o guestion, the time Is charged to the speaker

Members must confine remarks to the marits of the pending quastion

A member's matives must not be attacked.

A member may not speak ogainst his/her own motion, though he/she may vole agamst it
All remarks must be addressed to or through the chair

Members may not speak directly to one anothaer

The chair shoulif oltemate debate between the affirmative and negative positions

Only the azsembly may grant permission to read from bosks, reperts, ete

A member interriggited by the chair must be segted.

The chair may not participate in debate without relinquishing the chair

No member may commant odversaly on any prior act of the assembly.

The chair may close debate oniy with the consent of the azsembly, which requires a twe-
thirds vote
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MOTICNS [continued)

DETERMINING VOTING RESULTS = By petition: Members nominate candidates for office by a nominating petition, This

The basic requirement for approval of an action in a deliberative assembly is a majority vote, method requires a certain number of signatures on a petition for the candidate to

or more than half the votes cast. Unless a specific requirement arises, the vote Is always a receive a nomination,

majority of thoze “present and voting ~ Other voting requirements may be

« Two-thirds vote: At least twice as many in favor as opposed

» Majority of the entira membership: More than haif of af the members (not just those pres-

ent at the meetingl. This requirernent Is sometimes an alternative to a two-thicds vote.

Unanimous cansent (general consent): Agreement by the members present without

taking a vote The chair asks, Is there any objecticn?” If there |5 no objection, the motion

passes by unanimous consent. Unanimous consent may be used lor a majority or two- | »

thirds voting requirement 1

* Thrae-fourths vole or 90 percent vote: An unusually high percentage of the vote required .
for approval. These types of votes are often reserved for special items of business in accor-
dance with the bylaws.

« Plurality vote: Merely the fargest number of votes received, not necessarity a majority
Used when members have ot least three choices of candidates or proposals

+ Tie vote: A lost vote, since neither the affirmative nor the negative received a majority

MAKING NOMINATIONS

According 1o Robert's Rules of Ortler Newly Revised, 2 nomination Is a proposal "that ____ be

METHODS DF VOTING

A deliberative assembly has the option of using a variety of vating methods. Al members
have the right but not the obligatian to vate

+ Note: Members may change their votas until the point when the chair declares the result
After that, members may change their vites only with parmission of the assemibly
Mathods of voting:

* Yolce {viva voce): The default method for taking a vole in a meeting.

Show of hands: An alternative Lo voting by voice

Rising: The usual method lfor taking a vote requirlng twa-thirds for passage or for verlfy-
ing a close vote by voice.

Counted rising vote: The usual method for verifying a close two-thirds vote.

Voting eards: An alternative to voting by voice or rising, Only voting members receive a
brightly colored voting card, which they raise at the direction of the chair.

Roll call vote: An effective way to place on the record how each member or delegation
votes {especially for representative bodies, such as local government boards, which are
responsible to a constituency). A rofl (a list of the members’ names is called one by one,

elected.” There are a varlety of methods for making nominations for electad offices; an orga-
nization’s preferred method should be listed in the organization’s byfaws.

Note: A second is not required for 3 nomination.

Mathods for making nominations;

* By the chair: Thir chair makes the nomination. This method is usually reserved for nam-
ing members of committees.

From tha floar {open nominationa}: Any member present o1 the meeting proposes the
name of a candidate for nomination

By a commiltes: A nominating committee proposes candicates for election, Such a
nominating committee must be estabtished in the organization’s bylaws.

By balot: An alternative to naminating fram the floor, all members present al a meeting
may propose candidates by writing their names on baltots. All members who are nomi
nated in this manner appear on the election ballot

By mall: Members nominate candidates for office by mail rather than in person This
methodt atiows all the organization's members to have the abisty 1o nominate, regard-
less of their presence or absence at meetngs. The normnating ballot may be secoet or
=:ned in accordance with requirements of the organization's bylaws.

and the response may be “yes,” “no,” “present* {abstain}, or “pass” {delay voting until ait

others have had the opportunity to vote}

Ballot: A method in which each member marks his or her choice on a slip of paper

When voling by this method, fellers wha report to the assembly count the ballots and

report to the chair, who announces the reswit of the vote, The tellers’ report should

incluede the lollowing information

= Number of votes cast

» Number of votes necessary for election

= Number of votes each candidate or proposal received

+ Number of ifegal votes (e.g , votes cast lor ineigible persons, ingtances of more voles
cast than the number to be elected, two or more ballots folded together, etc )

Machine or electronic voting: An alternative to paper ballots in farge organizations

Alternative methods of voting: An organization must outline in (ts bylaws specifically

how to vote oulside af a meeting. For example, vating by postal mad, electronic mail,

facsimile {fax) transmission, or proxy voung.

OFFICERS

e

An efficar is a member elecled or oppoinled 1o a leadership position in an
organizalion

BASICS
The Frinimurn essential officers for business to occur In an organization are a presiding officer

and a secretary

In practice, however, organizations usually have at least four officers president, vice
presidant, y. and $reosyrer (and perhaps others).

In [ts bylaws. an organization should specify:

s Required number of olficers

» Method of nominating and elecung (or appointing} officers

» Necessiry qualifications for members who want to become officers

= Each officer's term of office

PRESIDENT / PRESIDING OFFICER

The president is the usual title for the presiding officer of chairman The term "the chair*is
used to refer 1o the person who i5 actually presiding at a given moment

Dutiss of the presiding officer:

s Call the meeting to order at the appointed time alter delernuning a quorums is present.
Announce the Hems of business before the mesting In the proper order

Recognize members entitied to the flcor

State and put to vote all questions that legilimately come belore the assembly

Protect the assembly from frivolaus or dilatory moations.

Enforce the rules of debate and those involving order and decorsm

Expadita busingss while recognizing the righis of members (e g, by using unanimous
consent on nancontroversial motions),

.

The prosiding officer should stand when.
Calling the meeting to order

= If a motion is specific to the presiding officar, he or she should turn the chair over o
the vice president of appropriate temporary chairman and resume the chair when the
matter has been decided

i the presiding officer wishes to participate in debate, he or she must vocota the chair s

yield i to the vice president or temporary chairman uatil the matter has been decided.

The presiding officer does not vota unless the vote Is by ballot, he or she may, however,

voie to affect the resuit (¢.8 . to make or break a tie vote).

« I any two members appeal o decision of the chair, the presiding officer does not vacate
the chair; rather, he or she has the right to be the first speaker and provide reasons for
making the decision, Each member has an opportunity to speak once, and then the pre
siding officer may speak one last time A e vale sustains the decision of the chair

The vice president is the cificer who assumes the char if the prasident is absent or vacates the
chair. The vice president’s specific dutles usually are prescribed in the organization's bylaws.
When the president has the power to appoint all committeas, the vice president does not
have this power while presiding

Members should addrass the vice presidont as “Me. o Madam President” whenever he
or she is presiding

SECRETARY
The sacretary is the recording officer of the assembly and custodian of its records

.

Duties of tha tacretary:

= Conducting the organlzaticn's official corraspondence and sending out a notice of
meetings, known as the coll of the meeting.

Notifying officers, committees, and delegates of their election or appomntment
Preparing an ogenda or order of business) at the president's request

Having the organization's documents at each meeting. These Include the minutes book,
bylaws, rules, list of members and committer members, agenda, batlot paper, and any
other necessary supplies.

Calling the meeting to order and inmetlialery conducting an election for a chalrman pro
tam {short far the Latin pro tempore, meaning “for the time being”) should the president
and vice president be absent

Keeping a coreful and authentic record of the proceedings of afl business meetings. This
record is known a5 the minutes (For more information on the content of minutes, soo
Minutes and Standard Order of Business. next page.)

Raading the minutes for approval by the assembly

Providing a copy of the minutes to the president as soon as possiblo after tho meoting.

.

e Decide all questions of order. Allowing members to examine the minutes and records upon request
= Respond to inquiries refating to parliamentary procedure or fectual snformation Maintaining the olficlal roll of mambers and calling the roll when requested
» Authenticate all acts, orders, and proceedings of the assembly by signatire. Signing, along with the gresident, atl official acts, orders, and proceedings of the orga-
e Detlare the meeting adjourned nization
* Procadures: « Updating the bylows and other format rules of the organization in accordance wilh
= The presiding officer should be seated {or step back from the lecterny whilis 2 member amendments recorded in the minttes.
is speaking. + Furhishing delegates with proper credentials,

Being the custedian of all imporiant papers, such as comnuttee reports, belonging to
the organization.

= Announcing ltems of business
» Assigning the floor TREASURER
= Stating a motion The treasurer is the custodian of the organization’s funds. This officer’s duties vary from
» Announcing the result of a vote organization to organization and depend largely on whether the organizalion emplays an
« Responding to questions administrative staff.
= Explaining a ruling resulting fror a point of order + Dutias of the treasurer:
* Speaking regarding a ruling made as a result of a poit of order or an appeal Collacting and depositing funds of the organization.
+ Declanng the meeting adjourned Distursing funds only with the authority of the assembly
* Dabate and vote: Oblaining signatures of the required officers on all checks

Maintaining aceounts as established by the organization

Reconciling all bank stotamanis

Proparing a written traasurer’s report for each meeting The report should include-

» Balance on hand at the beginning of the period

* Receipls

* Mishursements

« Balance on hand at the end of the period
An organization should mever adopt a treasurer's report, the report should be placed on file
awaiting audit. An srganization should then adopt the auditor's report,
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‘MINUTES AND
MINUTES

The secrefory keeps an official, legal record of meelings called the minutas. This
record should reflect whal members did during the meeling, not wha! they said.

RDER

Though the content of minutes may vary from organization to organization, at minimum it should
contain the following:
* First paragraph;
« Type of meating (regular, special, adcurned regular, or adjourned speclall
* Name of the argonization
+ Date and time of the meeting and the place {if it is not always the same}
* Notation of the regular presiding officer's and secretary's presence or that of their substitutes
= Action taken on the minutes of the previous meeting(s}, I.e, whether they were approved
as read or as corrected. (Note: A preévious meeting's minutes should never be approved at
a special meeting.}
» Body [separate paragraph for each of the followingl:
+ Al main metions or motions ta bring o quastion again bafore the bly

= Name of the maker of aach motion (but not of the seconder).

« Finol wording of sach motion {Including any amendments) and whether each motion was
adopted, lost, or temporarity disposed ol {e.g., postponed or referred to a committee).
Generally, mations that are withdrawn should not be included in the minutes.

+ All notices of motions

+ All points of erder and appeals, whether sustained or lost, along with the chair's reasons
for the ruling.

* Last paragroph:

« Notes the hour of adjournment

» Closes with the signofure and fitle af the person writing them, In some organizations, the
prasident also signs the minutes.

= Inclusion of the words “respectiully subimitted” bs an older practice generally no longer used.

AREADING AND APPROVAL OF MINUTES

At the beginning ol the next regular meeting. the secretary reads the previous meeting’s min-
utes, and the assembly opproves themn, The assembly normally makes corrections to the min-
utes and approves them by unanimous consent

The assembly rnay dispense with the reading of the minutes by a majority vote; in other
words, the assembly will not cansider the minutes at the regular time

If members receive a draft of the minutes in advance of a meeting, the secretary does not need
ta read them aloud

when an assembly approves the minutes, the secretary should write the word “Appraved*
with his or her initials and the date at the bottom.

After adoption, an assembly may amend the minutes upon the discovery of an error or omis-
sion, Such an amendment requires a two-thirds vote, a majonity vote with previous notice, or
amajority vote of the entire membership, whichever is eastest to obtain.

STANDARD ORDER OF BUSINESS

The secrelary or recording officer should prepore an agenda, or arder of business,
for each meeling The agenda should be made ovailoble at legs! 1o the presiding
ofiicer and secretary

OPENING CEREMONIES

» The presiding officer may rap the gavel once and announce, “The meeting will come to order”
s The chair is responsible for determining the presence of a quarum. In the absence of a guo-
rum, the assembly may take only the following actions.

.

CONTENT OF MINUTES 1

OF BUSINESS

= Fix the time to which 10 adjourn {L.e., set an adjourned meeting for ary time prior to
regularly scheduled meeting)

¢ Adjourn

« Recess, making the assumption that a guorum wiil eventually be present

+ Take measures to secure a quorum, which may Inclede phoning absent member
transporting them to the meetin

An organization may offer an invecation or proyer If 50, this should be first.

The piaying and/or singing of the National Anthem precedes the Pladge of Allegian

A member may read an inspirotional or motivational messoge after the patriotic cere

Members may observe rtuals, such as reciting an organlzational pledge or recour

object or ideals of the organtzation.

Members may agopt the agenda If the organization has not established o special orde

ness or the organization is not lollowing a standard agenda outiined in Robert's Rules

Newly Revised.

. s @

COMPONENTS OF THE STANDARD ORDER DF BUSINESS

The six components to the standard order of business follow the mremonic device MRE
+ Minutes
» The minutes, or record of the proceedings, are read and approved in chronological
« The chair asks, “Are there any corrections to the minutes?”
« Typically, the assembly adopts both the corrections to the minutes and the minub
selves by unanimous consent.
« Reporis of officers, boards, and stending commitiees
= Officers report in the order listed in the bylaws.
+ The secretary presents the board of directors” report (if there Is a board and/or re|
+ Standing committees report In the order listed in the bylaws.
+ Special committee reports: Given in the order In which the committees were establ
« Speciol orders: Items that the bylaws require the assembly to handie at a particular
suth as the election of officers.
* At a speclfic time, the assemtbly may interrupt business to consider any item posty
a two-thirds vote and made a speciat order {from the samne or a previous meeting)
*» Unfinished business and generol orders
+ Unfinished business Includes any items on the agenda not comyleted at the last
(the term “old business” is not used).
= General orders include any iterss postponed from the last meeting by a majority w
* Mew businass: May be introduced when no other question is pending.

Under the Good of the Order (or general welfare of the society) heading, members mu
the fioor and provide Informal observations about the organization’s work, reputatic
bership, or another similar Issue.

The chair or other members may make onnouncements.

The program is presented before the meeting adjourns. This might include a tatk, fil
speaker, or other program of a cultural, educational, or civic nature. However, the &
should never turn over a meeting o another member or guest speaker Instead, a m
the assembly should either lntroduce o guest speaker {if the assembly does not yet )
speaker) or present a speaker (if members already know the speaker),

= The meeting is adfourned either by motion and vate, or, if business has been conciu
chair may ask the assembly if there Is any further business. W members do not have ar
husingss, the prasiding officer may declare the meeting adjourned without a motion

TAKING UP BUSINESS QUT OF ITS PROPER ORDER

The assembly may take up any ltem of business out of its proper order by adopting a r
suspend the rules by a two-thirds vote

COMMITTEES |

A committee is no! a deliberative assembly: rather, it Is ona or more persons elected
or appointed by an organization la consider, siudy, invesligate, or lake action on
assigned motters During o commiltee’s deliberations in meetings, only committes
members and Invited guests may be present. The rules generally do nof allow
members lo make maotions to limit debate

COMMITTEE PROCEDURES

» Standing committess, estatlished in the bylaws, have a continuous existence. These commit-
tees either have their duties assigned to them by the assembly or find them listed in the bylaws.
« Spaclal {od hoc or select} committess are cstablished as the need arises and cease to exist
either on completion of their assigned task or after making their final report
» Committes of the whala is a device in which the full assembly acts as 2 committee to consiger
a miation. The rules of debate are refaxed, and members may speak In debate as often as they
are ablle to obtain the Aeor. This device is usually used for large assemblies (100+ members)
= The presiding officer appoints a cheirman to preside over the committee. The presiding officer
leaves the chair 50 as to preside more eHectively during the assembly’s final consideration.
« The secretary does hot record the proceedings of the committee in the minutes but does
include the committes's report.
= The foliowing are twe altemats forms of committee of the whole
* A quas| committes of the whole I suited for medium-sized assemblies of about 50-100
members. Although the rules of debate are refaxed just as In a committee of the whole,
the presiding officer remalns in the chair. Again, the secretary does not record the pro
ceedings In the minutes but does include the committee’s report.
« Informal considaration, best sulted for smal groups, simply remaves the normal mita-
titns on speaking in debate. The presiding officer remains In the chair, and the secretary
includes in the minutes te results of ary votes taken during Informal consideration.

METHODS OF APPOINTING COMMITTEES

It the assembiy has not dictated how to appoint committess In its bylaws or rules of order, the

assembly may decide on the method by unanimous consent or 8 majority vote. The power to

appoinit a committee includes tha power to fill any vacancias. Comrnittees may be appoinied in
the loliowing ways:

+ Election by ballot: Members make nominations using any mathod of nomination {see Making
Nominations, previous page], and a majority vote elects.

+ Nominations from tha floor (open nominations) with viva woace election: i the assambly nom-
nates the same number of members as positions to be Nlled, the chair declares that these nomi-
nees becoma the committee. On the other hand, if members propose more nominations than
pasitions to be filled, the assembly votes on the candidates in the order of their nomtnation

{E ,i X L e e

= Neminations by the chair with a confirmation vole by the assembly: The asser
wish not only to take advantage of the chair's knowledge and judgment but also to
power to velo nominations. The chair names the candidatas and then asks, ~shall tf
s0ns constitute the committee?” Any member may mave ta strike out the name of a |
member. i the assembly approves striking a name by majority vote, the chair pro
alternata name,
Appointment by the chair: The assembly does not wore o0 appoinlees tmless the
nonmembers
» Appointmant of tha commities choirmon by the chalr: If the chair or presiding
the assembly has the pawer to appolnt a committee, the first person he or she nam
committee Is the chairman. The first-named appointes serves as the chairman u
specifically stated that the committee will elect its own chalrman,
Appeintment of the commitiee chairmon by the assembly or exscutive board: i
biy or executive board (i.2.. not the chair) adopts a motion 1o name a cominittee, the
the pawer to name a chairman, However, I an assembly does not designate a chawr
appointing a committee, the committee members have the right to elect a chaimman
+ Appointment by odeption of o meotion noming bers of the Hee: An
may use this method to appoint special committees.

COMMITTEE REPORTS

A raport 5 an authorized statement formally adopted by and submitted in the name of
mittee. The report makes the assembly aware of octions the committee takes or reco
of information the committee obtnins,
s Committees should submit reports in weiting, worded in the third person.
« Astonding committee should word reports as follows:
The commitiee on [x] submits the fllowing report . ..."
= Aspeciol committes should reports as follows
The commitiee appointed to [¢) selunits the followiog report .., 7 or
The commitiee to which was referred [x] reports (or recommends) that -
s A committee’s report may also contain a msolution
+ The committee chaimman or reporting member introduces the resolution by s¢
direction of the committee. | move adoption of the following resclution .
* A second is not required for a recommendation of a committee, since the recomn
was effectively seconded in committee.
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BOARDS

A board I5 a form of delibarative assembly that

has ne minimum size [but Is usually smaller than

an organization’s assembly). A beard Is afways
subardinate 1o the organization ftsell; that is, i

racelvas its power to operale from the organization

COMPOSITION AND OFFICERS S X
in accerdance with the bylaws, a board may consist of off
cers chairmen, and other members and may be calied an
exocutive board, boord of directors. board of trustees, or
board of governors
+ Ex-officio mambers: Often, a board incluges members wha
serve ex officio, or by virtue cf their office.” &n ex officio
member who is under the authority of the organization has
the same privileges as any other board member. Ex-officio
members who are not under the authority of the organiza-
tion have the privilege 10 make motions, speak in debate,
and vote but do not have the obligatien to participate. In
other words, the board does nat count an ex-officio mem
ber in determining the presence of a quorum.

Officers of an arganization’s beard are usually the same as
those serving in the organization. A hoard has only those
powers assigned it in the organization’s bylaws and con

duets its business just fike any other deliberative assembly
A boarit usually reports to the membership: an execulive
committee, composed of the elected officers, reports ta
the board.

FPROCEDURE 1N SMALL'E0ARDS

Small boards {(not more than about a dozen members present)

conduct business like 2 committek Generally. the following

rules govern meetings of small boards (although 8 board may

decide to deviate from lkese rutes by the adoptien of special

rules of order)

« Members may make maotions or speak in detats winfa seated
they do not need to obitan the floor to do so

+ Mgotions 00 not require a second

There is ng hmitation on the number of tmies a member

may speak to a questcn

= Generally, members may not itaka moticns to limit or close
debate

* Members may discuss a subject informaily while no motions
15 pending

|2 propogal s clear to alt present, a vole may be taken

without having to introduce a motion formally

The chairman may sit while putting questions to a vote

The chairman may make motions, speak in debate, and

[wsuidlyh vote on all questions. | "

MIASS MEETINGS

A mass monting is 0 meating of an unorganized
group. It ts opan to anyane intarasted in the maeting's
slated purpasa or problem

ORGANIZATION BF A MASS MEETING 7000 M

« The eall, or announcement of the meeting, should specify
the date. hour, and placs of the meating its purpese, and
wha is nvited to attend

» Before the meeting, the sponsors should agree on
« who will catl the meeting to order
« wWham they prefer as a chairman

Wwho will be hominated far sacretary

what rules, If any, will be propoased for adoption

who will make the initial talk explaining the purpose of

the meeting.

« The "members” of a mass meeting consist of all persons

invited who attend

hembers take a voice vote to a elect a chairman and -

retary. The secretary then reads the purpose tontaned in

the call of the meebng

* A member (the sponsor or a member designated by the
sponsors) offers a resclution or a series of resolutions to
accomplish lhe purpase

* Amolion to adjousn is not in arder while business is pend-
ing, unlass a ume for an adjoumed meeting has been
established

ORGANIZATION OF A PERMANENT SOCIETY

Aithough the organizers of a parmanent soclety work in a
manner similar to the sponsors of a mass meating, the scoi-
ely's membership should be limited 10 people who take an
interest in the subject of the society. For this reason, Robert’s
Rufes of Order Newly Revised suggests that meetings of per-
mangnt societies not be pub"cly annuunced
* First organizoti [ H

» Flection of temparary nff icers and intraductary talks

« Adoption of a resolution to form a permarnent socity

= Sefection of bylaws by committee members

. Estahhshment u( an adjoumed meeting
-5 d org include:
Reading and approval of mmules
Conslderation and adopuon (by majonity votel of pro-
posad bylaws
Recess to enroll «chartar) members
Reading of the roll and election of permanent alficers
Any other essential business

L]
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ES OF DELIBEBATIVE'ASSEMBLIES

R

CONVENTIONS

A convention is an assambly of delegates chasen to
represenl constituen) subdivislons for one session
Conventions vary In size ond duration, ofien cecurring
at specilic yearly Intervals as the bylaws dictote

FORMAL ORGANIZATION DF A CONVENTION

Before a convention can startbusiness, three commitiee reports

must be considered and adopted in the folknwing order:
+ Credenfiols committee: Adoption of this repart by majori
ty vote establishes the convention body. Additional reports
may be given at the beginning of each business meeting ar
before cruclal items of business (e 8., election of officers).
A majority vote alse adopts these supplementary reports
» Commiitee on standing rules: The convention program
usually includes proposals for rules, including pariamen
tary rules {e g, a kmitation on the length of speeches and
adrinistrative rules (e g, a requirernent that convention
participants wear badges at all times). A two thirds vote is
required to adopt convention standing rules.
= |f 2 member requests that a particutar rule be voted
on separately. mambers must first vote on the body of
tules, then they may consider the rufe in question.

+ Pariamentary rules requiri a two-thirds vote for adoptior,
admirustrative rules require a major:ty vote for adoption.

* Program committee: The convention program {which the
assembly adopts by majonity voie) outlines the order of
business and additional activities during the convention. it
might alsn contain
« Opening ‘clasing hours of each day's business meeting
* Reports
» Time for nomination and election of officers
» Report of the convention resoiutions committas
= Times for educational warkshops. meals, or social events

HESOLUTIONS COMMITTEE

Some conventions may also have a resolutions committee,
whose purpose is to screen all original main motions This
committee receives its pawer from the convention
* The committee may only have the suthority to put resolu-
tiens in proper form and legical sequence. Altematively, it
miry have the authonty to alter the substance of resalutions.
= The committes bsually reports all resolutions referred o it
and recommerds each for adoption, rejection, or amend
ment.Alternatively, it may make no recommendation at a1l
Somedimes the comnutiee 15 given the pawer not to report
a resolution, thus withhokding the resalution from the con-
venuon's consuderation. i so, the convention should always
retain the power to overnde the committee’s determination.

AMENDING BYLAWS

Often, an organization may amend its bytaws oniy at
an annual meeting or o conventan

A mohion to amend the bylows Is classified as a motion to

amend something previously adepted . Normally amendments

to the bylaws require pravious nolice and a two-thirds vote

= Anorganization may allow primary and secondary amentd
ments as long as they do not exceed the scepe of change
contained in the previous nobce

« Anaffirmative vote cannot be reconsidered An amendment
10 2 bylaw takes immediate effect.

COMPLETE REVISION OF EYLAWS

W the assembly propases extensive changes scattered through

out the bylaws, it may consider a complate revision of them

A revision opens the entire document to amendment, so the
assembly may make an unfimited number of charges The cur

rent version of the bylaws is not pending: if a member wishes
1o riztain an original section, he or she must make a separate
metion to amend the revision.

An assembly may add {to the motion to adopt the amend
ment) a provision delining when the amendment to a bylaw
takes effect. Alternately, a proviso in the form of an incidentat
motion may be adopted prior to consideration of the proposed
bylaw amendment

DISCIPLINARY PROCEEDINGS
Alhough many organizations have o formal code of
athics. even those withou! o code can expec! their
members to behava properly Formal disciplinary
action should be resenvad for serious silugtions, which
may accur either during or oulslda ol meelings

OFFENSES DURING MEETINGS

An organization has the right lo determine who may be pres-
ent at meetings and may also expect a reasonable level of
control during meatings. AR members presant have the duty
to obey the legltimate orders of the presiding oificer, and the

ADDITIONAL PROCEDURES

asscmbly has the right to go into executive session (excluding

nonmemhers fram the mecting)

If a member ccmmits only a slight breach of arder {e g.,
speaking directly to another member during debate). the
chair may simply rap the govel, point out the faut, and
advise the member to avoid the breach in the future

« ifamember comirits a more serfous offense (0 g _ repoatedy

questioning the matwes of other members), the chair should

first wam the meémber. The char or any other member may
also call the member fo arder by rarsing a point of order

If the member has been warned repeatedly by the presid.

mg officer yet persists in the olfense, the chair may name

tha offender, which amounts to prefemring charges on the
affender This should be used onty as a 1ast resort.

« If the member obeys, the matter may be dropped. If the
member persists, the chawr may ask, “What penalty shall be
imposed on the member?” As a penaity, the assembly may
* Reguire an apology
* Censure the member
« Hequire that the member ieave the mecting Foom
= Suspend membership
s Expel the member from the organization

OFFENSES DUTSIOE OF MEETINGS

The bytaws may include a provision outlining the penalty for
certain behavior outzide of meetings (e.g., harming the good
name of the organization, hampering its werk, and so on).
= Disciplinory trial: The organization has the right o mvest
gate the character of its members. Any accused member has
the nght to a fair trial, o the bylaws do not include procedures
for holding a disciplinary trial, the assembly shoutd consult
the current edition of Robert's Rufes of Order Newly Rovsed
+ Removal fram office:; Any elected officer may be removed
from office lor rmisconduct or neglect of duty.
= If the bylaws provide that olficers serve “for [x] years
or until their successors are clected,” the assembly
may rescind the election and elect a successor for the
remaingder of the term. The vote required would be the
same as to rescind.
= [Fthe bylaws provide that officers serve only a fixed term
or that they serve “for [x} years and until their succes.
sors are elected,” the officer can be removed only as a
result of a disgiplinary tnal.

GLOSSARY OF TERMS
Ad hoc: Latin for “for this [purpose] alone”

Address the chair: To use the appropriate title of the presid-
ing officer when secking recognition

Adjourn sine die: An adjournment withaut provision for anath-
er meeting: used ot the dose of a convention

Adopt: To accept or approve 3 motion

Agenda: The established order of itesns of business
Aye/fyea/yes: An affirmative vote

Ceansure: An admanition or reprimand

Chalr: The presiding offices of an assembly

Debate: A discussion of the pros and cons of a motion
Decorum: Proper behavior

Entartain a motion: For the chair to request a formal mation
to toke a specilic action

Ex officlo: Latin for "by wrtue of office”

Germana: Relevant {used regarding amendments or debate)
In order: Correct in acoondance with the nules of the assembly,
Lost: Rejected by a vole of the assembly

Noy/na: A negative vote

Null and void: Lacking legal force or effect

Obtain the floor: To secure recognition in order to make a
motion or speak in debate

Ovt of order In violation of the rules of the organizaton
Porfiamentary outhority: The book of rules adopted by an
essembly to govern s parllamentary procedure

Pending moHon: The motion under consideration
Precedanca: Priority of rank of motions

Pravoifing side: The sida that received the greatest number of
votes, either affirmative or negative

Pro ternpore: Latin for “temporarily,” “for the time being”
Proxy: Wiitten suthorization to vote on another member's behalf
Quastion; The Immediately pending motion

Recommit: To refer a subject or mation again to the same or
a different committea

Ruling: A decision made by the chair

Stand ot ease; 7o take a brief pause in the meeting {shoster
than a recess; members do not leave the rootn)

Vote by acclomation: Approval of a candidate by unanimous
consant of the assembly
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To expand and protect local control for cities through education and advocacy to enhance the quality of life for all Californians.

VISION

To be recognized and respected as the leading advocate for the common interests of California's cities.

About the League of California Cities

Fstablished in 1898, the League of California Cities is a member organization that represents California’s incorporaied cities.
The League strives to protect the local authority and automony of city government and help California’s cities efTectively
serve their residents. In addition to advocating on cities’ behalf at the state capitol, the League provides its members with

professional development programs and information resources, conducts education conferences and research, and publishes

Western City magazine,

i 200 1 League of Californi Cites. All rights reserved,
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INTRODUCTION
m

The rules of procedure at meetings should be simple enough for
maost people to understand. Unfortunately, that has not always been
the case. Virtually all clubs, associations, boards, councils and bodies
follow a set of rules — Robert’s Rules of Order — which are embodied
in a small, but complex, book. Virtually no one  know has actually
read this book cover to cover. Worse yet, the book was written for
another time and for another purpose. If one is chairing or running
a parliament, then Robert’s Rules of Order is a dandy and quite useful
handbook for procedure in that complex setting. On the other hand,
if one is running a meeting of say, a five-member body with a few
members of the public in attendance, a simplified version of the rules
of parliamentary procedure is in order.

Hence, the birth of Rosenberg’s Ritles of Order.

what follows is my version of the rules of parliamentary procedure,
based on my decades of experience chairing meetings in state and
local government. These rules have been simplified for the smaller
badies we chair or in which we participate, slimmed down for the
21st Century, yet retaining the basic tenets of order to which we have
grown accustomed, Interestingly enough, Rosenberg’s Rules has found
a welcoming audience. Hundreds of cities, counties, special districts,
committees, boards, commissions, neighborhood associations and
private corporations and companies have adopted Rosenberg's Rules
in licu of Robert’s Rules because they have found them practical,
logical, simple, easy to learn and user friendly.

"Fhis treatise on modern parliamentary procedure is built on a
foundation supported by the following four pillars:

1. Rules should establish order. The first purpose of rules of
parliamentary procedure is to establish a framework for the
orderly conduct of meetings.

2. Rules should be clear. Simple rules lead to wider understanding
and participation. Complex rules create two classes: those
who understand and participate; and those who do not fully
understand and do not fully participate.

3. Rules should be user friendly. That is, the rules must be simple
enough that the public is invited into the body and feels that it

has participated in the process.

4. Rules should enforce the will of the majority while protecting
the rights of the minority. The ultimate purpose of rules of
procedure is to encourage discussion and to facilitate decision
making by the body. In a democracy, majority rules. The rules
must enable the majority to express itself and fashion a result,
while permitting the minority to also express itself, but not
dominate, while fully participating in the process.

Establishing a Quorum

The starting point for a meeting is the establishment of a quorum.

A quorum is defined as the minimum number of members of the
body who must be present at a meeting for business to be legally
transacted. The default rule is that a quorum is one more than half
the body. For example, in a five-member body a quorum is three.
When the body has three members present, it can legally transact
business. [f the body has less than a quorum of members present, it
cannot legally transact business. And even if the body has a quorum
to begin the meeting, the body can lose the quorum during the
meeting when @ member departs (or even when a member leaves the
dais). When that occurs the body loses its ability to transact business
until and unless a quorum is reestablished,

The default rule, identified above, however, gives way to a specific
rule of the body that establishes a quorum, For example, the rules of
a particular five-member body may indicate that a quorum is four
members for that particular body. The body must follow the rules it
has established for its quorum. In the absence of such a specific rule,
the quorum is one mare than half the members of the body.

The Role of the Chair

While all members of the body should know and understand the
rules of parliamentary procedure, it is the chair of the body who is
charged with applying the rules of conduct of the meeting. The chair
should be well versed in those rules. For all intents and purposes, the
chair makes the final ruling on the rules every time the chair states an
action. In fact, all decisions by the chair are final unless overruled by
the body itself.

Since the chair runs the conduct of the meeting, it is usual courtesy
for the chair to play a less active role in the debate and discussion
than other members of the body. This does not mean that the chair
should not participate in the debate or discussion. To the contrary, as
a member of the body, the chair has the full right to participate in the
debate, discussion and decision-making of the body. What the chair
should do, however, is strive to be the last to speak at the discussion
and debate stage. The chair should not make or second a motion
unless the chair is convinced that no other member of the body witl
do so at that point in time.

The Basic Format for an Agenda Item Discussion

Formal meetings normally have a written, often published agenda.
Informal meetings may have only an oral or understood agenda. In
either case, the meeting is governed by the agenda and the agenda
constitutes the body’s agreed-upon roadmap for the meeting. Each
agenda item can be handled by the chair in the following basic
format:
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First, the chair should clearly announce the agenda item number and
should clearly state what the agenda item subject is. The chair should
then announce the format (which fellows) that will be followed in
considering the agenda item.

Second, following that agenda format, the chair should invite the
appropriate person or persons to report on the item, including any
recommendation that they might have. The appropriate person or
persons may be the chair, a member of the body, a staff person, ora
committee chair charged with providing input on the agenda item.

Third, the chair should ask members of the body if they have any
technical questions of clarification. At this point, members of the
body may ask clarifying questions to the person or persons who
reported on the item, and that person or persons should be given
time to respond.

Fourth, the chair should invite public comments, or if appropriate at
a formal meeting, should open the public meeting for public input.
If numerous members of the public indicate a desire to speak to

the subject, the chair may limit the time of public speakers. At the
conclusion of the public comments, the chair should announce that
public input has concluded {or the public hearing, as the case may be,

is closed).

Fifth, the chair should invite a motion. The chair should announce
the name of the member of the body who makes the motion.

Sixth, the chair should determine if any member of the body wishes
to second the motion. The chair should announce the name of the
member of the body who seconds the motion. It is normally good
practice for a motion to require a second before proceeding to
ensure that it is not just one member of the body who is interested
in a particular approach. However, a second is not an absolute
requirement, and the chair can proceed with consideration and vote
on a motion even when there is no second. This is a matter left to the
discretion of the chair.

Seventh, if the motion is made and seconded, the chair should make
sure everyone understands the motion.

This is done in one of three ways:
1. The chair can ask the maker of the motion to repeat it;
2, ‘The chair can repeat the motion; or

3. The chair can ask the secretary or the clerk of the body to repeat
the mation.

Eighth, the chair should now invite discussion of the motion by the
body. If there is no desired discussion, or after the discussion has
ended, the chair should announce that the body will vote on the
motion. If there has been no discussion or very brief discussion, then
the vote on the motion should proceed immediately and there is no
need to repeat the motion. If there has been substantial discussion,
then it is normally best to make sure everyone understands the

motion by repeating it.

« TN

Ninth, the chair takes a vote. Simply asking for the “ayes” and then
asking for the “nays” normally does this. If members of the body do
not vote, then they “abstain.” Unless the rules of the body provide
otherwise (or unless a super majority is required as delineated later
in these rules), then a simple majority (as defined in law or the rules
of the body as delineated later in these rules) determines whether the
motion passes or is defeated.

Tenth, the chair should announce the result of the vote and what
action {if any) the body has taken. In announcing the result, the chair
should indicate the names of the members of the body, if any, who
voted in the minority on the motion. This announcement might take
the following form: “The motion passes by a vote of 3-2, with Smith
and Jones dissenting. We have passed the motion requiring a 10-day
notice for all future meetings of this body."

Motions in General

Motions are the vehicles for decision making by a body. It is usnally
best to have a motion before the body prior te commencing
discussion of an agenda item. This helps the body focus.

Motions are made in a simple two-step process. First, the chair
should recognize the member of the body. Second, the member
of the body makes a motion by preceding the member's desired
approach with the words “I move ... "

Atypical motion might be: “1 move that we give a 10-day notice in
the future for alf our meetings.”

The chair usually initiates the motion in one of three ways:

1. Inviting the members of the body to make a motion, for
example, “A motion at this time would be in order.”

2, Suggesting a motion to the members of the body, “A motion
would be in order that we give a 10-day notice in the future for all
our meetings.”

3. Making the motion. As noted, the chair has every right asa
member of the body to make a motion, but should normally do
so only if the chair wishes to make a motion on an item but is
convinced that no other member of the body is willing to step
forward to do so at a particular time.

The Three Basic Motions

There are three motions that are the most common and recur often
at meetings:

The basic motion. The basic motion is the one that puts forward a
decision for the body's consideration. A basic motion might be: "1
move that we create a five-member committee to plan and put on
our annual fundraiser.”
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The motion to amend. If a member wants to change a basic motion
that is before the body, they would move to amend it. A motion

to amend might be: "I move that we amend the motion to have a
10-member committee.” A motion to amend takes the basic motion
that is before the body and seeks to change it in some way.

The substitule motion. If a member wants to completely do away
with the basic motion that is before the body, and put a new motion
before the body, they would move a substitute motion. A substitute
motion might be: “I move a substitute motion that we cancet the
annual fundraiser this year.”

“Motions to amend” and “substitute motions” are ofien confused, but
they are quite different, and their effect {if passed) is quite different.
A motion to amend seeks to retain the basic motion on the floor, but
modify it in some way. A substitute motion secks to throw out the
basic motion on the floor, and substitute a new and ditferent motion
for it. The decision as to whether 2 motion is really a“motion to
amend” or a “substitute motion” is left to the chair. So if a member
makes what that member calls a “motion to amend,” but the chair
determines that it is really a “substitute motion,” then the chair’s
designation governs.

A“friendly amendment” is a practical parliamentary tool that is
simple, informal, saves time and avoids bogging a meeting down
with numerous formal motions. It works in the following way: In the
discussion on a pending motion, it may appear that a change to the
motion is desirable or may win support for the motion from some
members. When that happens, a member who has the floor may
simply say, "I want to suggest a friendly amendment to the motion.”
The member suggests the friendly amendment, and if the maker and
the person who seconded the motion pending on the floor accepts
the friendly amendment, that now becomes the pending motion on
the floor. Il cither the maker or the person who seconded rejects the
proposed friendly amendment, then the proposer can formally move
to amend.

Multiple Motions Before the Body

There can be up to three motions on the floor at the same time.
The chair can reject a fourth motion until the chair has dealt
with the three that are on the flaor and has resolved them. This
rule has practical value. More than three motions on the floor at
any given time is confusing and unwieldy for almost everyone,
including the chair,

When there are two or three motions on the floor {after motions and
seconds) at the same time, the vote should proceed first on the last
motion that is made. For example, assume the first motion is a basic
“motion to have a five-member committee to plan and put on vur
annual fundraiser” During the discussion of this motion, a member
might make a second motion to “amend the main mation to have a
10-member committee, not a five-member committee to plan and
put on our annual fundraiser” And perhaps, during that discussion, a
member makes yet a third motion as a “substitute motion that we not
have an annual fundraiser this year.” The proper procedure would be

as foltows:

First, the chair would deal with the third (the last) motion on the
floot, the substitute motion. After discussion and debate, a vole
would be taken first on the third motion. If the substitute motion
passed, it would be a substitute for the basic motion and would
eliminate it. The first motion would be moot, as would the second
motion (which sought to amend the first motion), and the action on
the agenda item would be completed on the passage by the body of
the third motion (the substitute motion). No vote would be taken on
the first or second motions.

Second, if the substitute motion failed, the chair would then deal
with the second (now the last) motion on the floor, the motion

to amend. The discussion and debate would focus strictly on the
amendment (should the committee be five or 10 members). If the
motion to amend passed, the chair would then move to consider the
main motion {the first motion) as amended. If the motion to amend
failed, the chair would then move to consider the main motion (the
first motion) in its original format, not amended.

Third, the chair would now deal with the first motion that was placed
on the floor. The original mation would either be in its original
format (five-member committee), or if aniended, would be inits
amended format {10-member committee). The question on the floor
for discussion and decision would be whether a committee should
plan and put on the annual fundraiser.

To Debate or Not to Debate

The basic rule of motions is that they are subject to discussion and
debate. Accordingly, basic motions, motions to amend, and substitute
motions are all eligible, each in their turn, for full discussion before
and by the body. The debate can continue as long as members of the
body wish to discuss an item, subject to the decision of the chair that
it is time to move on and take action,

There are exceptions 1o the general rule of free and open debate
on motions. The exceptions all apply when there is a desire of the
body to move on. The following motions are not debatable (that
is, when the following motions are made and seconded, the chair
must itnmediatelv call for a vote of the body without debate on the

motion}:

Motion to adjourn. This motion, if passed, requires the body to
immediately adjourn to its next regularly scheduled meeting. It
requires a simple majority vote.

Motion to recess. This motion, if passed, requires the body to
immediately take a recess. Normally, the chair determines the length
of the recess which may be a few minutes or an hour. It requires a
simple majority vote,

Motion lo fix the time to adjourn. This motion, if passed, requires
the body to adjourn the meeting at the specific time set in the
motion. For example, the motion might be: “I move we adjourn this
meeting at midnight.” It requires a simple majority vote.
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Mation to table. This motion, if passed, requires discussion of the
agenda item to be halted and the agenda item to be placed on “hold.”
The motion can contain a specific time in which the item can come
back to the body. “I move we table this item until our regular meeting
in October.” Or the motion can contain no specific time for the
return of the item, in which case a motion to take the item off the
table and bring it back to the body will have to be taken at a future
meeting. A motion to table an item {or to bring it back to the body)
requires a simple majority vote.

Motion to limit debate. The most common form of this motion is to
say, “I move the previous question” or “F move the question” or “I call
the question” or sometimes someone simply shouts out “question.”
As a practical matter, when a member calls out one of these phrases,
the chair can expedite matters by treating it as a “request” rather
than as a formal motion. The chair can simply inquire of the body,
“any further discussion?” If no one wishes to have further discussion,
then the chair can go right to the pending motion that is on the floor.
However, if even one person wishes to discuss the pending motion
further, then at that point, the chair should treat the call for the
“question” as a formal motion, and proceed to it.

When a member of the body makes such a motion (“I move the
previous question”), the member is really saying: “I've had enough
debate. Let’s get on with the vote” When such a motion is made, the
chair should ask for a second, stop debate, and vote on the motion to
limit debate. The motion to limit debate requires a two-thirds vote of

the body.

NOTE: A motion to limit debate could include a time limit. For
example: “I move we limit debate on this agenda item to 15 minutes.”
Even in this format, the motion to limit debate requires a two-

thirds vote of the body. A similar motion is a motion to object to
consideration of an item. This motion is not debatable, and if passed,
precludes the body from even considering an item on the agenda. It
also requires a two-thirds vote.

Majority and Super Majority Votes

In a democracy, a simple majority vote determines a question. A tie
vote means the motion fails. So in a seven-member body, a vote of
4-3 passes the motion. A vote of 3-3 with ane abstention means the
motion fails. If one member is absent and the vote is 3-3, the motion
still fails.

All motions require a simple majority, but there are a few exceptions.
The exceptions come up when the body is taking an action which
effectively cuts off the ability of a minority of the body to take an
action or discuss an item. These extraordinary motions require a
two-thirds majority (a super majority) to pass:

Motion to limit debate. Whether a member says, “I move the
previous question,” or “I move the question,” or “I call the question,”
or “1 move to limit debate,” it all amounts to an attempt to cut off the
ability of the minority to discuss an item, and it requires a two-thirds
vote to pass.

Motion to close nominations. When choosing officers of the
body (such as the chair}, nominations are in order either from a
nominating committee or from the floor of the body. A motion to
close nominations effectively cuts off the right of the minority to
nominate officers and it requires a two-thirds vote to pass.

Motion to object to the consideration of 2 question. Normally, such
a motion is unnecessaty since the objectionable item can be tabled or
defeated straight up. However, when members of a body do not even
want an item on the agenda to be considered, then such a motion is
in order. It is not debatable, and it requires a two-thirds vote to pass.

Motion to suspend the rules. This motion is debatable, but requires
a two-thirds vote to pass. If the body has its own rules of order,
conduct or procedure, this motion allows the body to suspend the
rules for a particular purpose. For example, the body (2 private club)
might have a rule prohibiting the attendance at meetings by non-club
members. A motion to suspend the rules would be in order to allow

a non-club member to attend a meeting of the club on a particular
date or on a particular agenda item,

Counting Votes

The matter of counting votes starts simple, but can become
complicated.

Usually, it’s pretty easy to determine whether a particular motion
passed or whether it was defeated. If a simple majority vote is needed
to pass a motion, then one vote more than 50 percent of the body is
required, For example, in a five-member body, if the vote is three in
favor and two opposed, the motion passes. If it is two in favor and
three opposed, the motion is defeated.

If a two-thirds majority vote is needed to pass a motion, then how
many affirmative votes are required? The simple rule of thumb is to
count the “no” votes and double that count to determine how many
“yes” votes are needed to pass a particular motion. For example, in

a seven-member body, if two members vote “no” then the “yes” vote
of at least four members is required to achieve a two-thirds majority
vote to pass the motion.

What about tic votes? In the event of a tie, the motion always fails since
an affirmative vote is required to pass any motion, For example, ina
five-member body, if the vote is two in favor and two opposed, with
one member absent, the motion is defeated.

Vote counting starts to become complicated when members

vote “abstain” or in the case of a written ballot, cast ablank {or
unreadable} ballot. Do these votes count, and if so, how does one
count them? The starting point is always to check the statutes,

In California, for example, for an action of a board of supervisors to
be valid and binding, the action must be approved by a majority of the
board. (California Government Code Section 23003.} Typically, this
means three of the five members of the board must vote affirmatively
in favor of the action. A vote of 2-1 would not be sufficient. A vote of
3-0 with two abstentions would be sufficient. In general law cities in
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California, as another example, resolutions or orders for the payment of
money and all ordinances require a recorded vote of the total members
of the city council. {California Government Code Section 36936.) Cities
with charters may prescribe their own vote requirements. Local elected
officials are always well-advised to consult with their local agency
counsel on how state law may affect the vote count.

After consulting state statutes, step number twao is to check the rules
of the body. If the rules of the body say that you count votes of “those
present” then you treat abstentions one way. However, if the rules of
the body say that you count the votes of those “present and voting,”
then you treat abstentions a different way. And if the rules of the
body are silent on the subject, then the general rule of thumb (and
default rule) is that you count all votes that are “present and voting.”

Accordingly, under the “present and voting” system, you would NOT
count abstention votes on the motion. Members who abstain are
counted for purposes of determining quorum (they are “present”),
but you treat the abstention votes on the motion as if they did not
exist (they are not “voting”). On the other hand, if the rules of the
body specifically say that you count votes of those “present” then you
DO count abstention votes both in establishing the quorum and on
the motion. In this event, the abstention votes act just like “no” votes,

How does this work in practice?
Here are a few examples.

Assume that a five-member city council is voting on a motion that
requires a simple majority vote to pass, and assume further that the
body has no specific rule on counting votes. Accordingly, the default
tule kicks in and we count all votes of members that are “present and
voting.” If the vote on the motion is 3-2, the motion passes, If the
motion is 2-2 with ane abstention, the motion fails.

Assume a five-member city council voting on a motion that requires
a two-thirds majority vote to pass, and further assume that the body
has no specific rule on counting votes. Again, the default rule applies.
If the vote is 3-2, the motion fails for lack of a two-thirds majority. If
the vote is 4-1, the motion passes with a clear two-thirds majority. A
vote of three “yes,” one “no” and one “abstain” also results in passage
of the motion. Once again, the abstention is counted only for the
purpose of determining quorum, but on the actual vote on the
motion, it is as if the abstention vote never existed — so an effective
3-1 vote is clearly a two-thirds majority vote.

Now, change the scenario slightly. Assume the same five-member
city council voting on a motion that requires a two-thirds majority
vote to pass, but now assume that the body DOES have a specific rule
requiring a two-thirds vote of members “present.” Under this specific
rule, we must count the members present not only for quorum but
also for the motion. In this scenario, any abstention has the same
force and effect as if it were a “no” vote. Accordingly, if the votes were
three “yes,” one “no” and one “abstain,” then the motion fails. The
abstention in this case is treated like a“no” vote and effective vote of
3-2 is not enough to pass two-thirds majority muster.

Now, exactly how does a member cast an “abstention” vote?

Any time a member votes “abstain” or says, “I abstain,” that isan
abstention. However, if 2 member votes “present” that is also treated
as an abstention {the member is essentially saying, “Count me for
purposes of a quorum, but my vote on the issue is abstain.”) In fact,
any manifestation of intention not to vote either “yes” or “no" on
the pending motion may be treated by the chair as an abstention, If
written ballots are cast, a blank or unreadable ballot is counted as an
abstention as well.

Can a member vote “absent” or "count me as absent?” Interesting
question. The ruling on this is up to the chair. The better approach is
for the chair to count this as if the member had left histher chair and
is actually “absent.” That, of course, affects the quorum. However, the
chair may also treat this as a vote to abstain, particularly if the person
does not actually leave the dais.

The Motion to Reconsider

There is a special and unique motion that requires a bit of
explanation all by itself; the motion to reconsider. A tenet of
parliamentary procedure is finality. After vigorous discussion, debate
and a vote, there must be some closure to the issue. And so, after a
vote is taken, the matter is deemed closed, subject only to reopening
if a proper motion to consider is made and passed.

A motion to reconsider requires a majority vote to pass like other
garden-variety motions, but there are two special rules that apply
only to the motion to reconsider.

First, is the matter of timing. A motion to reconsider must be made
at the meeting where the item was first voted upon. A motion to
reconsider made at a later time is untimely. (The body, however, can
always vote to suspend the rules and, by a two-thirds majority, allow
a motion to reconsider to be made at another time.)

Second, a motion to reconsider may be made only by certain
members of the body, Accordingly, a motion to reconsider may be
made only by a member who voted in the majority on the original
motion. If such a member has a change of heart, he or she may
make the motion to reconsider (any other member of the body

— including a member who voted in the minority on the original
motion — may second the motion). If a member who voted in the
minority seeks to make the motion to reconsider, it must be ruled
out of order. The purpose of this rule is finality. If a member of
minority could make a motion to reconsider, then the item could be
brought back to the budy again and again, which would defeat the
purpuse of finality.

If the motion to reconsider passes, then the original matter is back

before the body, and a new original motion is in order. The matter may
be discussed and debated as if it were on the floor for the first time.
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Courtesy and Decorum

The rules of order are meant to create an atmosphere where the
members of the body and the members of the public can attend to
business efficiently, fairly and with full participation. At the same
time, it is up to the chair and the members of the body to maintain
commion courtesy and decorum. Unless the setting is very informal,
it is always best for only one person at a time to have the floor, and
it is always best for every speaker to be first recognized by the chair

before proceeding to speak,

The chair should always ensure that debate and discussion of an
agenda itermn focuses on the item and the policy in question, not the
personalities of the members of the body. Debate on policy is healthy,
debate on personalities is not. The chair has the right to cut off
discussion that is too personal, is too loud, or is too crude.

Debate and discussion should be focused, but free and open. In the
interest of time, the chair may, however, limit the time allotted to
speakers, including members of the body.

Can a member of the body interrupt the speaker? The general rule is
“no.” There are, however, exceptions. A speaker may be interrupted
for the following reasons:

Privilege. The proper interruption would be, “point of privilege.”
The chair would then ask the interrupter to “state your point.”
Appropriate points of privilege refate to anything that would
interfere with the normal comfort of the meeting. For example, the
room may be too hot or too cold, or a blowing fan might interfere
with a person’s ability to hear.

Order. The proper interruption would be, “point of order.” Again,
the chair would ask the interrupter to “state your point.” Appropriate
points of order relate to anvthing that would not be considered
appropriate conduct of the meeting. For example, if the chair moved
on to a vote on a motion that permits debate without allowing that

discussion or debate,

Appeal. If the chair makes a ruling that a member of the body
disagrees with, that member may appeal the ruling of the chair. If the
motion is seconded, and after debate, if it passes by a simple majority
vote, then the ruling of the chair is deemed reversed.

Cali for orders of the day. This is simply another way of saying,
“return to the agenda.” If a member believes that the body has drified
from the agreed-upon agenda, such a call may be made. It does not
require a vote, and when the chair discovers that the agenda has

not been followed, the chair simply reminds the body to return to
the agenda item properly before them. If the chair fails to do so, the
chair’s determination may be appealed.

Withdraw a motion. During debate and discussion of a motion,
the maker of the motion on the floor, at any lime, may interrupt a
speaker to withdraw his or her motion [rom the floor. The motion
is immediately deemed withdrawn, although the chair may ask the
person who seconded the motion if he or she wishes to make the
motion, and any other member may make the motion if properly
recognized.

Special Notes About Public Input

The rules outlined above will help make meetings very public-
friendly. But in addition, and particularly for the chair, it is wise to
remember three special rules that apply to each agenda item:

Rule One: Tell the public what the body will be doing.
Rule Two: Keep the public informed while the body is doing it.

Rule Three: When the body has acted, tell the public what the
body did.
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CITY OF

Council Meeting Protocol RIO

DeLL

—

LM LN,

“In the conduct of the public’s business, the Rio Dell City Council strives to
operate with integrity, responsibility and respect for all. The meetings of the Rio
Dell City Council will be operated openly and Jfor the purpose of protecting the
rights of the minority while carrying out the will of the majority. "

9.

. Only one person at a time speaks.

A speaker must be recognized by the Mayor before speaking.

A speaker can only speak in front of a microphone located at the podium, staff
table or dais — not the audience.

All comments are made through the Mayor.

Comments are confined to the current issue before the Council.
Discussion should alternate between Pro and Con.

No cross conversations or interruptions.

No personal verbal attacks of other Councilmembers, public or staff.

Decisions are null and void if there is no quorum or proper posting.

10. Decisions are binding on all, even those who voted against.

11.Parliamentary procedure shall be governed by Rosenburg’s Rules of Order (RRO),

and should an issue develop that is outside of RRO's scope, the mayor shall have
discretion in the conduct of the proceedings within these protocols.

City of Rio Dell v. 3.3.15
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City of

SACRAMENTO

Council Rules of Procedure

Adopted on January 27, 2015

Resolution No. 2015-0021
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CITY OF SACRAMENTO-COUNCIL RULES OF PROCEDURE

CHAPTER 1 — AUTHORITY/ADMINISTRATION

A. General Authorities and Applicability

1. The Charter of the City of Sacramento provides that the city council shall
determine its own rules and order of business.! When not in conflict with the
Charter of the City of Sacramento, or the Constitution or laws of the State of
California, including the Ralph M. Brown Act,? these City Council Rules of
Procedure (“Rules”) shall be in effect upon adoption by resolution of the council.

2. Until such time as they are amended or new rules are adopted by resolution,
these Rules shall govern the order and conduct of business of the council and
other legislative bodies that meet concurrently with the council, as well as various
council committees, and council-established boards and commissions
(collectively, “legislative bodies”). Those council-established boards,
commissions, and committees that are required by law to adopt rules of
procedure shall adopt rules that are consistent with these Rules to the extent

possible.
B. General Administration

1. The council shall review and revise these Rules at least annually, or as needed.

2. During council discussions, deliberations, and proceedings, the presiding officer
has the primary responsibility to ensure that the council, staff, and members of

the public adhere to these Rules.

3. Any member who thinks the Rules are being violated may make a “point of order’
to call for the presiding officer to enforce the Rules.

C. Amendment

Any rule may be adopted, altered, amended, or repealed by resolution at any time
by a majority vote of the council, provided that at ieast a one week notice of such
proposed rule change is given to the council members.

D. Suspension

Any rule may be temporarily suspended by a two-thirds vote of all council members
present, being not less than five votes of the council.

E. Rosenberg’s Rules of Order

To the extent these Rules do not address an issue of pariiamentary procedure for
legislative body meetings, Rosenberg’s Rules of Order: Simple Parliamentary

Procedures for the 21t Century shall apply.

Resolution 2015-0021 January 27, 2015 1
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CITY OF SACRAMENTO-COUNCIL RULES OF PROCEDURE

CHAPTER 2 - DUTIES

A. Duties of Members and Staff

1. Council members (“members”) and city staff shall conduct the business of the
City of Sacramento:

a.
b.

C.

recognizing that stewardship of the public interest is of primary concern;
working for the common good of the people of Sacramento; and

assuring fair and equal treatment of all persons, claims, and transactions
coming before the council, council committees, and council-established
boards, commissions, and commitiees (legislative bodies).

B. Duties of Mayor, Vice Mayor and Mayor Pro Tempore

1. The mayor is:

a.
b.

the presiding officer of the city and of all meetings of the council;

the official head of the city for performance of duties lawfully delegated to the
mayor by the charter;

referred to as “chair” or “chairperson” when acting as presiding officer of
legislative body meetings other than the council;

considered a member of the council;

entitled to make and second motions on matters before the council and vote
on actions, but shall possess no veto power over actions of the council;

the primary, but not the only, person responsible for interpreting the policies,
programs, and needs of city government to the people; and for informing the
people of any major change in policies or programs; and

empowered, but not exclusively empowered, to make recommendations to
the council on all poiicies and programs that require council decisions; and to
perform such other duties as prescribed by the charter.

2. The vice mayor and mayor pro tempore shall be elected annually from among
the members of the council, other than the mayor, by a majority vote at the
council’s first meeting in January.

b.

Resolution 2015-0021 January 27, 2015 2

In the absence of the mayor from the city or a council meeting, the vice mayor
shall possess all powers of the office of the mayor, and be subject to all
prescribed duties for that office.

In the absence of the mayor and vice mayor from the city or a council
meeting, the mayor pro tempore shall possess all powers of the office of the
mayor, and be subject to all prescribed duties for that office.
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CITY OF SACRAMENTO-COUNCIL RULES OF PROCEDURE

CHAPTER 3 - CONDUCT OF MEMBERS

A. Norms and Expectations

1. Members shall:

a.
b.

m.

n.

put constituents first at all times;

treat each other, staff, and members of the public with dignity, courtesy, and
respect;

value al! opinions, be tolerant of new and different ideas, and encourage
creativity and innovation;

follow through on commitments and be accountable to each other;

clarify when items are discussed in confidence and maintain appropriate
confidentiality;

be attentive to others, limiting interruptions and distractions;

encourage dissent in debate while being mindful not to prolong discourse or
block consensus;

be candid with each other about ideas and feelings, and resolve conflicts
directly;

keep comments clear, concise, and on-topic to maximize opportunities for all
to express themselves;

continuously strive to improve how members work as a team;

place clear and realistic demands on staff resources and time when
requesting action;

start and end meetings on time, work from an agenda, and be present,
attentive, and prepared,;

present problems in a way that promotes discussion and resolution; and

continually work to build trust in each other.

B. General Conduct

1. Members shall:

a.

Resolution 2015-0021 January 27, 2015 3

treat each other and everyone with courtesy and refrain from inappropriate
behavior and derogatory comments;

be fair, impartial, and unbiased when voting on quasi-judicial actions;

use the speaker sequencing system to inform the presiding officer of their
wish to speak and wait to be acknowledged by the presiding officer before

speaking;
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CITY OF SACRAMENTO-COUNCIL RULES OF PROCEDURE

d.

h.

move to require the presiding officer to enforce these Rules, and the presiding
officer shall do so upon an affirmative vote of a majority of the members
present;

preserve order and decorum during the meeting;

not delay or interrupt the proceedings or the peace of the council, nor disturb
any member while speaking, by conversation or otherwise, nor disobey the
orders of the council, or the presiding officer, except as otherwise herein

provided;

abide by the Confidential Information Policy (Resolution No. 2010-108)
prohibiting disclosure of confidential communications and authorizing public
censure for failure to comply with the policy;

support the laws established by the council; and

abide by these Rules in conducting the business of the City of Sacramento.

C. Conduct with Members

1. Members shall:

a.
b.

f.

value each other’s time;

attempt to build consensus on an item through an opportunity for dialogue;
but when this is not possible, the majority vote shall prevail and the majority
shall show respect for the opinion of the minority;

have the right to dissent from, protest, or comment upon any action of the
council;

respect each other’s opportunity to speak and, if necessary, agree to
disagree,;

avoid offensive negative comments and shall practice civility and decorum
during discussions and debate; and

assist the presiding officer's exercise of the affirmative duty to maintain order.

D. Conduct with City Manager and Staff

1. Members shall:

a.
b.

speak to the city manager directly on issues and concerns;

direct the city manager to implement council’'s policy decisions through the
administrative functions of the city;

treat staff professionally and refrain from publicly criticizing individual employees;

avoid involvement in personnel issues except during council closed sessions
regarding council-appointed staff such as the city manager, city attorney, city
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treasurer, city clerk, or city auditor, including hiring, firing, promoting,
disciplining, and other personnel matters;

discuss directly with the city manager, city attorney, city clerk, city treasurer,
or city auditor as appropriate, any displeasure with a department or staff; and

request answers to questions on council agenda items from the city manager,
city attorney, city clerk, city treasurer, city auditor, department directors, or
division managers prior to the meeting whenever possible.

E. Conduct with the Public

1. Members shall;

a.
b.
c.
d.

e.

make the public feel welcome;

be impartial, respectful, and without prejudice toward the public;
listen courteously and attentively to public comment;

not argue back and forth with members of the public; and

make no promises to the public on behalf of the council.

F. Conduct with Other Agencies

1. Members shall;

a.
b.

project a positive image of the city when dealing with other agencies;

show tolerance and respect for other agencies’ opinions and issues and, if
necessary, agree to disagree;

represent official policies or positions of the council when designated as
delegates of a legislative body;,

explicitly state when their opinions and positions do not represent the council
when representing their individual opinions and positions, and shall not allow
the inference that they do (see also Rule 13.1.¢); and

have the ability to lobby or discuss issues that have been adopted by
legislative bodies or are standing policies of the legislative bodies with other
legislators, government officials, applicants, or other interested persons.

G. Conduct with Boards and Commissions

1. Members shall:

a.
and
b. refrain from participation at board and commission meetings with the purpose
of influencing the outcome of those meetings.
Resolution 2015-0021 January 27, 2015 5
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H. Conduct with the Media

1. Members shall not discuss, or go "off the record" with the media to discuss,
confidential or privileged information pertaining to closed sessions, or attorney-
client privileged or attorney work product communications, including personnel,
litigation, or real property negotiations.

2. Providing non-confidential, non-privileged background information is acceptable.
I. Ethical Conduct

1. Members shall receive at least two hours of training in ethics, confiicts of interest,
open meetings laws, competitive bidding requirements, bias prohibitions, etc., in
accordance with Government Code section 53234 et seq.3 every two years.

2. Members shall conduct themselves in accordance with such training.
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CHAPTER 4 - CONDUCT OF CITY STAFF
A. General Conduct

1. City staff shall:

a. prepare well-written staff reports and provide accompanying documents on all
agenda items in accordance with the agenda format and preparation

scheduie;

b. be available for questions from members in accordance with the Brown Act
prior to and during meetings;

c. respond to questions from the public during meetings only when requested to
do so by members or the city manager;

d. refrain from arguing with the public or members; and

e. switch any electronic equipment such as pagers and cellular telephones to
silent or off mode during council meetings.

2. Staff shall remain objective on issues and should not be advocates for issues
unless so directed by the legislative body.

3. To the extent permitted by the Brown Act, the city manager and staff shall inform
the mayor and members representing the districts affected of controversial,
significant-impact issues that are coming before the legislative body. The
information shall be provided at least two weeks prior to the legislative body’s
meeting, unless circumstances do not allow for such advance notice.

4. The city manager shall advise management staff of potentially political or
controversial issues coming before the legislative body and direct staff to be

present and appropriately prepared.
5. The city manager shall make available an informational briefing for member's

staff for items affecting the city and items on, or potentially on, the council
agenda. Briefings shall include necessary department staff and shall take place

no later than six days preceding potential council action.
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CHAPTER 5 - CONDUCT OF THE PUBLIC
A. General Conduct
1. Decorum.

a. Members of the public attending council meetings shall observe the same
rules and decorum applicable to the members and staff as noted in chapters
3 and 4 of these Rules.

b. No person shall engage in conduct that is intended to or is likely to provoke
violent or riotous behavior, nor shall any person engage in conduct that
disturbs the orderly conduct of the council meeting. Examples of disorderly
conduct include feet-stamping, whistling, yelling or shouting, organized silent
demonstrations, physically-threatening conduct, and similar demonstrations.

c. The presiding officer shall request that a person who is breaching the rules of
decorum cease the conduct. If the person does not cease the conduct
immediately, the presiding officer may order the person to leave the council
meeting. The sergeant-at-arms shall assist the presiding officer in enforcing
the rules of decorum, including removing disorderly persons upon order of the
presiding officer.

2. Lobbyists shall identify themselves and the client(s), business, or organization
they represent before speaking to the council.4

3. Members of the public wishing to provide documents to the council shall comply
with Rule 7.D.

B. Addressing the City Council

1. Purpose of public comment. During regular meetings, the city provides
opportunities for the public to address the council as a whole in order to listen to
the public’s opinions regarding agendized items and unagendized matters within
the subject matter jurisdiction of the city. At all other meetings, public comment is
limited to agendized items.

a. Public comments should not be addressed to individual members nor to city
officials, but rather to the council as a whole regarding city business.

b. While members of the public may speak their opinions on city business,
personal attacks on members and city officials, use of swear words, and signs
or displays of disrespect for individuals are discouraged as they impede good
communication with the council.

c. Consistent with the Brown Act, the public comment periods on the agenda are
not intended to be “Question and Answer” periods or conversations with the
council and city officials. The limited circumstances under which members
may respond fo public comments are set out in Rule 8.D.2.
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d. Members of the public with questions concerning Consent Calendar items
may contact the staff person or the member whose district is identified on the
report prior to the meeting to reduce the need for discussion of Consent
Calendar items and to better respond to the public’s questions.

2. Speaker time limits. In the interest of facilitating the council’'s conduct of the
city's business, the following time limits apply to members of the public
(speakers) who wish to address the council during the meeting.

a. Matters not on the agenda. Two minutes per speaker.

b. Consent Calendar items. The consent calendar is considered a single item,
and speakers are therefore subject to the two minute time limit for the entire
consent calendar. Consent calendar items can be pulled at a member's
request and will be considered individually, with up to two minutes of public
comment per speaker.

c. Discussion Calendar items. Two minutes per speaker.

d. Time limits per meeting. In addition to the above time limits per item, the total
amount of time any one speaker may address the Council at any meeting is
eight minutes.

(i) Each speaker shall limit his/her remarks to the specified time allotment.

(i) The presiding officer shall consistently utilize the timing system, which
provides speakers with notice of their remaining time to complete their
comments. A countdown display of the allotted time will appear and will
flash red at the end of the allotted time.

(iii) In the further interest of time, speakers may be asked to limit their
comments to new materials and not repeat what a prior speaker said.
Organized groups may choose a single spokesperson who may speak for
the group, but with no increase in time.

(iv) Speakers shall not concede any part of their allotted time to another
speaker.

(v) The presiding officer may further limit the time allotted for public
comments per speaker or in total for the orderly conduct of the meeting;
such limits shall be fairly applied.

3. Speaker slips. Members of the public wishing to speak to the council shouild
complete, and turn into the city clerk prior to the item being called, a speaker’s
slip indicating the agenda item or off-agenda item that they wish to address and
wait to be called upon by the presiding officer.
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C. Electronic Devices

1. Members of the public shall turn their electronic devices that are capable of
emitting sound - including cellular telephones, personal data devices, pagers,
digital tablets, laptop computers, etc. — to the off- or silent-mode during council
meetings.

2. Cameras. Cameras and recording equipment may be used during council
meetings only if:

a. the devices are silent during use; and

b. the devices are used in a manner and at locations that do not impede
walkways or others views of the meeting or disrupt the conduct of the
meeting.

D. Location of Speaker

1. Members of the public shall not approach the dais without the express consent of
a council member.

2. Members of the public wishing to address the council must approach the podium
when recognized by the presiding officer or city clerk, and speak only from the
podium.
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CHAPTER 6-MEETING TYPES AND SCHEDULES

A. Regular Meetings

1. The council shall meet after 5:00 p.m. not less than one evening each week, not

including its four weeks of recess annually.®

The council shall meet each Tuesday generally beginning at 6:00 p.m. in the City
Hall Council Chamber, 915 | Street, First Floor, Sacramento, California, except
as otherwise provided in the annually-adopted meeting schedule or as otherwise
revised by the council.

3. Whenever possible, special workshops shall take place in the council chamber.

B. Adjourned Meetings

As permitted by law, the council may adjourn any regular, adjourned regular, special,
or adjourned special meeting to a time and place specified in the motion of
adjournment.

C. Special Meetings

The mayor or a majority of the members may call a special meeting by providing notice

24 hours in advance of the meeting to the mayor, to all members, and to all media

outlets and persons having requested in writing notification of such meetings pursuant

to state law.

D. Emergency Meetings

1.

In the case of an emergency situation involving matters upon which prompt
action is necessary due to the disruption or threatened disruption of public
facilities, the legislative body may hold an emergency meeting without complying
with either the 72-hour or 24-hour notice and posting requirements for regular
and special meetings, but shall otherwise comply with the Brown Act procedures

generally stated below.

Each local newspaper of general circulation and radio or television station that
has requested notice of special meetings pursuant to the Brown Act, shall be
notified by the presiding officer of the legislative body, or designee thereof, at
least one hour prior to the emergency meeting, or in the case of a dire
emergency, at or near the time that the presiding officer or designee notifies the

members of the emergency meeting.
This notice shall be given by telephone call to the numbers provided in the most
recent request for notification.

in the event that telephone services are not functioning, the notice requirements
of this section shall be deemed waived, and the legislative body, or designee of
the legislative body, shall notify those newspapers, radio stations, or television
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stations of the emergency meeting, the purpose of the meeting, and any action
taken at the meeting as soon after the meeting as possible.

During an emergency meeting, the legislative body may meet in closed session
pursuant to the Brown Act if agreed to by a two-thirds vote of the members
present, being not less than five votes of the council.

All special meeting requirements in the Brown Act shall be applicable to an
emergency meeting, with the exception of the 24-hour notice and posting
requirement.

The minutes of an emergency meeting; a list of persons who the presiding officer
of the legislative body, or designee of the council, notified or attempted to notify;
a copy of the roll call vote; and any actions taken at the meeting, shall be posted
for a minimum of ten days in a public place as soon after the meeting as

possible.

E. Closed Sessions

1.

Closed sessions generally shall be conducted weekly or during special meetings
held immediately prior to regular meetings.

In accordance with the Brown Act, the public may speak regarding any closed
session item prior to the closed session.

All closed session information, verbal or written, is privileged and confidential and
shall not be shared with any person not at the closed session. Any member
sharing information in violation of this rule may be subject to censure by the
council consistent with the council's confidentiality policy then in effect.

The city attorney shall report out in public session any reportable actions that were
taken by council and the vote on such actions in accordance with the Brown Act.®

F. Public Hearings

1. The city clerk shall set council hearing dates and notify the council via the
preliminary agenda on all matters that require a notice and public hearing before the
council, such as matters received from the planning division and appeals to the
council.

2. Public hearings will not be withdrawn or continued without the full knowledge and
concurrence of the members within whose districts/jurisdiction the issue resides.

3. The council may refuse to grant a continuance of any hearing unless there is a valid
legal reason why the hearing must be continued.
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4. Continuances.

a. Any person (applicant, appellant, or designated representative) scheduled for a
public hearing before the council:

(i) may obtain one continuance for a period not to exceed the second regular
meeting after the original scheduled hearing date, as a matter of right, without
personally appearing before the council on the scheduled hearing date,
provided a written request for the continuance must be delivered to the city
clerk by noon on the day prior to the scheduled public hearing. Any person
who has once obtained a continuance by any procedure, may not obtain a
subsequent continuance by notifying the city clerk as provided in this Rule
6.F..a(i).

(i} who wants to obtain a continuance of the hearing beyond the second
regular meeting after the original scheduled hearing date, or has not
notified the city clerk as provided in Rule 6.F.4.a(i}, may obtain a
continuance only by appearing before the council at the time the original
hearing is scheduled and requesting a continuance. This continuance is
not a matter of right and will not be granted unless the council is satisfied
that good cause exists for the continuance and that a substantial number
of people will not be inconvenienced by such continuance.

(i} who has once obtained a continuance of a hearing either by notice to the
city clerk per Rule 6.F.4.a(i) or by personal appearance per Rule
6.F.4.a(ii), may obtain a further continuance only by appearing before the
council at the scheduled hearing and satisfying the council that
extraordinary circumstances exist that would justify this second
continuance.

(iv)who has twice obtained a continuance of a hearing, may obtain an
additional continuance only by appearing before the council at the
scheduled hearing and satisfying the council that a miscarriage of justice
would result from the refusal of the council to grant a continuance.

b. City staff may obtain a continuance based on the need of the originating
department or on behalf of a member. Department staff may request, via the
city clerk, as many continuances as needed to complete and ready the project
or appeal for the hearing process; however, staff may not serve as a

requestor on behalf of an applicant or appellant.

c. Any organized group of residents or neighborhood associations, not
recognized as an applicant or appellant, may contact their council member
and request a continuance as needed to complete and ready the project or
appeal for the hearing process. The member, in his or her sole discretion,
may request the council approve the continuance for good cause.
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d. Disputes regarding the length of a continuance will be decided by the council
at the scheduled hearing if city staff or the city clerk cannot obtain mutual
agreement between the parties beforehand.

G. Teleconferenced Meetings

Members of the public wishing to attend meetings and address the council via
teleconference or other electronic device may do so only at duly-noticed teleconference
locations set from time to time for members' attendance in accordance with the Brown

Act.
H. Televised Meetings

Meetings held in the council chambers are generally telecast via local cable television
and available via streaming video on the city’s official website.
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CHAPTER 7- MEETING AGENDAS

A. Requirements for Agenda Item Submission

1.

The city manager and city clerk shall develop the agenda for council meetings in
consultation with the mayor and vice mayor.

Members may submit items for inclusion on a future agenda by orally making the
request under Council Ideas, Comments, and Questions.

Charter officers may submit staff reports or descriptions of oral reports to the city
clerk for placement on the agenda.

The city auditor and independent budget analyst may submit staff reports or
descriptions of oral reports to the city clerk for placement on the agenda.

Deparntment directors, subject to the discretion of the city manager, may submit
staff reports or descriptions of oral reports to the city clerk for placement on the

agenda
Outside agencies may submit agenda items in accordance with the following:

a. ltems from outside agencies must be sponsored for agenda placement by
members, charter officers, or department staff; and

b. All agenda items must be submitted in accordance with the agenda packet
submission and preparation requirements.

B. Declaration of Policy

1.

2.

No ordinance, resolution, motion, or item of business shall be introduced or acted
upon at a meeting of a legislative body of the city without it appearing on a duly
noticed and posted agenda in accordance with the Brown Act. Exceptions to this

rule are limited to those provided by state law.

No ordinance, resolution, motion, or item of business will be considered that:

a. does not affect the conduct of the business of the City of Sacramento or its
powers or duties as a municipal corporation, or

b. supports or disapproves of any legislation or action
(i) of the State of California;
(i) of the Congress of the United States; or
(iii) before any officer or agency of the state or nation,

c. unless the proposed legislation or action, if adopted, will affect the conduct of
the municipal business or the powers or duties of the City of Sacramento or

its officers or employees.
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d. Rule 7.B.2 may be invoked only before public comment or council deliberation
on the matter and by five affirmative votes on the question: “Shall the council

consider this matter?”

C. Procedures for Submission of Reports

1.

A written staff report should be prepared and submitted to agenda review in
accordance with the agenda review procedure.

2. Stafi reports shall include a section reflecting review by the city attorney as

appropriate.

“Continued” items do not require a new report if there are no changes other than the
agenda date. If there is any other change, a new report meeting all applicable
requirements must be submitted.

D. Written Communications from the City and the Public

1.

The city clerk shall manage communications to members regarding meeting
topics to ensure compliance with the Brown Act.

a. Except for records exempt from disclosure under the California Public
Records Act’ and otherwise by law, agendas or any other writings distributed
to all or a majority of the members of a legislative body for discussion or
consideration at a public meeting are disclosable to the public, and shall be
made available upon request without delay.

b. Materials distributed to the members during the meeting shall be available for
viewing by the public during the meeting if the materials were prepared by the
city or a member, or at the conclusion of the meeting if prepared by another

person.B
Interested parties or their authorized representatives may address the council by
written communications regarding agenda items. Such written communications
received by the city clerk prior to close of business on the eighth day preceding
the council meeting will be included in the agenda packet material.

Written communications received by the city clerk after such deadline will be
delivered to members at the city council meeting if related to an item on that
meeting agenda.

Documents (15 copies recommended) that members of the public submit to the
city council at the meeting shall be given directly to the city clerk for distribution
and shall not be given directly to the council. The documents will be available to

the public.

E. Preparation of the Agenda Packet

1.

No later than noon on the Thursday prior to each regularly scheduled meeting,
the city clerk shall finalize the agenda packet.
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2. Agenda Packet Contents.

a. The agenda packet shall include the agenda, the staff reports, draft
resolutions and ordinances, contracts, and other attachments. Items noted as
“To Be Delivered” on the agenda will be delivered and published to the city’s
website upon receipt by the city clerk. No item shall be required to be
considered by the council if the applicable written material is not delivered to
the council before the meeting and made available to the public at the same
time.

b. Corrections or supplements to a staff report or other written materials already
included in the agenda packet may be delivered separately.

c. All agreements on the agenda shall be available for review by the council and
the public prior to the meeting, or at the meeting location during the meeting,
unless determined otherwise by the city attorney.

d. Unless waived by a 2/3 vote of council, all labor agreements and all
agreements greater than $1,000,000 shall be posted on the city’s website and
be made available to the public at ieast 10 days prior to council action.

F. Distribution of the Packet

1.

The city clerk shall distribute the agenda packet to the members and persons
requesting copies of the agenda packet no later than Friday at noon prior to the
regularly scheduled meeting.

Paper or electronic copies of the agenda packet shall be available for the news media
and other such organizations, agencies, institutions, or persons who so subscribe.

G. Posting of Agenda

1.

The city clerk shall post the agenda of each regular or adjourned regular meeting
of the legislative body at least 72 hours in advance of the meeting in a location
that is freely accessible to members of the public as required by the Brown Act.
The city clerk shall maintain an affidavit indicating the location, date, and time of
posting each agenda.

Agendas will generally be published to the city's website by the end of business
on the Thursday before regular meetings.

Agenda reports including attachments, exhibits, and agreements will generally be
published to the city’s website by end of business on the Friday before regular
meetings.

If technical difficulties occur, the agenda and reports will be published on the
city’s website as soon as those difficulties are resolved.
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H. Failure to Meet Agenda Deadlines

1. The city clerk shall not, without the consent of the city manager or city attorney,
accept any agenda item or revised agenda item after the deadlines established
and noted in these Rules.

. Exceptions to the Agenda Requirement

1. Matters not included on the published agenda may be discussed and acted upon
by the legislative body only in the following situations:

a. at a meeting during which a majority of the members determine in open
session that the matter in question constitutes an “emergency"?; or

b. Upon a determination by two-thirds of the members, or if less than two-thirds
are present by unanimous vote of the members present, that:

i) there is a need to take immediate action; and

ii) the need for action came to the attention of the city after the agenda had
been posted; or
¢c. the item was posted for a prior meeting occurring not more than five calendar

days prior to the date action is taken on the item, and at the prior meeting the
item was continued to the meeting at which action is being taken.

J. Types of Agenda ltems

1. Closed Sessions-confidential discussions with the legislative body as permitted
by the Brown Act.

2. Ceremonial Matters-the presentation and receipt of ceremonial resolutions and
celebrations not requiring formal legislative body action.

3. Administrative Matters-consent items making clerical corrections to previous
legislative documents and to ensure accurate legislative history.

4. Consent Calendar-considered one item, consisting of matters routine in nature
and not likely to be subject to debate or inquiry by the members or the public;
typically adopted in one motion.

5. Public Hearings-duly noticed hearings as mandated by local, state, or federal
law, providing an opportunity for public review and comment of a proposed action
by the council.

6. Discussion Calendar-non-routine items requiring an oral presentation and
discussion before action is taken.

7 Information ltems-items when staff is required by federal or state law or city code
to inform council of an issue when authority has been delegated to a person,
position, board, or commission.
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8. Public Comment-oral communications from the audience regarding matters not
on the agenda but within the subject matter jurisdiction of the city.

9. Council ldeas, Comments, and Questions:

e.

Brief oral or written reports summarizing meeting or conference attendance at
city expense, as required by AB 1234;1°

Requests that city manager or staff report on various issues;
Requests to place items on a future council meeting agenda;

Requests to refer preparation or review of non-binding resolutions or
ordinances to the Law and Legislation Committee; and

Reports on district and citywide activities or news.

K. Ordinances and Non-Binding Resolutions

1. Ordinance and non-binding resolution preparation shall be referred to the Law
and Legislation Committee before coming to council as described in Rule 13.A.2.

2. Ordinances on the agenda may be passed for publication or adopted in
accordance with the procedures in the city charter.'!
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CHAPTER 8- CONDUCT OF MEETING

A. Cali to Order — Presiding Officer

1.

The mayor, or in the mayor's absence the vice mayor, shall take the chair at the
hour appointed for the meeting and shall immediately call the meeting of the
council to order.

In the absence of the mayor and vice mayor, the clerk shall call the meeting to
order and a mayor pro tempore shall be appointed from the members present.

Upon the arrival of the mayor, the vice mayor shall immediately relinquish the
chair at the conclusion of the business then before the council.

B. Roll Call/Attendance

1.
2.

A majority of the members of the council then in office shall constitute a quorum.

Before the council proceeds with the business before it, the city clerk shall note
the members present for the minutes. The late arrival of members shall be
entered into the minutes.

A member shall be considered present at a meeting if the member is either
physically in the council chamber or is participating in the meeting through
teleconference in accordance with the Brown Act. (See endnote 4.) Meeting
attendance of members through teleconference will be permitted only in
extraordinary circumstances such as a medical condition that physically disables
the member from attending in person.

Members attending a council meeting through a teleconference are not counted
when determining a quorum.

Members must be physically present at the council chamber dais or
teleconference location to vote. Proxy or absentee voting is not permitted.

C. Order of Discussion

The order of business is typically carried out as listed on the agenda or as set out
below: however, the mayor may reorder the items, unless members object.
Members may request items be reordered by motion.

1.
2.

Public Comment will be held at the end of the meeting prior to councit comments.

Consent Calendar items removed for discussion

a. Members, the city manager, or other charter officers may request that any
matter be removed from the Consent Calendar.

b. All matters remaining on the Consent Calendar shall be approved by a single
action, such single action to have the legal effect of individual action on each

matter.
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c. The city clerk shall read into the record each item removed from the Consent
Calendar.

d. If Consent Calendar items are removed, they shall be discussed immediately
after adoption of the balance of the Consent Calendar.

3. Public Hearings.
a. The order of public hearings will generally be as follows:
(i) Staff comments, information, and reports, followed by member questions.
(i) Proponent, if applicable, speaks, followed by member questions.
(iiiy Opponent, if applicable, speaks, followed by member questions.

(iv) if the public hearing is on an appeal that does not require council de novo
review, then the appellant (opponent) speaks before the applicant
(proponent) in accordance with the aliotted time.

(v) Public comments.

(vi) If the public hearing is a de novo review appeal, the applicant speaks in
rebuttal, but if not a de novo review appeal, the appellant speaks in
rebuttal.

(vii) Closure of public hearing.

(viii)Further member discussion, motion, and action. See Rule 6.F regarding
continuances.

b. The presiding officer may direct speakers to avoid repetition in order to permit
maximum information to be provided the council within the time allotted to the

hearing.
4. Discussion Calendar.

a. The order of discussion after introduction of an item by the mayor will
generally be as follows:

(i) Staff comments, information, and reports, followed by questions from the
members.

(i) Public comments and information, followed by questions from the
members.

(iii) Member discussion, motion, and action.

b. Once the item is placed before the council for discussion, motion, or action,
no member of staff or the public shall be allowed to address the council
without the consent of the mayor or members.
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D. Oral Communications from the Audience

1. As required by the Brown Act, a portion of each council meeting agenda will
provide an opportunity for members of the public to address the council on any
agendized item, including closed session and consent calendar items. Regular
meeting agendas also will provide for public comment on any unagendized matte
that is within the subject matter jurisdiction of the city.

2. In response to public comment on non-agendized items, the members may individually:
a. briefly respond to statements made or questions posed by members of the public;
b. ask questions for clarification;

c. provide a reference to staff or other resources for factual information or
response;
d. request staff to report to the council at a subsequent meeting; and

e. request staff to place a matter of business on a future agenda as needed.

E. Quorum Call
1. During the course of the meeting, should the presiding officer note a quorum is
lacking, the presiding officer shall call this fact to the attention of the clerk.

2. The presiding officer then shall issue a quorum call. If a quorum has not been
restored within two minutes of a quorum call, the presiding officer may declare a
recess for a reasonable period of time in order to reestablish a quorum.

3. If no quorum is reestablished within a reasonable time, the presiding officer shall
adjourn the meeting.

F. Obtaining the Floor

1. Any member wishing to speak must first obtain the floor by being recognized by
the presiding officer. The presiding officer shall recognize any member who
seeks the floor when appropriately entitled to do so.

2. With the concurrence of the presiding officer, a member holding the floor may
address a question to another member and that member may respond while the
floor is still held by the member asking the question. A member may opt not to
answer a question while another member has the floor.

G. Motions

1. Rosenberg’s Rules of Order: Simple Parlimentary Procedures for the 21st
Century shall be used for the management of motions.
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H. Voting

1. Requirements for Action.

a.

Unless a higher vote is required by the city charter, the city code, or otherwise
by law, the affirmative votes of at least five members of the council shall be

required:
(i) for the council to take action on an item of business;
(ii} to pass any ordinance, resolution, or motion; or

(iii) to make or approve any order for the payment of money requiring council
approval.

Any ordinance declared by the council to be necessary as an emergency
measure and containing a statement of the facts constituting such emergency
as provided in the city charter may be introduced and adopted at the same
meeting if passed by at least six affirmative votes.

2. Voting Disqualification.

a.

A member shall not vote upon any matter on which the member is disqualified
due to a conflict of interest, or any quasi-judicial action regarding that in which
the member is biased.

A member shall openly state an abstention due to a conflict of interest or bias.

A member who is abstaining due to a financial conflict of interest shall publicly
identify the financial interest in detail sufficient to be understood by the public,
except that disclosure of the exact street address of a residence is not

required.

As to any other confiict of interest, the member's determination may be
accompanied by an oral or written disclosure of the conflict of interest.

A member who is disqualified by a conflict of interest in any matter shall not
remain on the dais during the discussion and shall not vote on that matter.
However, the member may remain on the dais for Consent Calendar items if
the member states the abstention from the vote due to the described conflict
of interest before the Consent Calendar is voted on in one motion.
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CHAPTER 9- COUNCIL REQUESTS

A. General

1. Council requests that deal with policy issues and council requests that may be
construed as direction shall be directed to the city manager, except for general
inquiries or questions, in which case the council may go to the department
directors or key staff in the City Manager's Office. Members may also deal
directly with the city attorney, city clerk, city treasurer, city auditor, or other staff
appointed by the council.

2. Council requests requiring funding must go through the city manager. The city
manager shall respond in a timely manner.

3. Council requests to prepare or consider new ordinances or non-binding
resolutions shall be made in accordance with Rule 13.B.
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CHAPTER 10 - VACANCIES

A. Procedures
1. Per the city charter:!2
a. Absence from five consecutive regular meetings of the council, unless

excused by resolution of the council, shall operate to vacate the seat of the
mayor or member so absent; and

b. A vacancy in the office of council member or mayor

i. shall be filled by special election called by the council as provided in the
city charter,’® unless

ii. the vacancy occurs within one year of the next general election at which
that office would normally be filled, in which case the vacancy shall be
filled by appointment. The city clerk shall be directed to perform council-
determined procedures and take the necessary actions to accomplish the
recruitment and appointment of candidates as provided in chapter 2.40 of

the city code.
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CHAPTER 11- FACILITIES

A. Council Chamber Capacity

Council chamber attendance is limited to the posted seating capacity. The city
manager shall appropriately regulate entrance to the council chamber when the
council chamber capacity is likely to be exceeded. When legislative bodies are in
session, members of the public shall not remain standing in the seating area or
aisles of the council chamber. Sitting on the floor is not permitted. The sergeant-at-

arms shall enforce this chapter.
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CHAPTER 12 - CITY COUNCIL COMMITTEES/REGIONAL ORGANIZATIONS

A. General

1.

The mayor shall make all appointments to council standing committees, subject to
the approval of the council. The mayor shall make all appointments to council ad hoc

committees.

A standing committee is a permanent commitiee of the council established to
consider subjects of a particular class, with regularly scheduled meeting dates and
times.

An ad hoc committee is a temporary committee of the council established for a
special purpose and of limited duration.

Standing and ad hoc committees have fact-finding, informative, and
recommendatory powers only, and such other powers delegated by the council.

The council intends that council committees, to the extent possible, conduct a full
hearing on any matter referred to that committee before the committee refers the

matter back to the council.

The city clerk shall maintain and keep on file a list of the standing committees, ad
hoc committees, regional organizations, and joint powers agencies to which council
members are appointed.

B. Standing Committees

1.

General Guidelines
a. Standing committee appointments shall be made by the mayor each January.

b. Standing committees shall meet in the council chamber to allow for
videostreaming and website access of meetings.

¢. Standing committees are subject to the Brown Act. Standing committee agendas
shall be prepared, posted, and distributed in accordance with the Brown Act
stating the time and place of the meeting and the subject matters to be

discussed.

d. A council member who is not a member of the standing committee may attend a
standing committee meeting, provided the member attends only as an observer,
does not testify or otherwise participate in any discussion, and sits amongst the
public.

e. Except as provided in subsection f, all items on a standing committee’s agenda
shall first be referred to the committee by the council for review, with a
recommendation returned to the council within 120 days, subject to the
exceptions set forth below or as otherwise modified by the council.
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f.

With approval of the city manager or committee chair, an item may be sent
directly to a standing committee without council referral. If a matter is so referred
to a standing committee, the committee agenda shall note that fact on the face of
the agenda and the committee chair shall notify the council. Such referrals are
not required to be forwarded to the council unless council action is recommended

by the standing committee.

The city manager shall assign staff to assist the committee chair with the
operation of the committee.

The committee chair shall approve committee agendas and be provided draft
reports prior to being published.

2. As of the date of adoption of these Rules there are three existing standing
committees: the Law and Legislation Committee (Chapter 13); the Personnel and
Public Employees Committee (Chapter 14); and the Budget and Audit Committee
(Chapter 15). These committees have three or four members, as indicated on
the council-approved appointment roster. For a four-member committee, the
quorum is three; for a three-member committee, the quorum is two.

C. Ad Hoc Committees
1. Establishment.

a.

The mayor or a majority of the council may request the creation of an ad hoc
committee
The city manager or department director, together with the city attorney, shall

work with the appropriate supporting department(s) and determine the scope
and approximate duration the ad hoc committee will be needed.

The department director shall submit a request to the mayor, with a copy to
the city clerk, requesting the creation of and appointment of up to four
members to an ad hoc committee.

Council members who are not ad hoc committee members shall not attend ad
hoc committee meetings.

Once the ad hoc committee has completed its task, the supporting

department shall submit a report to the mayor, with a copy to the city clerk,
stating completion of the ad hoc committee tasks and request the dissolution

of the ad hoc committee.

The City Clerk will provide a report to Council announcing the dissolution of
the ad hoc committee.
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2. Scheduling.

a. Once an ad hoc committee has been established, all meeting requests shall
be directed to the city clerk for coordination with member’s calendars and to
set a meeting location. Once confirmed, the city clerk shall notify the
members, mayor's office, city manager (or designee), and the city aitorney (or
designee) of the meeting details.

D. Regional Organizations

The mayor shall appoint council representatives to the regional organizations and
joint powers agencies listed in the documents maintained by the city clerk, subject to

council approval.
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CHAPTER 13 — LAW AND LEGISLATION (LAW AND LEG) COMMITTEE

A. Authority; Purposes
Authority to Represent City Positions.

1.

a.

The Law and Leg Committee has the authority to take positions on behalf of
the city on state and federal legislation.

The mayor or the chair of Law and Leg Committee has the authority to take
positions on behalf of the city when the need to react quickly does not allow
for a matter to be considered by the Law and Leg Committee.

Except as provided in subsections a and b, no person or committee has
authority to represent the council on policy matters, unless that authority has
been granted by the council or the information is limited to a factually
accurate statement of the council's publicly-adopted position.

Purposes. The purposes of the Law and Leg Committee are to consider,
evaluate, conduct fact-finding, and recommend to council positions on proposed
city ordinances and non-binding resolutions.

B. Procedures

1. Ordinances and Non-Binding Resolutions.

a.

Except as provided in subsection b, all requests to prepare, amend, draft, or
process ordinances and non-binding resolutions shall be made by one or
more members, or city manager, during a council meeting in open session or
by city staff, and shall be referred to the Law and Leg Committee. The
requesting member(s) or staff shall be considered the sponsor. City staff shall
to work directly with the sponsor in developing the proposed ordinance

language.

Ordinances not requiring Law and Leg Committee review prior to council
review and adoption are those that are:

(iy deemed urgent by the mayor or city manager;
(i) voted on by the majority of council to bypass the Law and Leg Committee;

(iii) voted on by the majority of the Law and Leg Committee to go to council
without full Law and Leg Committee review,

{iv)zoning code amendments for specific development projects,

(v) listings on, or deletions from, the Sacramento register under Sacramento
City Code chapter 17.604, article Ii; or

{vi)adopting property-related fees or fee increases that require public notice
before the Utilities Rate Advisory Commission.
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c. Ordinances and non-binding resolutions referred by city staff or by members
during a council meeting shall be placed on the municipal legislation log, with
new items placed at the end of the log, to establish a priority order; provided,
the Law and Leg Committee or council may reorder the priority.

d. The log will be scheduled for the consent agenda at every Law and Leg
Committee meeting. Any committee member may pull the item from consent
for discussion.

e. Items placed on the log must be approved by the committee’s adoption of the
log before scheduling the item for discussion on the Law and Leg Committee
agenda.

f. Items on the log may be removed at the request of the sponsor. Staff shall
note the removal request on the log and remove the item after the log has
been approved by the committee.

g. The log shall be brought to the council quarterly to confirm council’s continued
interest in the items and the priority status of the items.

h. A vote of a majority of the members present is required to approve a
recommendation to council. A two-two vote results in an item being
forwarded to council without a recommendation.

i. IfaLlaw and Leg Committee item fails to receive the votes required under
Rule 13.B.1.h to forward the item with or without recommendation, any
member during the Council Ideas, Comments, and Questions portion of a
council meeting may request the item be placed on a future council agenda.
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CHAPTER 14 — PERSONNEL AND PUBLIC EMPLOYEES COMMITTEE

A. Purposes
The purposes of the Personnel and Public Employees Committee are to:

1.

2.
3.

review applications received for membership to various city boards,
commissions, and committees;

conduct interviews for such membership appointment; and

make recommendations to the mayor concerning such appointments.

B. Procedures

1.

Applications for city boards, commissions, and committees shall be reviewed by
the Personnel and Public Employees Committee.

Recommendations by the Personnel and Public Employees Committee shall be
submitted to the city clerk for distribution to the mayor.

The mayor, or the city clerk on the mayor’s behalf, shall announce appointments
at the council meeting during Council Ideas, Comments, and Questions.

After the mayor's appointments, the city clerk shall submit a report for the council
agenda requesting confirmation of the appointments.

A vote of a majority of members present is required to forward Personnel and
Public Employees Committee appointment recommendations to the council, in

accordance with Chapter 16.

C. Exceptions

The procedures in this chapter 14 shall not apply to recommendations for
appointments to the Parks and Recreation Commission, except as provided in city
code chapter 2.62; nor to the Planning and Design Commission, except as provided

in city code chapter 2.60.
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CHAPTER 15 — BUDGET AND AUDIT COMMITTEE

A. Purposes

The purposes of the Budget and Audit Committee are to:

1.
2.

Assist the council in overseeing and supervising the city auditor;

Assist the council in evaluating the proposed budget, including a mid-year
report, and any amendments thereto;

Assist the council in overseeing and supervising the independent budget
analyst;

Assist the council in understanding the budget impacts resulting from council’s
actions; and

Assist the council in enhancing the city’s ability to:

a. improve the effectiveness and efficiency of city operations;
b. improve the city's fiscal operations;

¢. adopt and adhere to a balanced budget; and

d. comply with city policies, procedures, and regulatory requirements.

B. Procedures

1.

The Budget and Audit Committee shall receive, review, and forward to the
council as appropriate, reports, recommendations, and updates from the city

auditor.
The Budget and Audit Committee shall receive, review, and forward to the
council as appropriate, reports, recommendations, and updates from the
independent budget analyst.
The Budget and Audit Committee shall receive and review the proposed budget
and any material amendments thereto.
The Budget and Audit Committee shall receive and review any key budget
policy issues, including but not limited to, CAFR results, use of any year-end

surplus, the mid-year report, budget priorities, use of unanticipated revenue,
or proposed budget issues such as fee increases, prior to bringing forward to

council.
The Budget and Audit Committee may:

a. receive, review, and forward to the council, when relevant to city audits, any
reports from the city treasurer, the department of finance, other city offices,
or external auditors;

b. receive, review, and forward to the council any reports and
recommendations of the independent budget analyst; and

Resolution 2015-0021 January 27, 2015 33

145



CITY OF SACRAMENTO-COUNCIL RULES OF PROCEDURE

c. propose that the council adopt ordinances, resolutions, or take other
actions, provided that such ordinances, resolutions, or actions are within the
jurisdiction of the Budget and Audit Committee.

6. A vote of a majority of the members present is required to approve a
recommendation to council. A two-two vote resuits in an item being forwarded
to council without a recommendation.

7. If a Budget and Audit Committee item fails to receive the votes required under
Rule15.B.6, any council member during the Council Ideas, Comments, and
Questions portion of a council meeting may request the item be placed on a

future council agenda.
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CHAPTER 16—~ BOARDS AND COMMISSIONS

A. Vacancies and Appointments

1.

When any vacancy occurs on a board or commission, the city clerk shall
announce that vacancy pursuant to the standard outreach procedures. For
routine vacancies, the announcement is made approximately six months prior to
the date on which the vacancy is to occur. For non-routine vacancies, the
announcement is made as soon as possible in order to maintain viable
memberships on the various boards and commissions. The City Clerk’s Office
maintains the board and commission files, and performs all clerical and
administrative support tasks related to the application process.

At the close of the application period, all applications received for the vacancy
are referred by the clerk to the applicable council district, mayor, or the Personnel
and Public Employees Committee for review and recommendation.

Following review, the member or Personnel and Public Employees Committee
Chair shall send the board and commission nomination(s) to the city clerk for
distribution to the mayor.

After reviewing the submitted nomination(s) made by the member or Personnel
and Public Employees Committee, the mayor shall make an appointment to fill
the vacancy at a regular council meeting.

At the next regular council meeting (but not sooner than six days) following the
meeting at which the mayor made the appointment, the council shall vote
whether to confirm the appointment.

If the council does not approve the appointment, then the mayor shall make
another appointment, and at the next regular meeting following the meeting at
which the subsequent appointment was made, the council shall vote whether to

confirm the new appointment.

This procedure shall followed until an appointment has been approved by the
council. No request by a member to delay the appointment or approval will be
allowed unless approved by a majority vote of the council.

At the direction of the council, all vacancies, application periods, and close of
application periods for boards and commissions shall be monitored and
maintained by the city clerk in compliance with the Maddy Act.14

In making nominations and appointments to city boards and commissions, the
mayor, Personnel and Public Employees Committee, and council district member
should consider persons of various ethnicities, ages, genders, education, and
occupational experience as reflected in the general population of the city; and
should, as appropriate for the vacancy, consider persons from all districts of the

city.

Resolution 2015-0021 January 27, 2015 35

147



CITY OF SACRAMENTO-COUNCIL RULES OF PROCEDURE

B. Exceptions

The procedures in this chapter 16 shall not apply to recommendations for
appointments to the Parks and Recreation Commission, except as provided in city
code chapter 2.62; nor to the Planning and Design Commission, except as otherwise

provided in city code chapter 2.60.
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END NOTES

Sacramento City Charter, § 30 (Rules, Quorum and Voting).
California Government Code, § 54950 et seq.

California Government Code, § 53234 et seq.

Sacramento City Code, § 2.15.160 (Lobbyist Identification).
See Sacramento City Charter, § 31 (Meetings).

California Government Code, § 6250 et seq.

California Government Code, § 54957.5(b).

Government Code section 54957 .5(b)

California Government Code, § 54956.5.

AB 1234, codified at California Government Code, § 53232.3.
Sacramento City Charter, § 32 (Ordinances).

See Sacramento City Charter, § 28 (Vacancies), and § 46 (Mayor Vacancy).

See Sacramento City Charter, § 154 (Special Elections to Fill Vacant Offices).
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GLOSSARY

et seq. abbr. Lati.
et sequens (and the following one or ones)

Non-Binding Resolution
A non-binding resolution is a resolution in which the council declares its position
and opinions on an issue, policy, or other matter that the council lacks legal
authority to establish or regulate, but that the council determines is of such
importance that the council should make the symbolic gesture of adopting a
resolution declarative of council's position.

Quasi-judicial
Quasi-judicial action means any council action that implicates constitutionally
protected property or liberty interests, such as issuance or denial of discretionary
land use permits, subdivision maps, business licenses, and other similar action in
which a property interest is at stake and the council is charged with applying
legal standards to a specific factual situation.

Sergeant-at-Arms
The sergeant-at-arms is the principal law enforcement official of the legislative

body and is charged with maintaining security within the chamber (meeting
location) and surrounding areas. The sergeant-at-arms also enforces protocol
and ensures public decorum is followed as noted in the body's rules of

procedure.
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1. PURPOSE

The purpose of establishing and updating the City Council Protocols is to provide
guidelines for the City Council to conduct its business in an orderly, consistent,
and fair manner.

The protocols set forth herein are not intended to limit the inherent power and
general legal authority of the City Council. Any of the protocols herein may be
waived by a majority vote of the City Council when it is deemed that there is good
cause to do so based upon the particular facts and circumstances.

2. STATUTORY REQUIREMENTS/REGULATIONS

Certain state laws and other established regulations exist, which govern various
responsibilities of the City Council. These protocols are not intended to duplicate,
fully articulate all requirements, or repeal any existing statutes or regulations.
City Councilmembers are responsible for becoming familiar with these statutes

and regulations.

2.1  The Brown Act

The Ralph M. Brown Act provides that all meetings of a legislative body,
whether meetings of the City Council or its appointed commissions and
committees, shall be open and public and all persons shall be permitted
to attend. Notices of such meetings must be made 72 hours prior to
the meeting (or 24 hours in the case of a special meeting). A “meeting”
takes place whenever a quorum is present and subject matter related
to the City business is heard, discussed, or deliberated upon.

2.2 Political Reform Act

The Political Reform Act states that public officials shall perform their
duties in an impartial manner, free from bias caused by their own
financial interests or the financial interests of persons who have
supported them. The Political Reform Act establishes regulations

_—
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2.3

2.4

2.5

3.1

3.2

regarding conflicts of interests and campaign receipts and expenditures.

Rio Dell Municipal Code (RDMC)

The Rio Dell Municipal Code (RDMC) consists of those codified ordinances
of general municipal regulations and laws of the City of Rio Dell.

RDMC Chapter 2.05 Relating to Council Meetings

RDMC Chapter 2.05, “City Council Meetings,” sets forth the time and place
of regular meetings, and further establishes such things as the rules for the
cancellation of meetings, change of location, special and emergency
meetings, and continuation of meetings. (Attached as Exhibit A)

Code of Ethics

RDMC Chapter 1.10 “Code of Ethics,” sets forth the code of ethics and
values for Councilmembers. The proper operation of democratic
government requires that decision makers be independent, impartial,

and accountable to the people they serve. The City of Rio Dell has adopted
this code of ethics to promote and maintain the highest standards of
personal and professional conduct in the City’s government. (Attached as
Exhibit B)

COUNCIL ORGANIZATION

Newly-Elected Counciimembers

Newly-elected Councilmembers are generaily sworn into office at the first
regular meeting following receipt of the Certification of Votes from the
County Elections Department following the November General Election.
Immediately upon election (even before being sworn into office),
newly-elected Councilmembers are subject to the provisions of the
Brown Act.

Selection of Mayor and Mayor Pro Tem
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Resolution No. 700 establishes the procedures for seating new members of
the City Council. Section 36801 of the California Government Code and
Resolution No. 822.1 also establishes the procedures for choosing the
Mayor and Mayor Pro Tem. The Mayor and Mayor Pro Tem will be elected
by a majority vote of a quorum of the City Council. In years when members
of the City Council are to be elected, the City Council shall consider the
election of a Mayor and Mayor Pro Tem for two (2) year terms at the first
regular meeting after certification of the general election results has been

received.

3.3  Duties of Mayor and Mavor Pro Tem

The Mayor shali preside over all City Council meetings. If he/she is absent
or unable to act, the Mayor Pro Tem shall serve until the Mayor returns or
is able to act. (Calif. Gov’'t Code Section 36802)

In the absence of the Mayor and Mayor Pro Tem, the City Clerk shall call
the Council to order, whereupon a temporary Chairperson shall be chosen
by members of the Council to preside over the meeting.

3.4  Seating Order

Following the City Council election, the City Clerk shall designate the
seating order for the Council dais. The Mayor Pro Tem is generally seated
to the right of the Mayor.

3.5 Representation at Ceremanial Functions

The Mayor shall represent the Council at ceremonial functions. The Mayor
may, at his/her own discretion, ask another Councilmember to represent
the Council at the function.

Councilmembers shall be reimbursed for meal expenses and mileage to
attend ceremonial functions, for which the Councilmember was invited to
represent the City, pursuant to the City of Rio Dell Travel and
Reimbursement Policy (Resolution No. 809-2002).

s -
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4.1

4.2

4.3

COUNCIL ADMINISTRATION

Travel and Expense Reimbursement

Authorization to incur expenses for travel, conferences and training shall be
made only for purposes approved in the budget by the City Council
pursuant to Resolution 809-2002 (Attached as Exhibit C)

Mail/Council Correspondence

Mail

All general mail is date stamped and routed to the address unopened.

Al ietters addressed to the Mayor and/or City Council requiring a response
from staff are copied to the City Manager. A copy of the responses mailed,
along with the original letters will be provided to each Councilmember.
Letters addressed to the Mayor and/or City Council that do not require a
response, but provide information on Council agenda items or like matters
are copied to the full Council. Mail pertaining to specific meetings where
an individual Councilmember is the appointed representative of the Council
is opened. Copies are not made for the full Council. Cards and other
Councilmember mail marked “personal” will not be copied to the full

Council.

Council Correspondence

All Councilmember correspondence written with City resources (letterhead,
typing staff report, postage, etc.) will reflect the position of the full

Council, not individual Councilmembers’s positions. All Councilmember
correspondence using City resources will be copied to the full Council. For
example, responses to citizen letters will be copied to the full Councit along
with the original citizen correspondence. City Councilmembers will be
provided individual stationary and envelopes for use for communications
reflecting their personal positions, not the positions of the full Council.
These communications will be prepared and sent at the expense of the
individual Councilmembers. Councilmembers may utilize the City’s
outgoing mail service.

Clerical Support
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The City Manager’s Office will coordinate the typing of correspondence
requested by individual Councilmembers for communications reflecting
the position of the full Council. All correspondence typed for
Councilmembers will be on City letterhead and will reflect the position
of the full Council, not individual Councilmembers, and will be copied to
the full Council.

4.4 Requests for Research or Information

Councilmembers may request information or research from the City

Manager on a given topic directly when it is anticipated that staff can

complete the request in less than an hour per week. Requests for new
information

or policy direction will be brought to the full Council at a regular meeting

for consideration. All written products will be copied to the full Council.

4.5 Council Notification of Significant incidents

In conjunction with the City’s public safety department, the City Manager’s
Office will coordinate the notification to Council of major crime, or other
related incidents. This will be accomplished concurrently through
telephone and e-mail messages.

5. MEETING GUIDELINES & PROCEDURES

5.1 Attendance/Quorum

Councilmembers acknowledge that attendance at lawful meetings of the
City Council is part of their official duty. Councilmembers shall make a
good faith effort to attend all such meetings. Councilmembers shall notify
the City Clerk if they will be absent from a meeting. The City Clerk shall
then notify the City Manager and all other Councilmembers. If a Council-
member fails to attend three (3) consecutive regular meetings of the
Council without being excused, his/her position on the City Council
becomes vacant and shall be filled by appointment or election as
determined by a majority vote of the City Council. At the start of each

L . T )
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5.2

5.2a

5.2b

5.3

City Council meeting, the Mayor shall call the roll. Any absent
Councilmember who has left a message by 5:00 p.m., or reached the Mayor
or City Manager’s Office directly before the start of the meeting on the

day of the meeting to advise of such absence, shall be considered excused
only upon majority vote of the Council.

Meeting Dates and Location

Consistent with RDMC Chapter 2.05, regular meetings of the City Council
shall be held every 1* and 3" Tuesdays of every month, commencing at
6:30 p.m. in the City Hali Council Chambers, 675 Wildwood Avenue,

Rio Dell.

Other Locations

The Council, may from time to time, elect to meet at other locations
within the City and upon such election shall give public notice of the
change of location in accordance with provisions of the Government

Code.

Location During Local Emergency

Iif, by reason of fire, flood, earthquake or other emergency, it shall
be unsafe to meet at City Hall, the meetings may be held for the
duration of the emergency at such other place as may be designated
by the Mayor, or if the Mayor does not so designate, by the Mayor
Pro Tem or the City Manager.

Cancelled Meetings

When the day for any regular meeting falls on a legal holiday, the
regularly scheduled meeting for that day shall default to the
following Thursday. That meeting or any other scheduled Council
meeting may be cancelled when deemed appropriate by the Council,
providing that the Council meets regularly, however, at least once
each month.
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5.4

5.5

5.6

5.7

5.8

Special Meetings and Emergency Meetings

Special meetings and emergency meetings of the City Council may be
called and held from time to time consistent with the procedures set
forth in the Ralph M. Brown Act {Government Code Sections 54950,

et seq.

Adjourned Meetings

The City Council may adjourn any regular, adjourned regular, special
or adjourned special meeting to a time and place specified in the
order of adjournment pursuant to the procedures set forth in the
Ralph M. Brown Act (Government Code Sections 54950, et. seq.

Posting of the Agenda

All City Council agendas and notices shall be made available to the general
public pursuant to the California Government Code. The locations
designated as the City’s official posting locations are as follows:

The bulletin board at the entrance of City Hall

The bulletin board at the Rio Dell Post Office

The bulletin board at Rio Dell/Scotia Chamber of Commerce
Any other location as may be specifically selected in addition to
the three location heretofore designated. (Resolution No. 511)
(the fourth posting location is currently the Downtown City
Bulletin Board).

el A -

Agenda Packet Preparation

The City Manager reviews and approves all items for the Council agenda.
Agenda packets are compiled, photocopied, posted to the City’s web site,
and distributed through the City Clerk’s Office. Agenda packets shall be
distributed to Councilmembers no later than the Friday prior to the Council
meeting.

Placing Items on the Agenda
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Matters may be placed on the agenda for consideration by request of

1; ) the Mayor 2) the City Manager; and 3) the City Attorney. Any
reasonable request shall be honored subject to the City Manager's
discretion as to the preparation of accompanying staff reports. Each
Thursday morning the City Manager meets with Department Heads to go
over proposed future agendas, at which time issues that need to be
brought forth to the City Council are discussed with the City Manager.

Councilmembers shall have the opportunity to request an item be placed
on the agenda during an open council meeting; with concurrence of the
Council, the request shall be honored.

Requests from the public to place an item on the agenda are to be directed
to the City Clerk and shall be handled in the following manner:

¢ Proclamations/Certificates — All requests for proclamations and
certificates are subject to approval of the Mayor or City Manager
and are typically honored only if a local representative from the
requesting agency can appear to accept the proclamation or
certificate.

» Presentations — Most requests for presentations by civic groups
and local organizations shall be honored and placed appropriately
under the “Special Presentations” segment of the agenda.

e Item for Discussion/Action by Public
Requests by members of the public to place an item for discussion
or action on the agenda shall be directed to the appropriate City
department for proper handling. In the event it cannot be handled
in this manner, the individual requesting the action should attend a
City Council meeting and address the Council under the “Public
Presentation” segment of the agenda.

The Council shall not take action on the matter other than to
either: 1) direct that the matter be placed on a future agenda, or 2)
direct staff to research the issue and report back to Council.

5.9 Americans with Disabilities Act {ADA) Statement

T e —
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Agendas for all City Council meetings will contain a statement regarding the
Americans with Disabilities Act, making the City Clerk the contact for
inquiries by those needing special assistance to participate in the meeting.

6. RULES OF CONDUCT

6.1

6.2

6.3

6.4

6.5

General Procedure

It is the policy of the Council not to become involved on the entanglements
over “parliamentary procedure.” Consistent with any applicable City
ordinance, statute or other legal requirement, any issue of procedure
relating to the conduct of a meeting or hearing not otherwise provided for
herein may be determined by the Mayor, subject to appeal to the full
Council.

Addressing Members of the Public and Staff

In addressing the public and members of the City’s staff, Councilmembers
will generally refer to persons as Mr., Mrs. or Ms. followed by their
surname and/or job title.

Authority of the Chair

Subject to the full Council, the Mayor shall have the authority to prevent
the misuse of motions, or the abuse of any privilege, or obstruction of the
business of the Council by ruling any such matter out of order. in so ruling,
the Mayor shall be courteous and fair and should presume that the moving

party is acting in good faith.

Mavyor to Facilitate Council Meetings

The Council has delegated the responsibility and expanded the role of the
Mayor to include the facilitation of Council meetings. In the role as
facilitator, the Mayor will assist the Council to focus on their agenda,
discussions and deliberations.

Council Deliberation and Order of Speakers

e e HE H L Ol i N
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The Mayor has been delegated the responsibility to control the debate and
the order of speakers.

6.5a Questions Addressed to Another Councilmember
With the concurrence of the Mayor, a Councilmember holding the
floor may address a question to another Councilmember and that
Councilmember may respond while the floor is still held by the
Councilmember asking the question._ A Councilmember may opt
not to answer a question while another Councilmember has the
fioor.

6.6 Limit Deliberations to Item at Hand

Councilmembers will limit their comments to the subject matter, item or
motion being currently considered by the Council.

6.7 Length of Council Comments

Councilmembers will govern themselves as to the length of their comments
or presentation. As a courtesy, the Mayor will signal by hand to a Council-
member who has been speaking for over ten (10) minutes. The intent of
the hand signal is a courtesy to let the Councilmember know they have
been speaking for about ten minutes and may want to consider wrapping
up their comments. This procedure is not meant to limit debate or to cut
comments short, but rather to assist Councilmembers on their efforts to
communicate concisely.

6.8 Council Presentations

Councilmember presentations are limited to the item or issue being
deliberated. To insure that the appropriate equipment is available,
councilmembers must provide the City Clerk advance notice of the intent
to make a presentation. To insure a complete record of the meeting,
councilmembers will provide a copy of the presentation to the City Clerk
at the conclusion of the Council meeting.

w
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6.9 QObtaining the Floor

Any member of the Council wishing to speak must first obtain the floor
by being recognized by the Mayor. The Mayor must recognize any
councilmember who seeks the floor when appropriately ehtitled to do so.

6.10 Procedure for Motions

Motions may be made by any member of the Council, including the Mayor
and/or presiding officer, providing that before the presiding officer offers
a motion, the opportunity for making a motion should be offered to other
members of the Council. Any member of the Council, other than the
person offering the motion, may second a motion. The following is the
general procedure for making motions:

e Before a motion can be considered or debated, it must be
seconded.

¢ A Councilmember wishing to second a motion should do so
through a verbal request to the Mayor.

¢ Once the motion has been properly made and seconded, the
Mayor shall open the matter for discussion offering the first
opportunity to the moving party, and thereafter, to any
Councilmember properly recognized by the Mayor.

e The Mayor may ask for public comment on the motion.

* Once the matter has been fully discussed and the Mayor calis
for a vote, no further discussion will be allowed, provided,
however, Councilmembers may be allowed to explain their
vote.

6.10a Motion Amendments

When a motion is on the floor and an amendment is offered,
the amendment should be acted upon prior to action on the
main motion.

610.b Motion of Intention

A Motion of Intention process is generally limited to matters

T T T ——— e e
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6.11

6.12

6.13

legally required to be supported by findings. in proceedings
identified as quasi-judicial on the agenda, when the City
Council takes an action that is substantially different from the
staff recommendation, the Council may utilize the Motion of
Intention. A Motion of Intention provides staff direction as to
the City Council’s action through a formal motion. Based on
this motion, staff revises the necessary findings, resolutions
and/or implementing documentation for the City Council’s
action at the next scheduled meeting.

Ordinances

Motions offering ordinances are deemed to include waiver of full reading of
the ordinance and the reading of the ordinance by title only unless
otherwise specifically stated.

Voting

Any councilmember present at a meeting when a question comes up for a
vote should vote for or against the measure uniess he/she is disqualified
from voting and abstains because of such disqualification. If the vote is a
voice vote, the Mayor shall declare the result. The Council may also vote
by roll call, ballot or voting machine. Regardless of the manner of voting,
the results reflection of ail “ayes” and “noes” mist be clearly set forth for

the record.

Abstention

If a Councilmember abstains because of a lega! conflict, he/she is not
counted as present for quorum purposes and is not deemed to be “voting”
for purposes of determining whether there has been a “majority vote of
those members present and voting.” When a Councilmember abstains or
excuses themselves from a portion of a Council meeting because of a legal
conflict of interest, the Councilmember must briefly state on the record the
nature of the conflict. In inclusion of this information on the public record
is required by law. If a Councilmember abstains because of a conflict other
than legal, he/she is counted as present for quorum purposes and is not
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deemed to be “voting” for purposes of determining whether there has
been a “majority vote of those members present and voting.”

6.14 Tie Votes

A tie vote results in a lost motion. In such an instance, any member of the
Council may offer a motion for further action. If there is not action by an
affirmative vote, the result is no action. If the matter involves an appeal,
and an affirmative vote does not occur, the result is that the decision
appealed stands as decided by the decision-making person or body from
which the appeal was taken.

6.15 Motions for Reconsideration

Motions for reconsideration of a matter may be made at the same meeting
or at the next succeeding meeting following a Council action. A proposed
motion for reconsideration at the next meeting must comply with Brown
Act noticing requirements. Motions for reconsideration may only be made
by a Councilmember that voted with the majority of the City Council on the
action proposed to be reconsidered by the Council. In the case of a tie
vote, the prevailing side or majority of the Council will be deemed to be
those Councilmembers who voted in the negative. Any member of the
Council may second a motion for reconsideration.

6.16 Serial Meetings

Serial meetings are meetings that at any one time involve only a portion of
legislative body, but eventually involve a quorum. Serial meetings yield a
process that deprives the public the opportunity for a meaningful
contribution to the decision-making process. Serial meetings may be a
chain, in which member “A” contacts member “B”, “B” then contacts “C”,
“C” contacts “D” and so on, until a quorum is involved. An elected official
has the right to confer with a colleague about public business however, if
and when a “collective concurrence as to action to be taken” is reached,
the Brown Act is violated. Councilmembers are encouraged to consider
the possibility of serial meetings when engaging in discussion with their
colleagues on a matter within the subject jurisdiction of the City.

-
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6.17 Non-Observance of Rule

Rules adopted to expedite and facilitate the transaction of the business of
the Council in an orderly fashion shall be deemed to be procedural only,
and the failure to strictly observe any such rules shall not affect the
jurisdiction of, or invalidate any action taken by the Council.

7. DECORUM

7.1

Councilmembers

RDMC Chapter 1.05 “Code of Ethics” establishes the code of ethics and
values to be followed by City Councilmembers and others. Members

of the City Council value and recognize the importance of the trust
invested in them by the public to accomplish the business of the City.
Councilmembers shall accord the utmost courtesy to each other, to

City employees, and to the public appearing before the City Council

at all times. Councilmembers in the minority on an issue shall respect the
decision and authority of the majority.

7.2 City Staff
Members of the City staff are expected to observe the same rules of arder
and decorum applicable to the City Council. City staff shall act at all
times in a business professional manner toward Councilmembers and
members of the public.

7.3 Public
Members of the public attending City Council meetings shall observe the
same rules of order and decorum applicable to the City Council.

7.4  Noise in the Council Chambers
Noise emanating from the audience within the Council Chambers which
disrupts City Council meetings, shall not be permitted.
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8. ORDER OF BUSINESS

8.1

8.2

8.3

General Order

The business of the Council at its meetings will generally be conducted in
accordance with the following order of business unless otherwise specified.
A closed session may be held at any time during a meeting consistent with

applicable law.

A. CALLTO ORDER

B. ROLL CALL

C. PLEDGE OF ALLEGIANCE

D. CEREMONIAL

E. CONSENT CALENDAR

F. SPECIAL PRESENTATIONS

G. SPECIAL CALL ITEMS/COMMUNITY AFFAIRS

H. ORDINANCES/SPECIAL RESOLUTIONS

i. PUBLIC PRESENTATIONS

J. REPORTS/STAFF COMMUNICATIONS

K. COUNCIL REPORTS/COMMUNICATIONS

L. ANNOUNCEMENT IN OPEN SESSION OF ITEMS TO BE DISCUSSED IN
CLOSED SESSION

M. PUBLIC COMMENT REGARDING CLOSED SESSION

N. RECESS INTO CLOSED SESSION

O. RECONVENE TO OPEN SESSION

P. ORALANNOUNCEMENTS

Q. ADJOURNMENT

Action Agenda Items

In accordance with the Ralph M. Brown Act, the Council may not take
action on any item that did not appear on the posted Council agenda 72
hours prior to the Council meeting unless an exception is made as
permitted under Government Code Section 54954.2 (Agenda Postings;
Action on Other Matters).

Consent Calendar
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Agenda items removed from the consent calendar by Councilmembers or
staff will be considered individually under “ Special Call ltems/Community
Affairs” section of the agenda and be considered first. Members of the
public may comment on consent items prior to the Council’s consideration
of the consent calendar. A Councilmember may vote “no” on any consent
item without comment or discussion. Any abstentions, comments,
questions or discussion on an item will require the pulling of the item from
the consent calendar.

8.4  Special Presentations

All Special Presentations will be calendared and coordinated through the
City Manager and the Mayor and may be limited by the Mayor to a time
period not to exceed 15 minutes at each Council meeting.

8.5 Special Call Items/Community Affairs

This section of the agenda is for items requiring discussion and/or action.
The Mayor will call for a staff report from the City Manager; he/she may
defer to the appropriate department head to present the staff report and
answer questions of the Council.

8.6  Ordinances/Special Resolutions

Ordinances involve a command or prohibition and have the force of law in
the City for which an ordinance is adopted. An ordinance generaily
prescribes some permanent rule of conduct or government that remains in
force until the ordinance is repealed. With the exception of urgency
ordinances, no ordinance may be passed within five (5) days of its
introduction. Two (2) readings are therefore required; one to introduce;
and a second to adopt the ordinance. Ordinances may only be passed at a
Regular meeting or at an Adjourned (i.e. Continued) Regular meeting;
except for urgency ordinances. Ordinances may not be passed at a Special
meeting. Unless otherwise stated, an ordinance shall take effect thirty (30)
days following the date of adoption.
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A resolution expresses City Council policy or directs certain types of
administrative action and may be changed by a subsequent resolution.
Resolutions are effective on the date of adoption.

8.7 Public Presentations

This time is for persons who wish to address the Council on any matter not
on the agenda and over which the Council has jurisdiction. Speakers are to
come to the podium and state their name for the record. Items requiring
Council action, at the discretion of the Council, will be placed on the next
regular agenda for consideration, unless a finding is made by at least 2/3rds
of the Council that the item came up after the agenda was posted and is of
an urgency nature requiring immediate action. Comments are limited to 5
minutes per speaker.

8.8 Council Reports/Communications

The Council Reports/Communications section of the agenda provides
Council the opportunity to briefly comment on Council business, City
operations, City projects and other items coming before the Councii.

It also allows Councilmembers serving on Council subcommittees to
present a verbal report to the full Council on the activities of the respective
boards, commissions or committees upon which they serve. No action may
be taken.

8.9 Closed Session

Closed sessions are regulated pursuant to the Brown Act. All written
materials and verbal information regarding closed session items shall
remain confidential. No member of the Council, employee of the City, or
anyone else present shall disclose to any person the content or substance
of any discussion that takes place in a closed session, unless authorized by
a majority of Council. The same high standard of respect and decorum as
apply to public meetings shall apply to closed sessions. There shall be a
courtesy, respect, and tolerance for all viewpoints and for the right of
councilmembers to disagree.

%
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Under the Brown Act, California Government Code Section 54957.1(a): The
legislative body of any local agency shall publicly report any action taken in
closed session and the vote or abstention of every member present
thereon. (See Exhibit “D” for guidance)

8.10 Adjournment

The Council establishes 10:00 p.m. as the hour of adjournment and will not
continue beyond 10:00 p.m. without a majority vote of the Council. To
assist on making the determination to continue an item under
consideration, the Council should find that discussion, deliberation and
action on the item could be concluded by 11:00 p.m. The Council will not
hear any new agenda items past 10:00 p.m. without a majority vote of the
Council. Adetermination should be made by Council that any new item(s)
can be discussed, deliberated and action taken before 11:00 p.m. If agenda
items remain after the 10:00 p.m. adjournment, a special continued may be
scheduled or the items deferred until the next regular meeting.

O QUASI-JUDICIAL PROCEEDINGS

9.1 Defined

Quasi-judicial proceedings are those proceedings in which the City Council
Is required to make findings based on an evidentiary record as to the
entitlement. In quasi-judicial proceedings, the City Council sits as the

judge and jury, and is required to make findings based on the evidence

and records presented. Examples of quasi-judicial proceedings that may be
heard by the City Council include conditional use permits, variances and

subdivision map approvals.

5.2 |dentification on Agenda

To facilitate the identification of quasi-judicial matters, quasi-judicial
proceedings will be identified as such on the Council agenda under the
heading of “Quasi-Judicial Proceedings.”

T T T —
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9.3 ExParte Communications

An ex parte communication is a communication made with a
councilmember outside the Council chambers with any person except

the City Attorney concerning a quasi-judicial proceeding to be heard by
the City Council. When a Councilmember has an ex parte communication
concerning a subject that is the basis of a quasi-judicial proceeding before
the Council, the Councilmember must state for the public record the nature
of that communication. Councilmembers must indicate with whom the

ex parte communication was made and provide a brief statement as to the
substance of the communication. A Councilmember may make an oral
presentation of the nature of the communication or provide a written
statement to be read into the public record.

10. COMMISSIONS/COMMITTEES

10.1 Ad Hoc Committees

Ad Hoc Committees are formed on an as-needed basis with a clearly
defined purpose and term. Ad Hoc Committees will consist of two (2)
councilmembers recommended by the Mayor and concurred with motion

by the full Council.

10.2 Councilmember Appointments to Boards/Committees/Commissions

Pursuant to RDMC Chapter 2.55, the City Council shall establish and by a
majority vote appoint individuals for the prescribed terms to serve on
such commissions, committees, boards, agencies and task forces as

are required by law and by City operational need. The operational
identities of such organizations are defined by law, ordinance or
resolution. At the completion of an appointee’s prescribed term of on
such an organization, any interested party may apply to the City Clerk
for Council consideration for appointment or reappointment to these
support organizations which include, but are not limited to the Planning
Commission, Parks and Recreation Commission, Traffic Committee and
The Community Development Block Grant Advisory Committee (CDBG-AC).

%
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11.

11.1

11.2

10.2a City Representation in Other Organizations

Councilmembers are requested to serve on various commissions for

outside agencies. Following an election year at which new Councilmembers
are elected, the newly seated Council shall review the list of current
assignments and make recommendations for appointments. Any
Councilmember desiring to serve on a certain commission or board should
inform the Mayor. Councilmembers resigning from his/her position on a
certain commission should inform the Mayor via the City Clerk’s Office

in writing. Appointments are made by the Mayor subject to approval

by majority vote of the Council.

CONFLICT OF INTEREST/ECONOMIC DISCLOSURE REQUIREMENTS FOR
PUBLIC OFFICIALS

Conflict of Interest

The Political Reform Act (Government Code, Title 9, Sections 81000-91015)
controls conflict of interest through disclosure and prohibition of
participation in decisions, which are actual conflicts of interest. Specifically,
it requires City Councilmembers and other public officials to annually
disclose all financial interests that may be affected by decisions made in
their official capacity; this includes interests such as investments, real
property, and income. Councilmembers must also disqualify themselves
from making or participating in making or influencing any governmental
decision that will have a foreseeable material financial effect on any
economic interest of the Councilmember or certain family members.

Statement of Economic interest

A financial disclosure form {Statement of Economic Interest Form 700)

must be filed with the City Clerk no later than April 1** of each year for
financial interests pertaining to the preceding calendar year. Newly-elected
councilmembers must file a statement within 30 days of officiaily assuming
office. Planning Commissioners and certain city officials are also subject to
this disclosure requirement.

RIO DELL CITY COUNCIL PROTOCOLS Page 24
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12. PROTOCOL ADMINISTRATION

12.1 Review of City Council Protocols

The protocols will be reviewed and amended from time to time by the City
Council in order to remain current with federal, state, and local law.

12.2 Adherence to Protocols

During City Council discussions, deliberations and proceedings, the Mayor
has been delegated the primary responsibility to insure that the City
Council, staff and members of the public adhere to the Council’s adopted

Protocols.

12.3 City Attorney as Protoco) Advisor

The City Attorney assists the Mayor as a resource to confer with and an
advisor for interpreting the City Council’s adopted protocols.

12.4 Adherence to Administrative Procedure and Process Protocois

The City Council has delegated the City Manager responsibility to discuss,
on behalf of the full Council, any perceived or inappropriate administrative
action with a Councilmember. The City Manager will discuss with the
councilmember the action and suggest a more appropriate process or
procedure to follow. After this discussion, if further inappropriate action
continues, the City Manager will report the concern to the full Counci.

12.5 Applicability of Protocols

The City of Rio Deil City Council Protocols shall also apply to the City Council
when sitting as other entities or agencies representatives or any other
body. The role of the Mayor and Mayor Prop Tem shali be interchangeable
with the Chair and Vice Chair, or President and Vice President when sitting

as another entity.

e ——————————————————————————————————————
Page 25
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RESOLUTION NO. 1131-2011
A RESOLUTION OF THE CITY COUNCIL OF THE
CITY OF R1IO DELL AMENDING SECTIONS 3.2 AND 10.2
OF THE CITY COUNCIL PROTOCOLS 2011 FOR THE
SELECTION OF MAYOR AND MAYOR PRO TEM AND
APPOINTMENTS TO BOARDS/COMMITTEES/COMMISSIONS

WHEREAS, the City Council of the City of Rio Dell has previously adopted procedures
for establishing a system for City Council appointments to commissions, boards and
committees and procedures for the selection of Mayor and Mayor Pro Tem: and

WHEREAS, the City Council reviewed such procedures and proposed certain revisions;
and

WHEREAS, on September 6, 2011 the City Council adopted Resolution No. 1127-2011
providing for a procedure for appointments by the City Council for vacant positions on
the City Council and commissions with the suggested revisions; and

NOW THEREFORE, BE IT RESOLVED by the City Council of the City of Rio Dell
that Section 3.2 relating to the selection of Mayor and Mayor Pro Tem of the City
Council Protocols 2011 is amended to read as follows:

Selection of Mavor and Mavor Pro Tem
Resolution No. 1127-2011 establishes the procedures for seating new members of

the City Council. Section 36801 of the California Government Code also
establishes the procedures for choosing the Mayor and Mayor Pro Tem. The
Mayor and Mayor Pro Tem will be elected by a majority of the City Council. In
years when members of the City Council are to be elected. the City Council shall
consider the election of a Mayor and Mayor Pro Tem for two (2) year terms at the
first regular or special meeting after certification of the general election results

has been received.

BE IT FURTHER RESOLVED by the City Council of the City of Rio Dell that Section
10.2 relating to Councilmember Appointments to Boards/Committees/Commissions of

the City Council Protocols 2011 are amended to read as follows:

Councilmember Appointments to Boards/Committees/Commissions
Resolution No. 1127-2011 establishes the procedures for appointments by the
City Council for vacant positions on various commissions. RDMC Chapter
2.55 also provides direction concerning the City’s boards. commissions and
committees. The City Council shall establish and by a majority vote appoint
individuals for the prescribed terms to serve on such commissions. committees
boards. agencies and task forces as are required by law and by City operational
need. The operational identities of such organizations are defined by law,
ordinance or resolution. At the completion of an appointee’s prescribed term
of office on such an organization, any interested party may apply to the City

Resolution No. 1131-2011 | Page 1
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Clerk for Council consideration for appointment or reappointment to these
support organizations which include, but are not limited to the Planning
Commission, Parks and Recreation Commission, Traffic Committee and

The Community Development Block Grant Advisory Committee (CDBG-AC).

PASSED AND ADOPTED by the City Council of the City of Rio Dell on this
20th day of September, 2011 by the following vote:

AYES: Woodall, Leonard, Marks, Wilson
NOES: None

ABSENT: Thompson

ABSTAIN: None

Julie Woodall, Mayor
Attest:

Karen Dunham. City Clerk

Resolution No. 1131-2011 Page 2
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Crry
675 Wildwood Avenue &!
E

Rio Dell, CA 95562 Ll_,
{707) 764-3532 ey
(707) 764-5480 (fax)

E-mail: cm@riodellcity.com

CITY OF RIO DELL
STAFF REPORT
CITY COUNCIL AGENDA
April 21, 2015

TO: Mayor and Members of the City Councii

THROUGH:  Kyle Knopp, City Manager
FROM: Brooke Woodcox, Finghce Director g
DATE: April 21, 2015

SUBJECT: Board of Equalization (BOE) Authorizations

Recommendation

1. Receive staff report regarding the proposed authorizations for examination of sales and use tax
transactions ; and

2. Open the public hearing, receive public input, and deliberate; and

3. Adopt Resolution 1262-2015 approving staff recommendations of authorizing the positions of
City Manager and Finance Director for examination of Board of Equalization sales and use tax
transactions and direct staff to submit the requested documents to BOE for notification.

Background and Discussion

On July 1, 2014 your Council approved QOrdinance No. 326-2014 amending the City’s Municipal
Code and providing for a local transactions and use tax, identified as Measure U. Measure U
allows the City of Rio Dell to collect a district tax of 1.0%. With the passage of Measure U
Council approved Resolution 1246-2014 authorizing the City manager to execute administration
agreements with BOE. BOE will further provide detailed sales and use tax information to
authorized positions, or individuals, within the District.

Revenue and Taxation Code section 7056 restricts the release of confidential transactions and
use tax records; therefore BOE is requiring that the City designate by Resolution City and/or
District official(s) authorized to review such information. The attached Resolution designates
(by title only} the City Manager (Primary Contact) and the Finance Director (Secondary Contact)

Resolution 1262-2015 Autharizing the Examination
Of Transactions (Sales) and Use Tax Records (BOE)
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to view the confidential transactions and use tax records. By using titles instead of naming
specific individuals, an automatic transfer of Section 7056 authority occurs when these
personnel leave the City, and doesn’t require a new resolution each time a change takes place.

Financial Impact

The financial impact of designating the City Manager and Finance Director as those authorized
to review confidential sales and use tax transactions is inapplicable to this resolution, except as
a budgeting tool to estimate collections.

ATTACHMENTS

s Resolution 1262-2015 Authorizing the Examination of Transactions (Sales) and Use Tax Records

e Letter to BOE authorizing the City Manager to delegate assignment of staff to view information

e Resolution 1246-2014 Authorizing the City Manager to Execute Agreements with BOE

s Letter of Notification regarding Revenue and Taxation Code section 7056 regarding
confidentiality of sales and use tax information

s BOE Jurisdiction Contact Form

e BOE Registration/Allocation Request Form (2)

=
Resolution 1262-2015 Authorizing the Examination
Of Transactions (Sales) and Use Tax Records (BOE)
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RESOLUTION NO. 1262-2015

A RESOLUTION AUTHORIZING THE EXAMINATION
OF TRANSACTIONS (SALES) AND USE TAX RECORDS

WHEREAS, pursuant to Ordinance No. 1246-2014 of the City of Rio Dell, hereinafter called
District, and Section 7270 of the Revenue and Taxation Code, the District entered into a
contract with the State Board of Equalization to perform all functions incident to the
administration and operation of the Transactions and Use Tax Ordinance; and

WHEREAS, the District deems it desirable and necessary for authorized representatives of the
District to examine confidential transactions and use tax records of the State Board of
Equalization pertaining to transactions and use taxes collected by the Board for the District
pursuant to that contract; and

WHEREAS, Section 7056 of the Revenue and Taxation Code sets forth certain requirements and
conditions for the disclosure of Board of Equalization records and establishes criminal penalties
for the unlawful disclosure of information contained in or derived from, the transactions and
use tax records of the Board;

NOW, THEREFORE IT IS RESOLVED AND ORDERED AS FOLLOWS:

Section 1. That the City Manager and Finance Director of the District, designated in writing by
the City Manager to the State Board of Equalization (hereafter referred to as Board), are
hereby appointed to represent the District with authority to examine transactions and use tax
records of the Board pertaining to transactions and use taxes collected for the District by the
Board pursuant to the contract between the District and the Board. The information obtained
by examination of Board records shall be used only for purposes related to the collection of the
District’s transactions and use taxes by the Board pursuant to the contract.

Section 2. That this resolution supersedes all prior transactions and use tax resolutions of the
City of Rio Dell adopted pursuant to subdivision (b) of Revenue and Taxation Section 7056.

BE IT FURTHER RESOLVED that the information obtained by examination of Board records shall
be used only for purposes related to the collection of District’s transactions and use taxes by
the Board pursuant to the contracts between the District and Board.
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| HEREBY CERTIFY that the foregoing Amendment was duly introduced at a regular meeting of
the City Council of the City of Rio Dell on April 21, 2015, and furthermore was passed,
approved and adopted at a regular meeting of the City Council of the City of Rio Dell on the
Twenty-first day of April 2015 by the following vote:

AYES:
NOES:
ABSENT:
ABSTAIN:

Frank Wilson, Mayor

ATTEST:

, Karen Dunham, City Clerk for the City of Rio Dell, State of California, hereby certify that the
above and foregoing to be a full, true and correct copy of the Amendment to Municipal Code
13.10.241 adopted by the City of Rio Dell on April 21, 2015.

Karen Dunham, City Clerk, City of Rio Dell
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CrTy OF
675 Wildwood Avenue Rl
Rio Dell, CA 95562 ELL
{707) 764-3532

Caypcmres,
(707) 764-5480 (fax)
E-mail;: em@riodelicity.com

April 21, 2015

Board of Equalization
Kimberly Norono
Warrant Desk: MIC: 27
Sacramento, CA 95814

Subject: City of Rio Dell Transactions and Use Tax (RDGT)
Tax Area Code: 390

Authorization to Review Confidential Sales and Use Tax and Transactions and Use Tax
Information Section 7056 of the Revenue and Taxation Code.

Dear Ms, Norono:

Resolution No. 1262-2015 authorizes the City Manager to designate in writing to the State Board
of Equalization other officers, employees of the jurisdiction with authority to examine sales and
use tax records for the jurisdiction.

Accordingly, the City Manager and Finance Director for the City of Rio Dell are hereby
authorized to receive and review sales or transactions and use tax records for the City of Rio Dell
from the Board of Equalization.

Sincerely,

Kyle Knopp, City Manager
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RESOLUTION NO. 1246-2014

A RESOLUTION OF THE CITY COUNCIL OF
THE CITY OF RIO DELL
AUTHORIZING THE CITY MANAGER TO EXECUTE
AGREEMENTS WITH THE STATE BOARD OF EQUALIZATION FOR
IMPLEMENTATION OF A LOCAL TRANSACTIONS AND USE TAX.

WHEREAS. on July 1. 2014. the City Council approved Ordinance No. 326-2014 amending the City

Municipal Code and providing for a local transactions and use tax: and

WHEREAS, the State Board of Equalization (Board) administers and collects the transactions and use

taxes for all applicable jurisdictions within the state: and

WHEREAS. the Board will be responsible to administer and collect the transactions and use tax for the

City: and

WHEREAS. the Board requires that the City enter into a “Preparatory Agreement™ and an

“Administration Agreement” prior to implementation of said taxes. and
WHEREAS.. the Board requires that the City Council authorize the agreements:

NOW. THEREFORE BE IT RESOLVED by the City Council of the City of Rie Dell that the
“Preparatory Agreement” attached as Exhibit A and the "Administrative Agreement” attached as

Exhibit B are hereby approved and the City Manager is hereby authorized to execute cach agreement.

The foregoing resolution was iniroduced and adopted at a regular meeting of the City Council of the

City of Rio Dell held on December 16. 2014, by the following vote. to wit:

W
=" - e

Resolution No. 1246-2014 BOE Agreement - Transactions and Use Tax Page 1
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AYES: Thompson. Johnson. Marks. and Wilson
NOES: None

ABSENT Woodall

ABSTAI  None

J %k Tho?ﬁpson. Ma}'y

[. Karen Dunham. City Clerk for the City of Rio Dell, State of California. hereby certify the above and
foregoing to be a full, true and correct copy of Resolution No. 1246-2014 adopted by the City Council

of the City of Rio Dell on December 16, 2014.

ATTEST:

Karen Dunham. CMC
City Clerk. City of Rio Dell

ﬂ
Ittt —————————————————————
Page 2

Resolution No. 1246-2014 BOE Agreement - Transactions and Use Tax
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STATE OF CALIFORNIA

STATE BOARD OF EQUALIZATION

LOCAL REVENUE ALLOCATION SECTION

450 N STREET, MIC 27, SACRAMENTOQ, CALIFORNIA

(PO BOX 842879, SACRAMENTQ, CALIFORNIA 94279-0027)
TELEPHONE (516) 324-1307

FAX (916) 324-8117

www boe ca.gov

Brooke Woodcox, Finance Director
City of Rio Dell

675 Wildwood Avenue

Rio Dell, CA 93562

SEN GEORGE RUNNER (ReT }
Fitst Dusinel. Laricaster

FIONA MA CPA
Second Distnct, San Francisco

JEROME E HORTON
Third Disinct, Los Angeles County

DIANE L HARKEY

g Faurth Distnct. Orange County
April 9, 2015

BETTY T YEE

State Controlier

Cynthua Bhoges

Exgcutive Direcior

Re: City of Rio Dell Transactions and Use Tax (RDGT)
Tax Area Code: 390

Authorization to Review Confidential Transactions and Use Tax Information
Section 7056 of the Revenue and Taxation Code

Revenue and Taxation Code section 7056 restricts the release of confidential transactions and use
tax records to officers or employees of local jurisdictions who are designated by a resolution of the
legislative body of the jurisdiction, or by a letter of designation, if such authority to designate has
been granted by the resolution.

If the District wishes to obtain confidential registration and/or allocation data for transactions and
use tax that became operative on April 1, 2015, a resolution must be adopted authorizing City/
District officials or employees to review such information. A “Sumple Resolution” has been
enclosed for your convenience. | would be happy to review your proposed resolution before it is
sent to be signed by the City/Board/Council to avoid any errors requiring an amendment.

All positions that examine transactions and use tax records must be authorized by resolution. The
City/District may wish to consider the designation of positionsttitles only, rather than provide
individual names. This would provide for the automatic transfer of Section 7056 authority when
personnel changes occur. If the City/District prefers to designate specific individuals by providing
their name in the resolution, that is acceptable; however, a new resolution is needed each time a
designated individual leaves the City/District.

After a resolution has been adopted, the City/District may request monthly allocation data available
beginning in July 1, 2015 by completing the enclosed “Registration/Allocation Reguest” and using
the “Jurisdiction Contact Forn” to identify a notification letter recipient. The allocation data and
any notification letters can be mailed or electronically transmitted only to specifically authorized
positions. We do not offer registration data monthly for district taxes but a complete listing may be
requested as needed.

[n addition, after the resolution is adopted, please identify for us a contact position for receipt of
transactions and use tax notiftcations sent to your jurisdiction. The Board of Equalization notifies
Jurisdictions by letter when a decision on a petition results in a decrease to its total distributions by
5% or more of the district’s average quarterly revenue or $50,000 or more whichever is less, is
contemplated under Regulation 1828, Petition for Distribution of Transactions and Use Tax.
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Generally, decision letters issued under Regulation 1828 will include the taxpayer's name, account
number, return period(s) and the amount of the redistribution. This information is confidential
pursuant to Section 7056 of the Revenue and Taxation Code. Since the notification letter contains
confidential Transaction and Use tax records.

Please select a primary and secondary contact (if needed) from the authorized positions in your
resolution and complete the contact information for each position on the enclosed form. The
primary contact position should be authorized to accept, appeal or request mitigation for any
redistribution that is the subject of a notification letter. The secondary contact position will be
contacted only if the primary contact is unavailable.

Additionally, informatjon regarding the notification process can be found within Publication 28 on
our website at www.boe.ca.bov/pdf/pub28.pdf,

If you have any questions, please call me at (916) 324-1307.
Sincerely,

Kimberly Norono
Associate Tax Auditor
Local Revenue Allocation Unit
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JURISDICTION CONTACT FORM
NOTIFICATIONS & APPEALS

CITY OF: B W2 De_u .__Tax Area Code: ,QﬂO Sales and Use Tax/ Transaction & Use Tax

Pursuant to Revenue and Taxation C'od.e.g 7056, you may select only officers df..r.ﬁ'_employees authorized by
Resolution or letter of designation to examine the Board’s tax records for your Jurisdiction. If the officer or
employee’s title has not yet been formally authorized, please include a designation letter. See attached sample

designation letter.
Primary Contact

Cirv Mannger.

Title of Authorized Officer/Employee

185 WILDWoob AVE -

Secondary Contact

FANANCE IIREZTOR.

Title of Authorized Officer/Employee

75 101.hoed Ave -

Mailing Address Line |

Mailing Address Line |

vailing Address Line 2

Rlo DEWN. , ch 95512

City, State, Zip

167. 764. 3532

Phone

2271. 1. 542D

Fax

-

r—
Email

It is recommended. if possible, that you use an Email address
that coincides with the authorized position title. For example:

citymanager@cityof .gov.

Mailing Address Line 2

o
City, State, Zip

707 - Ui . 3532,

Phone

107 . 264 . 5480

Fax

. Email E

it is rccommended, if'possible, that you use an Email address
that coincides with the authorized position title, For example:
citymanager@eityol _.gov.

| BOARD USE ONLY

| Pursuant to Section 7056(b), this form is ineffective unless signed by one of the following (boxes checked):

'O City Administrator

CITY MGR.  (Specify)

] Administrative Officer

(] City Controller [_]

Print Name: _[NLE KN OPP

Title: ___1TN/ MWQ

Signature:

Date:

Return this form by e-mail to: EWGroup@boe ca.aov

QUESTIONS: CALL THE WARRANT DESK AT (916) 324-1307

Note: Titles held by more than one employee need to be made o unique identifier for function. For example: Accountant Il {Revenue Dcsk}
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Board Use Onlv

REGISTRATION/ALLOCATION MEDJA REQUEST Juris, 1.D. #
Please complete Sections 1, 11, & 11, and forward this form 1o the nddress at the bottom of this page, Resolution verified: YES__ NO S—
Update
By

IMPORTANT Each jurisdiction must have a resolution on file with the Board of Equalization
fo examine aflocation and/or registration data. A sampie resofution is included in Py blication 28 whicl is uvailable on our Website
www.boe.ca.gowpdfipub28.pdf or by calfing the Board's Local Revenue Allocation Unit at (916} 324-3000,

SECTION I: MEDIA RECIPIENT CONTACT INFORMATION

(Il the name/position below is not autharized by resolution or letter of designation, this form
Must be signed by a position authorized by resolution 1o designate other officials or employees) O Counry a City O District {add-on)

Yourname: N & KA OPP Jurisdiction: oF o

Tie: __C1TN MPMAKER Tax Area Code: _ 390

Address: __{p 78 _UDIUDUEDOD AVE - Telephone: _ 7O, M. 3532
City. Sute, Zip: _RIO _DELL. , CA q5%%02. FAX: 7017, 144 . 5480
E-Mail Address KNGO _@mmuq(_m

SECTION11:  REGISTRATION DATA REQUEST (List of name, address and BOE account number for each business)

A. Do you require a one-time registration isting (Start-up) showing ali sales and use tax sccounts in your jurisdiction,
Indicate yes or no: Yes 0 No

SECTIONTII:  ALLOCATION DATA REQUEST (List of local tax dollars distributed to your jurisdiction by BOE uccount number)

A. Do you wish to receive monthly allocation and registration media

Indicate yes or no: @Ves O No
B. [f you require prior period local tax data*®, indicate the periods below:
(MMYY) From: To:

*AVAILABLE HISTORY IS LIMITED TO PREVIOUS 36 MONTHS,

Signed by individual (or designee) authorized by resolution to receive confidential Board of Equalization information:

LE KNOPD CITY MANAEER

(Print Name) (Signature) (Title) (Date)

RETURN THIS FORM TO:
STATE BOARD OF EQUALIZATION
LOCAL REVENUE ALLOCATION UNIT
450 N STREET MIC 27
PO BOX 942879
SACRAMENTO CA 94279-0027
FAX to (916) 324-3001
For assistance in completing this form, contact Debbie Blaisdell at 916 324-1204.

ReyFarm.doc (Board of Equalization/LR AU}
REV 062011
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Board Use Only

REGISTRATION/ALLOCATION MEDIA REQUEST Juris. LD, #

Resolution verified: YES_ NO
Update

Please complete Sections |, 11, & 111, and forward this form to the address at the bottom of this page.

By

IMPORTANT Each jurisdiction must have a resolution on file with the Board of E qualization

to exaniing allocation and/or registration duta, A sample resolution is included in Publication 28 which is available on our Website
www. boe.ca.gov/pdfipub28.pdf or by calling the Board's Local Revenue Allocation Unir at (916} 324-3000.

SECTION I: MEDIA RECIPIENT CONTACT INFORMATION

(I the name/position below is nat authorized by resolution or letter of designation, this form
Must be signed by a positien autherized by resolution to designate other officials or employees) 3 County 8 City O District (add-on)

Your name: _ﬁg,ogx;;_gggm Jurisdiction: ['A N OF g 12 Derd .
Title: FIAANCE DIRETDR Tax Area Code: __ 39D

Address: 7S UNLDUXIOD AVE . Telephone: _ T &F. et .HBI2

City. State, Zip: _@LD_D@{%QM* FAX: 207 Ue M. 6HED
E-Mail Address ﬁn@gﬂ_@ﬂmﬂwm

SECTIONII;  REGISTRATION DATA REQUEST (List of name, address and BOE aceount number for each business)

A. Do you require 2 gne-time registration ljsting (Start-up) showing all sales and use tax accounts in your jurisdiction,
Indicate yes or no: es O No

SECTION IT: ALLOCATION DATA REQUEST (List of local tax dollars distributed to your jurisdiction by BOE account number)
A. Do you wish to receive monthly allocation and registration media

Indicate ves or no: B/Y es 0 No
B. [fyou require prior period Jocal tax data®. indicate the periods below:

{MAYY) From: To:

*AVAILABLE HISTORY IS LIMITED TO PREVIOUS 36 MONTIIS.

Signed by individual (or designee) nuthorized by resolution to receive confidential Board of Equalization information:

Y. FiIND
{Print Name) (Signature) (Title) {Date}

RETURN THIS FORM TO:
STATE BOARD OF EQUALIZATION
LOCAL REVENUE ALLOCATION UNIT
430 N STREET MIC 27
PO BOX 942879
SACRAMENTO CA  94279-0027
FAX 10 (916) 324-3001
For assistance in completing this form, contact Debbie Blaisdell at 916 324-1204,

RegForm.doc (Board of Equalizatici’ LR AU}
REV 06720011
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CITY OF

- EAifhiy

675 Wildwood Avenue

Rio Dell, CA 95562 E LL
(707) 764-3532 CALICRNA
{707} 764-5480 (fax)

E-mail: cm@riodelicity.com
CITY OF RIO DELL
STAFF REPORT
CITY COUNCIL AGENDA
April 21, 2015

TO: Mayor and Members of the City Council
THROUGH:  Kyle Knopp, City Manager

FROM: Brooke Woodcox, Finance Director/\b\o
DATE: April 21, 2015

SUBJECT: Ordinance No. 335-2015 Amending Section 13.10.241 Rio Dell Municipal Code
Related to Property Lien Assessments for Delinquent Sewer Accounts

Recommendation

1. Receive staff’s report regarding the proposed text amendment; and

2. Open the public hearing, receive public input, and deliberate; and

3. Adopt Ordinance No. 335-2015 amending Chapter 13.10 Sewer Rates and Regulations, Section
241 Discontinuance of Service for Nonpayment for Customers Without Water Service

4. Direct the City Clerk, within 15 days after adoption of the Ordinance, to post an adoption
summary of the Ordinance with the names of those City Council members voting for or against,
or otherwise voting in at least three(3) public places and to post in the office of the City Clerk a
certified copy of the full text of the adopted Ordinance pursuant to Section 26933(a) of the
California Government Code.

Background and Discussion

It was reported to Council at a regularly scheduted Council meeting on April 7, 2015, that
Ordinance 332-2015 had incorrect information and an amendment was necessary. The original
Ordinance allowed the City to collect delinquent charges, penalties, and twelve months advance
payments to be placed as liens against property owners that fail to pay their sewer bills. Staff
then sought legal Counsel prior to issuing any property tax liens.

e — " "
Ordinance 335-2015 Amendment to Section 13.10.241 RDMC
Property Lien Assessments for Delinquent Sewer Accounts
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Ordinance 335-2015 is to correct the language of Section 12.10.241 of the Rio Dell Municipal
Code related to property lien assessments for delinquent sewer account. This ordinance
removes the language “and the next 12 months service” and allows for property tax liens for
sewer accounts to be placed only to the extent of delinquent charges, penalties, and roll change

costs.

Financial Impact

The financial impact of removing the language “and the next 12 months service” is that the City
will collect on delinquent sewer charges after the fact, instead of twelve months advance.

ATTACHMENTS

- 00 00000 _-_-__-_— 0 0 -
_—m m e e _ oo ee——————h—h—n——————

Resolution 1259-2015 Amending Ordinance 332-2015

Copy of Resolution 1253-2014 Wastewater Fees and Charges for Wastewater Customers
Pursuant to Ordinance 322-2014

Minutes of January 20, 2015 meeting First Reading of Ordinance 332-2015

Minutes of February 3, 2015 meeting Second Reading of Ordinance 332-2015

Minutes of April 7, 2015 meeting First Reading of Ordinance 335-2015

Ordinance 335-2015 Amendment to Section 13.10.241 RDMC
Property Lien Assessments for Delinquent Sewer Accounts
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RESOLUTION NO. 1259-2015
ORDINANCE 335-2015 AMENDING RIO DELL
MUNICIPAL CODE SECTION 13.10.241
PROPERTY TAX LIENS FOR NONPAYMENT OF DELINQUENT
SEWER BILLS FOR CUSTOMERS THAT DO NOT SUBSCRIBE
TO WATER SERVICE, AND A MEANS OF COLLECTING
THE DELINQUENT CHARGES ON THE PROPERTY TAX BILL

WHEREAS: The City of Rio Dell Municipal Code Section 13.10.240 provides that the Department
of Public Works has the right to discontinue water service to any customer that is delinguent in
the payment of his sewer bill, and

WHEREAS: There is no provision in the City of Rio Dell Municipal Code to discontinue sewer
service to a customer that is delinquent in the payment of his bill, but does not subscribe to City
water service, and

WHEREAS: The City of Rio Dellis in need of an incentive and procedure to effect the collection
of delinquent sewer bills from customers that use sewer services, but are habitually delinquent
in paying for the service and suffer no consequence, and

WHEREAS: Government Code Section 54348 provides for the maximum penalty for delinquent
utility services, and

WHEREAS: Government Code Sections 54354-54357 gives local agencies the authority to place
a lien on property for delinquent utility charges and penalties.

NOW THEREFORE, BE IT RESOLVED that Resolution 335-2015 amends Ordinance 332-2015,
Chapter 13.10, Section 241 of the Rio Dell Municipal Code regarding the establishment of
property tax liens for nonpayment of delinquent sewer bills for customers that do not subscribe
to water service, and provides a means of collecting delinquent charges on the property tax bill.
The City Council of the City of Rio Dell does hereby ordain as follows:

AMEND section 13.10.241 as follows:

13.10.241 DISCONTINUANCE OF SERVICE FOR NONPAYMENT FOR CUSTOMERS WITHOUT
WATER SERVICE
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In the event that any non-water account customer shall be delinquent in the payment of his or
her sewer bill twice in succession or three times in a 12 month period, the City may initiate
proceedings to have such delinquent charges, late penailties, and roll change costs ard-the-next
Ilmenths-efsewarservice (figured on a flat rate based on the average residential usage in the
City} lump sum assessed against the real property or premises where the service is provided to
become a lien against the property.

The lien shall be turned over to the County Assessor who shall enter the lien on the assessment
rolls as a special assessment, thereafter to be collected at the same time and in the same
manner as ordinary municipal taxes, to be subject to the same penalties and procedures under
foreclosure and sale as provided by the Government Code and as provided for ordinary
municipal taxes.

| HEREBY CERTIFY that the foregoing Amendment was duly introduced at a regular meeting of the City
Council of the City of Rio Dell on April 21, 2015, and furthermore was passed, approved and adopted at
a regular meeting of the City Council of the City of Rio Dell on the Twenty-first day of April 2015 by the
following vote:

AYES:
NOES:
ABSENT:
ABSTAIN:

Frank Wilson, Mayor

ATTEST:

I, Karen Dunham, City Clerk for the City of Rio Dell, State of California, hereby certify that the above and
foregoing to be a full, true and correct copy of the Amendment to Municipal Code 13.10.241 adopted by
the City of Rio Dell on April 21, 2015.

Karen Dunham, City Clerk, City of Rio Dell
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RESOLUTION NO, 1253-2015

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF RIO DELL RESTATING
WASTEWATER FEES AND CHARGES FOR WASTEWATER CUSTOMERS
PURSUANT TO ORDINANCE NO, 322-2014

WHEREAS, the City of Rio Dell is authorized by the California Constitution and the California Code to
charge fees to cover expenses for the services it provides; and

WHEREAS, the City Councit of the City of Rio Dell did adopt Ordinance No. 322-2014 that allows for
sewer rates and charges to be modified by resolution of the City Council to provide for future changes;

and

WHEREAS, Ordinance No. 322-2014 deemed reasonable and authorizes the Council for the City of Rio
Dell to fix charges to pay for expenses to be incurred by the wastewater department. The expenses to
be paid include: (a) salaries, office expenses and other necessary disbursements: (b} the operation
expenses of the utility: (c) provisions for the appropriate funds for repairs, replacements or

betterments; and

WHEREAS, all wastewater system connections, once purchased, place a demand on the capacity of the
treatment and collection system for processing and treat possible effluent whether in service or not;

and

WHEREAS, the City Council of the City of Rio Dell has held public meetings pursuant to Proposition 218
to discuss the need for an increase in wastewater rates and charges; and

WHEREAS, the City has entered into a funding agreement for construction of a $12.6 million Sewer Plant
and Effluent Disposal Project with the State Water Resources Control Beard; and the City must earmark

funds for the repayment of the loan.

NOW, THEREFORE BE IT RESOLVED that this Resolution establishes and fixes wastewater service rates
and charges for residential, commercial and institutional customers and replaces the wastewater rates
and previously set by Ordinance or Resolution. Wastewater rates shall include a fixed minimum charge
in addition to volume rates based on winter water consumption. Wastawater rates shall meet the

following conditions:

1} Sewer Bills. Sewer bills are based on consumption but in no case are sewer bills less than the
fixed/minimum service charge that is applied to the sewer bill for an equivalent dwelling unit

(EDU).

2) Definition of Consumption. "Consumption” shall mean a three month average of winter water
use as measurad and recorded at the watar meter serving the same parcel or premise receiving
sewer service for the months of December, January, and February. The City Manager or his
designee is authorized to make adjustments to customer winter water consumption due to any

of the following conditions:
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Vacancy: if the waier consumption readings for the three winter months indicate that the
pramise being served sewer service was vacant during a partion of the three winter months,
the City is authorized to average the water consumption for the period the premise
appeared to ba occupied.

Irregularity: The City is authorized to eliminate from the calculation water readings which
are clearly not representative of average monthly water use when compared to water
readings for two of the three months.

New Residential Account: New residential accounts will be billed based on the city-wide
residential average of 5cef until a usage history is established.

New Commercial Account: New commercial accounts at existing locations will be billed
based on prior occupant’s water consumption unless the new commercial operation is
significantly different from the previous commercial operation.

3} Water Consumption Measurements. Water consumption is measured in units of one hundred

cubic feet (ccf). One ccf equals 748 gallons.

4) Winter Water Consumption Rate. Each unit of winter water consumption is billed at the volume
rate for the customer category/group. Sewer fixed minimum charges and volume rates are
presented in the table befow:

Sewer fees and charges per Eguivalent Dwelling Unit:
Customer class Customer Class | Minimum Monthly Volume Rate (per ccf
Description (Fixed) Sewer Service of winter water use)
Charge

Low Strength See Exhibit A $47.01 per EDU $3.29 per ccf
, Domestic Strength See Exhibit A ! 547.£_}2_l_ per DU o $4.11 per ccf
Medium Strength | See ExhibitA  $47.01perEDU | S6.A7percct |
"HighStrength | See ExhibitA | $47.01 per EDU [ $7.19percf |

EDU - equivalent EWelling unit
Ccf = hundred cubic feet

5}

6)

Residential Water Consumption Maximum. Single family residential and multifamily residential
customers shall not be billed for monthly winter water consumption in excess of 15 units.

Customer Categories/Groups. Sewar customers are classified as low strength, domestic
strength, medium strength, and high strengtn based on the content and strength of the
discharge as established by industrial standards and California State Water Resources Control
Board guidelines and as detarminad by the City Engineer.

7) There shall be 2 new service connection fee of $5,220 required for each individual

dwelling, residence, building, or separate service to any muitiple use consumer on any

parcel or parcels under the same ownership. The fee shall be levied in addition to any

actual costs by the City to provide the new service and shall be received into the sewer
capital fund for the purpose of capital expenditures.
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Exhibit A

Strength Classifications into Low, Domestic, Medium, and High Strength Dischargers

o,

Low Strength

Bomestic Strength

Medium Strangth

#igh Strangth

Banks & Financial Institutions
Barber Shops

Hair Salon (hair cutting onty)

Dry Cleaners

Laundromats

Offices - Business ang Professianal
Offices - Madical/Dental {withous surgary}
Post Officas

Retail Stores

Schools without cafeterta

Car Wash

Rasidential - All
Appliance Repair
Auto Dealers - without Sarvice Fagilities

Naif Salons

Pat Groomers

Bars & Taverns - without dining
Camp Ground or RV Park
Churches, Halls & Lodges

Fire Stations

Hatels, Motels, 848s, and Vacat:on Rentals {'V/Q restaurant)
Libraries

Rast Homes

shoe Repair Shops

Theaters

Warehouses

Car Washes - Self Sarvice

High Tech Medical Manufacturing

Light Manufacturing/Industrial

Mobile Heme Park

Gas Station

Gym or Health Club

Schools with cafeteria

Auto Dealers - with Sarvice Facilities
Machina Shops

Service Stations, Garages, Auto Repair Shops

Restaurants - W/O Dish Washer & Garbaga Disposai

Coffee Shops - W/Q Dish Washer & Garbage Disposal

Mini Marts - W/O Dish Washer & Garbage Disposal

Mini Mart with Gas Pumps - W/0 Dish Washer & Garbage Disposal
Catering - \W/O Dish Washer & Garbage Disposal

Hpial/Maiel with Restaurant

Beauty Shops { hair cutting w/additional treatments}

Hospitals - Ganeral, Convatescen: & Vaterinarian

Medical Offices - with Surgery

Dantal Offices

Restaurarnts - with Dish ‘Masher or Garbaga Disposal
Coffee Shops - with Bhsh Washer or Garbaga Disposa
Cataring - witn Dish Washer or Garbage Disposal
Bakeries

Butcher Shaps

Fish Market/Shos

Markess - with Dish Washar or Garbage Disnosal
Markats - with Sakeries or Butcher Shops

tini Marts - with Dish Washer or Garbage Disposal
Wineries

Cheese Makers

Dairy Products {milk producars, yegurt, ce craam maker}
Specialty Foods Manufacturing (2 g, oliva oil maker}
lea Craam Shop

Tasting Aooms

Spa with Various Beauty Treatments

Funeral Homes/ Martuary
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BE IT RESOLVED that rates will be adjusted for inflation each year, based on the Bureau of Labor
Statistics, Consumer Price Index for all Urban Consumers, and effective July 1 of each fiscal year. The
month of comparison from the index shall be the preceding January; and

BE IT FURTHER RESOLVED that these fees and charges apply to all connections to the City of Rio Dell's

wastewater collection and treatment system, once they are purchased from the City, without regard to

the actual status of the connaction or if the premises are occupied or unoccupied; and

PASSED AND ADOPTED by the City Council of the City of Rio Dell on February 3, 2015 by the following

vote:

Ayes:
Noes:

Abstain:
Absent:

ATTEST:

Wilson, Garnes, Johnson, Marks and Thompson

None
None

None /’

Frank Wilson, Mayor

i, Karen Dunham, City Clerk for the City of Rio Dell, State of California, hereby certify the above to be a
full, true and correct copy of Resolution No. 1253-2015 adopted by the City Council of the City of Rio

Dell on February 3, 2015.

f : uﬂﬁaﬂu

. ity Clerk
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JANUARY 20, 2015 MINUTES
Page 6

ORDINANCES/SPECIAL RESOLUTIONS/PUBLIC HEARINGS

Adopt Resolution No. 1230-2013 Authorizing the Update of Signers on 21l US Bank Accounts
Finance Director Woodcox provided a staff report and said the City’s signature cards on the US
Bank accounts need to be updated to include the current City Manager. Mayor and Mavor Pro
Tem as well as updating the Finance Director as the authorized representative allowed to access
the accounts and to make transfers between the three US Bank accounts including the General
checking account. the Payroll account and the CDBG account.

Councﬂmember Thompaon noted that Councilmember Garnes and Marks were not included on

t [ 1
w'a a ] yad mi e gue

Bl R SN o T e e —f

Finance Director Woodcox explained in 2011. the Council authorized two additional signers to
the accounts for a total of six because of difficulties encountered in acquiring the two required
signatures on checks but staft felt that six signers is sufficient and as new councilmembers. they

may not want to have that responsibility.
Councilmember Johnson asked if the update will require new signers going to the bank.
City Clerk Dunham indicated the torm was in the office and ready for signatures.

Motion was made by Garnes'Marks to approve Resolution No. 1113-2013 duthorizing the
Update of Signature Cardy on all US. Bunk Accounts. Motion carried 3-0,

%= = m o my e =y ' v

Ne
» i\ 5 \ - 4 = o balimilvidida Lidw

l.uu.UuLl\.LLUll. Lol and 1. [T 1N l.u....-..ul._ p.. " Lisan Wade

Definition of [noperative Vehicle. Sectlon S, 13 070 ot lhe Rm D:.ll Municipal Code (RDMC
City Manager Knopp stated that statf had requested this item be removed from the agenda to
allow for minor revision before introduction and first reading.

Introduction and First Reading (by title only) of Ordinance No. 332-2013 amending Section
15.10.240 and Adding Section [5310.241 to the Rio Dell Municipal Code {RDMC) Related to
Delinquent Sewer Accounts

Finance Director Woodcox provided a staft report and stated that an amendment is needed to
assist staft in managing the collection of delinquent sewer accounts that do not subscribe to
water service since the City lacks any leverage to collect on these account as they become past
due. She said the amended language will allow past due sewer accounts and prospective
amounts to be turned over to the County Assessor to place as a lien against the property and
collected with municipal taxes. She noted that the amendment will allow collection of sewer
charges 12 months in advance in addition to past due charges and will also make it possible to
collect ont accounts when there is a change tn ownership as the lien amounts will be prorated to
the responsible party prior to the sale of the property.
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JANTARY 20, 2015 MINUTES
Page 7

She indicated that there are currently about 20 delinquent sewer accounts: five of which are on
homes in foreclosure.

Councilmember Thompson asked if staff will have to go to court to file the liens.

Finance Director Woodcox explained that she spoke to Joe Mellett from the Auditor’s office who
informed her that the delinquent accounts can be submitted with a letter from the Citv citing the
California Government Code section that authorizes the action. the assessor parcel number and
amount and they will be placed as a lien on the property. She noted that the accounts can be
submitted once a vear for a very minimal cost and lfthe\ are submltled during other times of the

ey P HTT L (hr-..---n e Qla Dl 3 Ly e, f2 o o sottanefor il gyt

- seim Eww

«\ss;.ssur at lh; becrmmncr of each tax vear.
Counciimember Johnson questionsd the fees and penalties assessed on delinquent accounts.

Finance Director Woodcox said currently past due utility accounts are assessed a 10% penalty
per month and the maximum penalty that can be assessed is 12%.

Mayor Wilson asked if the 12 month advance billing for sewer account is proposed for all sewer
only accounts or just on delinquent accounts.

Finance Director Woodcox stated it would apply to all delinquent accounts past 3 months.

Councilmember Garnes asked it the reason for the delinquency is because no one is living in the
P

Finance Director Woodcox said that generally the delinquencies are related to vacant properties.

Councilmember Games then asked if customers are required to pay for a sewer connection when
they purchase a home.

Finance Director Woodeox explained that the connection fees are paid at the time of

construction.

Councilmember Garnes questionad why someone would be required to pay for a sewer service if
theyv are not using it

Finance Director Woodcox explained that when the wastewater rate study was done. the rates
were based on total wastewater connections to the collection and treatment syvstem without

regard to the actual status of the connection or if the premises were occupied or unoccupied.
She noted that the rates were established to meet a certain dollar amount to maintain the sewer

system.
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JANUARY 20, 2015 MINUTES
Page §

Councilmember Thompson referred to the 1978 Sewer Bond Assessment that will terminate in
2018 and said each individual conneciion at the time of the assessment including sarvices to a
garage or guest house were assassed and those residents are paying for a second connaction even

though it may no longer be activated. The same theory was used in determining the number of
connections for the wastewater rate study.

A public hearing was openad to receive public comment on the proposed ordinance amendment.

Nick Angeloft asked if it will become an issue when the w
Y e R el i ey TR i M o

st i S e

ater rate study is done so customers
ot 1

City Manager Knopp stated that it is unknown at this time if there will be any additional fees or
charges related to water and water rates is an issue the Council hopes to make progress on over

the next 6 months.
Mayor Wilson asked for clarification on who is primarily being attected by this action.

He clarified that the primary customers affected aren’t those that are simply refusing to pay
because they know the City can’t disconnect their sewer service but the majority of the
delinquent accounts are related to vacant properties with no water service so there is no incentive
for them to pay for the standby sewer charge.

There being no further public comment. the public hearing closed.
Mayor Wilson asked it the lien will be satisfied with the sale of the property.

Finance Director Woodcox pointed out that the lien will show on the property tax bill and
collected in the same manner the taxes are collectad. She pointed out that this process was
initiated by the former City Manager and when he left. he passed it on to her to complete.

Motion was made by Thompson Johnson to introduce and conduct tirst reading (b title only) of
Ordinance No. 332-2013 Amending Section 1310240 and Adding Section 1310 241 to the Rio
Dell Municipul Code Related to Delinguent Seveer Accouniy and to continue the second reading.
consideration and adoption of the proposed Ordinance to the meeting of February 3. 2013,

Motion carried 3-0.

REPORTS/STAFF COMMUNICATIONS

City Manager Knopp reported on recent activities and events and reiterated that he had made
significant progress with staff on the health insurance plan which represents a cost savings for
the City and said he will be bringing a detailed report back to the Council at the next meeting for

approval.

203



FEBRUARY 3,2015 MINUTES

Page 12

Second Reading (by title onlv) and Adoption of Ordinance No. 332-2015 Amendine Section
13.10.240 and Adding Section 1310.241 to the Rio Dell Municipal Code (RDMC) Related 10
Delinqueni Sewer Accounts

Finance Director Woodcox provided a staff report and said staff is recommending the adoption
of Ordinance No. 332-2015 amending the Rio Dell Municipal Code (RDMC) related to
collection of delinquent sewer accounts. She explained what has been happening with the new
sewer rate structure is that several of the sewer customers that don’t also have water service (as
many as 20} are letting those bills go unpaid and the City' doesn’t have any leverage to collect on
these accounts as they become past due. She said the amended language will allow past due
sewer accounts and prospective amounts to be turned over to the County Assessor to place as a
lien against the property and collected with municipal taxes. She noted that the amendment will
allow collection of sewer charges 12 months in advance in addition to past due charges and will
also make it possible to collect on accounts when there is a change in ow nership as the lien
amounts will be prorated to the responsible party prior to the sale of the property.

Councilmember Johnson ashed the doflar amount of the delinquent accounts.

Finance Director Woodcox estimated total delinquent sewer account to be in the range of
S$3.000-53.000 1o date,

A public hearing was opened to receive public comment on the ordinance. There being no
public comment. the public hearing closed.

Motion was made by Johnson Marks to conduct second reading (by title only } and adopt

Ordinance No.332-2013 Amending Section 13.10.240 and Adding Section 1310241 1o the Rio

Dl Municpad Code (RDAR) Relared 1o Delinguent Sewer Accounis. Motion carried 4-1.

Introduction and First Reading (by title onls ) of Ordinance No. 333-2015 Amendinge Chapter
2.35. Commissions. Committees. Boards. Avencies and Task Forees. and Section 10.05.100.
Trattic Committee of the Rio Dell Municipal Code (RDMC)

City Manager Knopp provided a staft report and explained this ordinance amendment relates to
litle 2. Administration and Personnel of the Rio Dell Municipal Code (RDMC). He said upon
the recent establishment of the Nuisance Committee. staft discovered that the Nuisance
Commitice was not identified as one of the committees in Chapter 2,35 of the RDMC. In
addition to that omission. staft discovered other inconsistencies and omissions including
reterence to the CDBG Committee under Section 2.35.010: inconsistent provisions of the Traffic
Committee found in Chapter 10.3: the Nuisance Hearing Commitiee not identified: the
Wildwood Avenue Sculpture Committee not identified: and that the CDBG provisions are not
conststent with the City’s adopted guidelines.

He said as such. statt is recommending Chapter 2.55 be amended to accurately reflect the
composition and responsibilities of the various commissions. committees. boards, agencies and

204



co'leL
62'es0'9

00'SSL'YL
Li 144
0E'vLP'S
[A3): 74
Lgil'e
00'0L

0988
58'6¢
00'006

00082
00'LLiy

goezL'e
16°05¢

Zreve

95°099't
059
ooozt
oo'oe
59°1l9
69°L8
£0't0s
05'2z1'o
G6'19¢

09°L59
Juawied { yaayn

QM

'MIINIT138 'ONISNMOL - SNOIS IWYN 133HILS
3AY 3190 B MAIAZTTIE HOd SNOILYDILSIANI ALIS
ILY1S

d315008 JHOWSNIA 0L SHIYdIY I9VINYA 331
S10Z HOYYIN YO IDNVHNSNI NOISIA

§1/02f¢ 3dd HOd LNSWIHIL3Y

S1L02 HOWVYIN HOd S3DIAHAS ANVBAYOYd ATHLINOW
51150430 YINIVLNOD B STIVOIWIHD

ONIJQ3dHS

WAIINL3Y

X089 7 AHYNYE3d HOd S3DIAYIAS IDOVHOLS

a33a

*LIM ONIDNYH JYNLOd ' dVOS HSIA ‘ANYdO¥d

18dv

HONOHHL 1 HOUYIN HO4 JONYNILNIVIN ATHLNOW
IN/ALVYLIN “NOILLYTILLSIA O/ NIDOULIN YINOWWY
IN/ALVYLIN NOILYTHLSIA O/M NIDOHLIN YINOWINY
S10Z AHVYNYE3d 404 3DIAYIAS DONINYITO ATHLNOW
5102 AHYNYE3d 04 S3DIAYIS TYNOISSIHA0Hd
5102 AYVYNYE3d HOd SADIAYAS TYNOISSIA0Md
5102 ANVYNYY3d H0d S3DIAYIS TYNOISSIAA0ud
SLOZ AdYNHE3d ¥0Od SIJAYIS TYNOISSII0US
GLOZ AYVNYE3d HOd SADNIAYIAS TYNOISSIL0Hd
SAN 3LAH38I4 93 1YAM 0607 ALSINHD Lt
STNdVLS NIOHYD .9 - 005

XOXC - L '1d 8XPXZ - ¥ "Ld 8XPXP - L :SNYN13Y

Ld 8xXpxe -0l

1d 8X¥XZ - 0E

A 91 S80S '1d 8XpXP - 01 'SH2079 Y3Ald -2l
vnyg3d

d04 SITUYHI AdOD ® ADNYNILNIVIN ATHLNOW
22-Z5 dYW -S3LvAdN dvIN 1328Yd HOSSISSY
51/02/2 3dd 404 S3Nd vod

Siog

AHYNEE3d 40 HINOW 3HL ¥Od 3y AvaHidig
NIB ONV S318311Va YV %d OF "SdND LOH - 001802
efe

Add H$O4 +Ese8 | 10000000Z# ASYI LNIWHSINYVD
WNHEaQ 199 55 1052 D0140HAAH

OUILEE - SHLP 1HOddNS TVNNNY

ONMIg

ALNILN HO4 6102 AHYNHEId YOd I9VLSOd

SL0Z AHVYNHEAd HOd SHVA A0vEHYD

uondiiosag

"ONI 'SAYLSNANI ¥vwnz [2622]
"IN 'ONIHIANIONT HOUNHDLIHM [2r05]

ONI 'NOILONYLSNOD LONIM [2222)

NY1d JA2IAHIS NOISIA-dSA [9915]

LOEVOE-SINIOV HIJASNYHL INIOdIDVLINYA [18vE)
SNOILYIINNIWWOD MNITNIAAnNs [6Lee)

02 WOIWIHD vHY31S [669Y]

JHUVYMY A3YHS [0250]

LWOW SQHOI3Y MD0TYIHS [szsw!
HSYD AL13d 1130 O1Y [6592)
1ANXTTAN [E6Er]

"ONI 'SIHOLYHOAY] LSYOD HLYON [6952]
"ONi 'S32IAYAS ONINYI1D LSYOD HLHON [0Lvel

IZIIHAR AINYIAA 0SSIYg T1aHDLIW [go6w]
NOILYHOJH0D ¥o0orvH [Lose]

H3A8WNT 02SNAH0d [20bE]

NOLLY.LSN20A [Zecy]
La109WNH 40 ALNNOID [BrLE]l
NOINN 1IN0 IVHINTD LSY09 [tocz]

{L) L3Muvi 22 [seze]
IVIDHIWWOD INO T LIdYD [oees]

LINM 8510 3EVLES YINNOAYD [Lozz]
NOILYHOJdHOD N3g vnov [veezl
"ONI 'aNN4N20Y [goLel

Y3ILSYINLSOd SN [z54¢]
ONI TYS0dSIa Y3aAI 133 (9sce]

JOpUaA

elogifed Jo yueg sn - Buiyosyy jessuss)

S102/50/
SLog/sore

S102/s0/E
§10e/s0/e
SlLoz/S0/E
Siogrsuie
Siog/so/e
Gl0zg/s0/e

S102/50/€
SlLoe/so/e
Gl0oe/sor/e

S10Z/S0/E
Gloc/sore

sLoc/so/e
5lL0z/50/E

S102/50/e

SLo2/s0/e
SL02/S0/E
510€/50/E

5102/50/€
S10e/50/€

S1.02/50/E
S102/50/E
G1L0zg/S0/e

GLOZ/Z0/E
§10Z/20/e

ayeg

un
(=]
o~

E¥9E000
¢¥9c£000

I#9E000
0r9e000
6€£9€000
8E9E000
LE9E000
9£9£000

G£9€000
¥ESE000
£€9E000

ZE9E000
LESE000

0€9e000
629€000

BZ9E000

429E000
929000
S¢ot000

¥Z9e000
EC9E000

€29e000
L29c000
0Z9e000

61L9E000
819000

H984yo

d3.LS1938 MOIHD
7730 OId 40 ALID

WY L6 18 SLOC/EQ/Y -uny




£0'9¢
oe'e

00°00S°L
oo'oct

6918
00'sie

0stl
£17e6e

000s
19°95y
S6'¥EL
S6°CL

86°'v¥EL
T AY

S2'6eT’
05°126'L
00°€9

00'086't
00'0S€'C
00°LLL
6¥'Sib
09'8¥
99v5¢2'c
00°Zks’1
20'ELL
L9'60S
¥8'02

16682
juawied ; yoayo

UvZvH

JINSIAS 7 NOILY.LNIWNHLSNI NOILOW DNOYLS
aNNd3Y 11ISO430 HIWOLSND

d 334

140ddNS IYNNNY WILSAS LNIWIYNYIN SQH003H
51/9/€ 3dd YO S3NG vOd

9/

ddd HO4 $25€81 L00000002# ISV LNFWHSINYVYD
9L/LE/E OL S1/LF STNA TYNNNY

A HONOWHL

H380100 HO4 S334 INJNSSASSY LIWY3Ad

Q€ ITZZON ONIATS W2/

13M

NV LIMOdOY13W HO4 NOILLdW3X3 40 3DILON Y30
WASSY J1Vld HV3IM - 2 ‘SLHVd NOILYLS 1411 dANd
S1/6/F OL SHOLE WOHA 3DIAYIS LINHILNI

G102 HOXVYIN ¥O4 S3D1AY3S ONIOVd

XIW 3LIHINOD 97109 LHOIT TIMOYL JWYHAYHNG
SOM1d 3did SSvy49 /€ 334HL

SAIM 3LV Id TIHOIN - 8

HINNY AQ HYIO UM "HANNEd TANY GvdL
INIVAS 2/1-EXEL-2/1 - # 7110 YOLOW 0£3VS LD L

g .#/€ ITUHL NUNLIY 'SONTd LdWi FLIHMW o1 IIYHL
aNN43d 11ISOd3d 43awoLsnd

ONIANTONI

WLSAS LNIVYLSIY dVHM 3131dWO0D 3HL

diNd ddnNy NYIWHOO 01 SHIVd3aY

334400

Q01¥3d

LIANV 9NIQHYO3Y S3DIAHIS TYNOISSIIOUd

L INYL SY19100 NO SHIVAIY My3an

L1712 3344 INIHOTHD L3S LN3IOVIY

5102 HIYVIN H0d LNIWAVYA YIIHdOD XOH3IX

AJ0H A3HSNYI SNOL LY

G102 lddY "0 JONVHNSNI TY1IN3A

5102 HOYUVIN 404 S3J1IAY3S HOLVdSIa 321N0d
$10Z '82 AMVNYE3d HONOYHL SADNAYES TvOI
5102 AYVNYE3d Y04 SISNIIX3 INOH

TIVANIY WIANINIAD

11d34d

L1SOd3Ad 3403 AH3LLYE SOV AHHIL Md 08

4 Q04

¥00Z HO4 S1ISOd30 3403 2 SAWILIVE OML

uondutasag

‘NIWAY 4O NOISIAIQ NOILYAYISNOD -0 Ld3a {gveel
AOMYQ YaNI [ss1o)

NOILYHOdH0D dvisawibo Lave]
NOINN 1133492 wHLINID LSv0D [coce]

L1INN 9510 31v1S viNgodITvo [19gz)
SIVIDIH40 ONIATING YINGOLITYD [1826]

NOISSIWNOD SAYYANVYLS ONIAUNG "4vD [eoov]
"ONI "00 IN3IWIND3 L€ [vLig]

MHITD ALNNOD taioanwnH [Lsvel
S3LVIDOSSY ¥ SYNOHL [1£22]
SNOILYIINNWWOD MNIMNIaans [61ez]
Iovduvls lotzel

JUVAMAQNYH INTYA INYL VILO0DS [2#22)
3700 'NOWIVYS [ross]

"ON! 'SINIVHLS3IY 34vS [2628]
NI AYANIHOVIN SH390H [Fogz]
321AH3S 34400 A0oMmaay [6zoe]

ONI1advIooN ™Y [2zes]
NOILYHO4H0D 031 [ZLey]

HOVH [2etEl

TvLdvD 39 [Lvzal

XIWAGY3Y vy34N3 [s8ez]
IVLIN3IA Y1134 [22isl

YNNLYO4 40 ALID [e622]

dT1 4303 # 1539 1939 {pL1g)
60,6 - 191V [5/6€]

971 'vSnN SYOHIv [Ebps]

SLYvd OLNY Lot [9250]
Jopuap,

ejulojijed 40 yueg s - Bupiasyy eseusy

Sio0z/0e/e
Stoe/z/e

S102/0¢/e
S10¢/0¢/e

S102/02/€
S102/02/€

S1L02/02/E
sLoZ/og/e

sLoe/etie
GLOZ/ELE
SLog/el/e
GLog/el/e

SLog/EL/E
SLOZ/ELIE

siozrelie
Siogele
SLog/ieLe

SsLogielie
sLozielie
sLozielie
SLOZ/ELIE
SLOZ/ELIE
GLOZ/EL/E
GLOZ/EL/E
sLog/ielie
SLozeL/ie
SiLogreLe

GlLog/iELIE
areq

206

1£9E000
0£9€000

699€000
899€000

L998€000
909€E000

G99€000
¥99E000

£99c000
2992000
199000
089E000

659£000
BS9E000

£S9€000
959€000
§59E000

¥S9E000
ES9E000
Z59£000
LSOE000
0S9E000
670E000
899E000
L¥9E000
9+9E000
S¥9E000

$¥9E000
Noayo

¢ :abed

JILSIOFH MOFHD
1730 Old 40 ALID

WV Lp-6 1B GLOZ/E0/P ‘uny




18'89¢
oo'8re
059
00'SeE'L
0£°959'tL
GO'Z6L'LL

0z'z6e'L
0000
oo'oee
0006
00'051
09'0LP'S

00061

86'656'1
00'001
9l

L a9l
00°00+
98'921'91L
94'gE9
00°00¥'2

0L'S
wawhed ; ¥a949

SOHSHHOM 9N1GING (ay0os
= W3IA H3d 7 ONIDA0T HO4 LNIWASHNaWIaY

S10C “NlddY HOd SONVHNSNI 3417

¥L-ES dVIN *S3LvadnN dvIN 1308V d HOSSISSY
Sl-v10Z Ad NOILNBI™LINOD Vdr LYW-ZvH
JOVHOLS YIv(3 H0d H43LNdWoD

SL0Z NHdY HO4 IINVHNSNI HLTY3H

Huvd

B ONIDA0T - JHYNDS NOGNOTHOVT @ NNI 3HL
OdYd NI S1 3DUVHD SIHL - S3LINS B NNI NOLdWVH
HVD ALID HO473Nd v 528’1 :N3IAT1T-L

0z

HILNIM 40 ONINIYW 133410 HOOA AY3IAT - SdSN
4 WM3NIY

ALYOIHILYAD HOLYHIHO dIMM [ 3AVHD
IYAMINEYS

NOILYDILHAD HOLVHIHO dLMM I 3AVHD
YOIdILd30

HOLVYIdO NOILNBI™YLSIg M3 LYM € 3avuo
IVLINIH HONYL HOLOVA

S1/9/€ 9dd H¥0d INJWIHILIY

ALY2141143D

HOLYHIdO INJWLIVIHL HILYA € 3avHO

$102 HOUYIW HO4 SASNIJX3 13Nd md

$102 HOYUVYIN 8Od SASNIJX3 1and ad

SLOZ AHYNYE3d HOd4 SISNIdXI 13N UvO NINaY
5102 AYVNYE3d HOd S3SNIJXT 13N Md

5102 AMYNHE3d 404 SISN3AXA 13nd ad
JSHUNOD ONINIVYL HO3L LINYId JLVIQIWHILNI
aNMF3Y LISO43a 43awo.Lsno

¢ HOHYW

HINOHHL AYVANYT H0d LNJWAYL ATHILEYND
IAYIASTY HOd ISYHIHNG A9VLSOd

S10Z AYVNYE3d HOd SASNIJX3I ALN

3LVY1S ¥dND ‘334 ALNIDVS SIVIHALYIN SNOQUVYZYH
SL/LHE OL SLIOLZ WOHL S3DIAYIS SNILTNSNOD
S10E/L OL SL/S/L WOMS S3DIAYIS SNILTNSNOD
380100

H0d $334 NOILYONG3 7 SS300V ALNIAYSIA

uonduasag

WYHNNQ 1 NIdvA [sole]

ANYdWOD

JONVHNSNI 3417 TYNOILYN NHO|Yvy3a [11vel
1a109WnNH 40 ALNNOD [BYLE]

¥MIHNI 40 ALID [1622]

"ONI " INFWNYIA0D DmaD [soogl
VINYOJINYD 40 d13HS anig [69.6]

QYvYD SSINISNT YIIHIWY J40 MNvE [2c2z]
1432 HOLVYHIdO 40 321440 928ms [6i22l
1432 ¥OL1vyadO JO 321440 g2ums [s122)

1439 HOLyy3dO 40 AD1440 g0ums (6122l
ONI *"NOLLONHLISNOD LaN3m [z222]
L9EPOE-SINIOY HIJSNVHL INIOADV.LINYA [1L8ve]

1H3D HO1VHIdO 40 321440 92ums (61L2]

‘020 1N3AHS [vege]
40 NOILYIDOSSY AITIVA OLNIWYHIVS [2226]
ZIIWYY 0194938 [pseel

(uwAd Y10) "ONI ‘Samoa AaNLid [6192]
1NNQ2IV IAHISTIY SIMOF ATNLId [Evee]

Iwod [eoge]
HLTVIH TY.LNIWNOHIAND
40 NOISIAIO ALNNOD LA109WNH [8syel

SIVIAYTS TYINIWNOMIANT HILVMHSTIHS [5581)

103LIHDYY 31v1S IHL 40 NOISIAG [g9ss]
J0puap

eiuioged jo yueg sn - Bupjosys jeisuag

GlLoziLe/e
SlLoe/Leie
SlLoc/iLee
I HATAAS

SlLog/LEle
Gloc/Lee

SLoerieie
SiLoere/e
SlLoe/ogie
gLozg/oze
SLoeroee
SL02/0Z/e

SL0Z/0Z/E

S10c/0cie
SlLoz/02/e
Sloz/ozie

Gloc/ocie
S10c/0g/e
SlLognge
Slozrozie
SlL0z/0z/e

SL0c/0giE
a1eq

207

£69E000
¢69E000
L69EDDO
069£000

689E000
889€000

489E000
989£000
S89€000
¥89E000
£89€000
¢89E000

L189€000

0B9E000
6.98000
8.9¢€000

429€000
9.9€000
S29e000
¥L9E000
£29€000

Z19€000
ML

A LSI9TH MOIFHI
1730 Old 40 ALID

WY L¥'6 1B SLOZ/ED/P “UnY




208

S6'LLE'0ZL sysode@/syaeyd jejos
L4198 SN ALINILN HO4 G102 HOHYW HO4 39V.1S0d H3ILISVYWLISOd SN 26221  sioziiee S0ZE000
YH
£g'zrL IYNXAS HO4 SHNINA P SHOVYNS *HONNT ‘39VLSOd HSVD ALLAd 1130 01 [6592]  SL0Z/LE/E +0.£000
Hvo
£5'162 HANOL NVYAD % YINADYIN 'MOTITA "MOY1g XOH3X 6016.000-00 'Ld3Q S31dvLS (602281  sloziLzie £0.£000
SN3d
IGETL NI 139 '3OAIMLEYD HINOL MOV 18 ONNSWYS NOILYHOdHOD TN [geey]  sLoziee 20./£000
GL'O9GL ANN43Y 11SOd3Aa H3aWOLSN9D HIaMHVd NHOr {vess]  siozizzie LOZE000
0026 SLIWN NIDO 13834 B STOVYNYNSL TIvM 1831 SAMLSNANI W B O [0EL8]  sLoZizerE 00£E000
00°GE AVHLIALNYND WHOANOD ONI '$SIIHOLYHOAY ] LSYOD HAMON [6as2]  stozitezre 669€000
£8°641 S3IHONO ONILSIL 9NYAa ONILIMHYN NHIAOW SYW [8L2yl  siozizeze 869€000
‘QHYANYLS »ooa3Inig
GE'ER9'E NIDOYLIN ILVYHLIN ‘QUYANYLS JLVHLIN VSN vaQ esueuajue Ayoed Aiddng aH [osz2]  sLozizee £69E000
SNYHL
2 SONILITW OV 404 SADIANIS ONINIINIONT
SONIL3IAN
TINNOD HOA SADNAHIS IWNOISSIIOH
00'2L2'L W3ALSAS YILYM HO4 SIDIAYIS T¥YNOISSIH0Hd ONI'aHD [z50s]  sLoziLeie 969€000
04 AOVITIN
£6'90F 2 STYIW 'ONIDAOT HO4 LNIWISHNGWITY Y4830 'SaNYYD [gos8]  siozizes S69E000
301AY3S
JONVNILNIVIN HIHSINONILXT FH1 IWINNY
ANANIS ONI 0D
€8°108 AINVYNILNIVIN HIHSINDNILXT Fd1d IVNNNY HIHSINONILXT 314 LA10gWNH-v¥3dN3 [g8Lel  siozizes PEIE000
Juawied ; yoays uonduasaq Jopuap ajeq pkl-11be)
ejulogijes jo yueg sn - Bupjoays jerauan
dJLSIOFH MOIHD
p obed 11730 Old 40 ALID WY L6 1e GLOZIEQ/ Uy




